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London, Septeniber 5, 1939,

AITERICAIl ElBASSY

ATR RAID PRICAUTIONS FOR TIE aAlIRICAIT 11BASSY,

1. These instructions will be carefully read and
conplied with prouptly by all who are Anerican citizens
on duty with this Ik:bassy,

2. Each person designated in charge of a party
will confer with the officer in charge of lnergency
Organization, and will faniliarize hinself with the

location of the air raid shelters, equipnent available,

and instruct the personnel assigned to his respective
section of the lnbassy regarding the proper adjustnent

of gas nasks which have becen issued to cach person,

3. IHIFERGEICY ORG.IITZ.TTION Iitab ULRITRS,

Station: Room: Ilail Roon, Bascnent, or such other
roor1 whon so direccted by Inmergency Organization
Officer on duty ncar Inbassy doornan's desk atb
No, 1 Grosvenor Square,

Officer in churge: Ikijor licDonald

Assistants: Hajor Greenwell
Cormander Canpbell
Ir, Dre
Lir, Brookhart
lr, Isaacs

4, A TIRGENCY EQUIPILINT STORL ROOL,

This cquipnient is stored in the llilitary attaché's

supply room, bascriecnt, opposite clevator,

In Charge: Major Greonwell
Assistant: Mr, Gilderslceve,

5., GaS MASKS/



5. Guis  IASIS,

One gas nask has been issued to each enployee and

Anerican dependent,

In Charge: Consul Janes I, Parks.

Instructor and

Inspector: Technical Sergeant Gossett,
6. ACCESS 70 AIR RAID SLELTIR

Access to the shelter in the basenent is possible
only by neans of the stairway (elevator will be out of
use),

All personnel will ascertain the location of air
raid shelter (follow blue arrow).

Gas nasks will be carried by each person, but not
necessarily worn, All persons will renain in the
shelter until directed to leave. A gas filtration
machine has been installed in the large roon in the
basenent, underneath the entrance to Grosvenor Square,
which, it is estinated, will talie care of 120 people,
Access to this roon is through the Consulate General's
supply room in baserient (turn right at foot of stair-
way in bascnent), “wo doorways have beon cut in the
Enbassy bascrient, which will permit cntrance to this
shelter and to the basecniont of the rest of the build-
ing. Yale keys to the locks of thesc two doors are
kept by the doornan at No, 1 Grosvenor Squarc, Those
have rod tags narkoed "AR.P." attached to then,

All visitors will acconpany persons whon thoy
aro visiting to ths sheltor indicated, In case
visitors arc nuicrous on tho ground floor, they will
be dirccted by the patrol party to procced to tho

nail roon in bascrnient (Lespatch agency), which has
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been sand-bagged and secaled against penetration of

gas, or such othoer bascnient roomn as directcd,

Each person designated in charge of a party

will be prepared to give instructions in the adjust-

ment and use of

7.

gas nasks,

ATR RATD OHELTER,

Upon the sounding of a sircn or other alarn for

air raid or whon dirccted, all personnel not assignecd

to spcecific partics having dofinite posts, will pro-

ceocd irmocdiately to shelter in the bascnent,

8.

Roomn:

In Charge:

Assistants:

Personncl - llegn:

Personncl - Wonon:

FIROT AID SECTION,

33, ground floor,

Dr, H, L, Lawrcnce, Public Health
Service,
J. J. Sapero, lledical Corps, U,S.N,
Dr, T. P. lhite,
. J. Kennedy.

Messrs, Ferris

Colebrook
Roach
Flynn
Hances
IHrs, Lecat
Miss Balludor
liiss Feldt
iliss Harnan
Irs, Head
Iliics Stange
lHiss Sharp
Mrs, Thackara
liiss Thonpson

First Aid Stutions for nen and worion have beon

designatcd, both on the ground floor and in the

bascricnt,

Energency nodical kits are being held in the

Mcdical Dircetor's roon on thc ground floor, Room

33, Inergoncy

IHodical kits arc also in the First

Aid Stution, basonent (irmecdiately off left clevator),



lleribers of the first aid staff should learn the
location of their stations and becorie faniiliar with
first aid duties., They will be instructed by Dr, -

Lawrence, the officer in charge,

9. RESCUE AD FIRE SECTION,
In Charge: Cormander G, W, llelson, (CC) U,S.N,

Assistant Personnel: Cormander Hitchcock (Main door)

Station: Basenient,

1 Equipment,

4 picks

4 sand buclets

6 fire extinguishers

2 goggles

2 suits of protective clothing

Upon direction of the officer in charge of
Emgergency Oi'ganization, the person in charge of the
Rescue and Fire Parties will see that all interior
doors in the basenent are unlocked,. lie will also be
charged with the control of all exterior entrances,
He will see that the elevator is stopped in the base-
ment in case of air raid. Personnel of this party
will be faniliar with all chemical extinguishers in
building, sec that these are properly distributed,
and also with ncthods of cextinguishing incendiary
fires caused by bonbs, (Sce Handbook issued by

Local Authorities).

10, PATROL AlD IINFORMATION SBCTION

In Charge: Captain S, J, Kirk, U,8. lavy

Assistant:  Col, liartin F, Scanlon, U.S, Arny
Personnel: llsssrs, Schoenfeld

Maney

Coyle

Chapin
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All personnel of this party will be thoroughly
faniliar with all details of the energency organiza-
tion, They will talke posts as directed by the
officer in charge and aid in carrying out provisions
of the organization, One nienber of the party will
be stationed in the corridor near the information
desk on the ground floor and another at the end of

the staircase in the basenent.

11. COMIUNICATION SECTION

In Charge: I, D, Borum,

Personnel: Code clerks in roon 114 or basenent

3
2 Telephone operators in Roomn 133 or
basenent
2 Chauffeurs
6 llessengers
A battery radio receiving set has been purchased,
There are two outside telephone lines in the bascnent,
one of these in the nail roon and the other in the
first roon on the right of bascrnient of No, 3 Grosvenor

,Square (Grosvenor Street side).

12, NOTIE: As dcernicd advisable, additional

ingtructions will issuc as lcttered annexes to thesc

—

Air Raid Prccautions for the «avwerican lrnbassy,

B

/ O8EXII"P, LENNIDY ‘#

- Anbassador,

~ _ JEP/GCMcD/nos




AITERICAN IRNBASGY

London, Septenber 6, 1939,

ANNEX "A"
to

AIR RAID PRECAUTIOIS FOR

THE A TERICAN EBuSSY

1. In the event of an energency, the possible
period of warning is so short that it is essential that
confusion should be avoided and every nernber of the
Enbassy 4.R.P. Organization should be fully acquainted
with their dutices without delay.

2. The ¥mbassy A.R,P., Organization should
endeavor to be sclf-contained, and in case of air
raid, nccessary eriergoncy activitices will be carried
out as far as possible without calling in additional
assistance from outside A.R.P, Units, Should severe
casualties occur, an uncontrollc¢d fire, or the like,
auxiliary assistonce fron outside will boe necossary.

3. In the cvent outside assistance should be
rcquired, the 4R, P, Units nost convcnient to this
Enbassy urc located as Tollows:

a, AR P. WaRDING REPORY POOST, Ilwyfair District,

In basenent of No, 22 Grosvenor Sguarc,
gntrance in rear of building.

Telephone: llayfair 2139 (not to bc uced
cxcopt when it is inpossible
to nake contact by o riessonger)

Dccontunincation Squad: As above,

Transport Depot: As tbove,

Rescue and Denolition; As above,

b, auxiliary/




b. Auxiliary Iire Brigade:

No. 3 Grosvenor Sauare, next to Imbassy,

(indicated by a sign in the Dbasenent),

¢, Organized Casualty Services:

llajor First .iid Yost: Berkeley Square House,
Berkeley Square, WW,1,

vtretcher Party Depot: As above,

.ribulance bepot: As above,

Ilain Casualt  Iospitals:

[

Ot. George's Hospital,
liyde rark Corncr, S.V.,1l.

lew \Jestriinster liospital,
Horseferry Road, S,V.1,

Charing Cross Hospital,
Charing Cross, 1.C.Z,

4, THE WBASSY JALR.P, COIUITTIC.AITION STHCTION

will instruct nessengers to be faniliar with the
exact location of the Varden's Report Post for the
Ilayfair District, The local a,R.Y, Post Varden
advises that nessenger service be resorted to rather
than counting on doubtful telephone service in an
eriergency,

Instruct drivers of Inbassy cars and trucks to
be faniliar with location of #11 regular A R.P,

Units listed under purogroph 8 (a), (b) «nd (c)

above,
QLZQ‘ C>é;:K>b«<}CLC‘
] G?I‘ C J’f/( (Yot ad y
GClieD/ros Major, (GSC) air Corps,

Officer in Charge
Enbassy 4.R,P,
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¢ AMERICAN EMBASSY
London, September 7, 1939.

ANNEZX "B"
to
AIR RAID PRECAUTIONS FOR

THE AMERICAN EMBASSY

CHANGES AND ADDITIONS

1. Under Par.j af initial instructions, EMERGENCY
ORGANIZATION HEADQUARTERS, Assistants, ADD the following

name:
Mr. Gowen

2. Under Par.4, EMERGENCY =QUIPMENT STORE ROOM, change
to read:

"Emergency equipment (effective immediately) will
be stored in Embassy Storage Room, in basement ad-
Joining Mail Room of Despatch Agency."

This change 1is due to reconstruction which 1is now under way
in the Military Attache's supply room.

3. Under Par.6, ACCESS TO AIR RAID SHELTER, DELETE
that part which refers to use of basement under No.3
Grosvenor Square, which 1s listed as taking care of 120
people. (Lines & to 19 incl., under Par.6). This rom is
not usable due to extensive reconstruction.

ADD:
"Room to be used in case of emergency, until

further notice, 1s the ilail Rocm of the Despatch
Agency 1n basement of Embassy at corner of Grosvenor

Street and Grosvenor Square. (Turn left at bottom
of stairway in basement and follow blue arrows.)!

Y., THE GAS MASK

Brotection Afforded.

a. The gas mask gives practically perfect pro-
tection against all chemlcal agents which attack the lungs

and eyes., It also mechanically protects that part of the

¥« I U DR I P 2 4. L 7\
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to
AIR RAID PRECAUTIONS FOR

THE AMERICAN EMBASSY

CHANGES AND ADDITIONS

1. Under Par.3 af initial instructions, EMERGENCY
ORGANIZATION HEADQUARTERS, Assistants, ADD the following

name:
Mr. Gowen

2. Under Par.u, EMERGENCY =QUIPMENT STORE ROOM, change
to read:

"Emergency equipment (effective immediately) will
be stored in Embassy Storage Room, in basement ad-
Joining Mail Room of Despatch Agency."

This change is due to reconstruction which is now under way
in the Military Attache's supply room.

3. Under Par.6, ACCESS TO AIR RAID SHELTER, DELETE
that part which refers to use of basement under No.3
Grosvenor Square, which 1s listed as taking care of 120
people. (Lines 8 to 19 incl., under Par.6). This rom is
not usable due to extensive reconstruction.

ADD:
"Room to be used in casec of emergency, until

further notice, 1is the iHail Rocm of the Despatch
Agency 1n basement of Embassy at corner of Grosvenor

Street and Grosvenor Square. (Turn left at bottom
of stailrway in basement and follow blue arrows.)"

Y. THE GAS MASK

Brotection Afforded.

a. The gas mask gilves practically perfect pro-
tectlon against all chemical agents which attack the lungs

and eyes, It also mechanically protects that part of the

. fLfano whliab 44 Anizana Nlhsed cas ol 2de 2 in




protection to the body from chemical agents of the Mustard

Type.

Care of the Gas ilask,

b. The gas mask has been specially designed and
constructed to withstand the wear and tear of use in the
field, and if properly cared for will last a long time. It
mey be expected to last thrce months in any campaign,
although 1t may be necessary to replace the Canlster et
shorter intervals. The chlef enemles of a gas mask are
prolonged moisture, extreme age, and rough handling and
treatment, However, it takcs very prolonged moisture to
damage a mask. It can be worn i'or extended periods in the
rain and will show ho bad effects 1f dried out arfterwards.
Decomposition due to extreme age will a2lways manifest
itself on inspection before the efficacy of the mask is lost,.
Rough handling in use or storage may cause serlous
mechanical damage such .as dents in the metal parts or tears
in the fabric. This 1is especially likely to occur if other
articles are carried in the satchel, or if the entire mask
is thrown around carelessly. To care properly for the mask
the following precautions must be observed:

Caution

(1) Keep the mask from all unnecessary molisture,
and dry 1t out 17 wet.

(2) Carry nothing else in the satchel except
the Antidim,

(3) Keep mask where it will not be damaged by
a blow or heavy weight when not in use.

(4) Ipspect mask thoroughly at regular and
frequent intervals,

It should be remembered in connection with the care of the




mask that a single small defect usually renders the entire
mask unfit for use. Furthermore, it is rare that a defect
can be repalred. New check valves can be inserted in the
canister, wire bindings and tape can be replaced with
string substitutes, and an entire new canister can be
substituted., With these exceptions, the entire mask

must be replaced if defective.

EORGE C. FicDONALD
Major, G.S.C. (air Corps),
Officer in charge of Zmbassy i4.R.P.

Qixc}‘uac (r«‘_( (L%Z\\(’\ Kaﬁe‘/ .



LAERICAN EMBASSY
London, November 1, 1939.

ANIK B X "C"

to

ATR RAID PRECAUTIONS FOR THE AMERICAN EMBASSY

CHANGES AND ADDITIONS

1. In view of Embassy Administrative Circular No.37,
October 31, 193¢, making reallocation of all personnel in
event of air raids, and in the interest of a more flexible

Embassy A.R.P. organization, you are advised that Pgragranhs

3 to 10, inclusive, of ATR RAID PRECAUTIONS FOR THE AMERICAN

EMBASSY, publiched Sept.5, 1939, as pertain to named

personnel only, are amended as follows, effective

imrediately:
2. The Embassy Emergency A.R.P. Organization is re-
organized on the basis of detalling tke various Section

cduties and resnoncibilities to designated departments of

this Embassy.

5. It is the dssire of The Ambassador that deéignated
Gepartments arrange their Embassy A.R.P. Section duties so
that, in the absence of key personnel curing an emergency,
the next senior or Jesignated key man will automatically
assume the responsibilitiss of that 3ection.

4., Changes are as follows:

(a) Assistants

ADD: Captain Conrad, to be Executive of
Emergency Organization Headquarters.

(b) Emergency Equipment:

This equipment is stored in Embassy Storage
Room and FEImbassy A.R.FP. Shelter, basement,

opposite foot of stairs.

In Charge: Military Attaché

I



(c) Gas Masks:

Also include Steel Helmets. A limited

number of U.S. Army steel helmets have been
obtained by the State Department. These
helmets are to be icsued to personnel whose
duties may require them to be in exposcd places
in time of cemergency.

In Charge: Military Attaché

(d) Access to Air Raid Shelters:

FOR_EMBASSY PERSONNEL.

(1) Recently constructed permanent Embassy
Alr Raid Sheltar in basement of Embassy -
entrance opposite foot of ctairway.

(2) A.R.P. Shelter in basement of No.3
CGrosvenor 3gquare - entrance through
Embassy Basement - turn right at foot
of stairs, then through Consular File
Room.

VISITORS

(3) Visitors will be directed to A.R.P.
shelter in basement of MOLYNEUX,
through No.38 Grosvenor Street
entrance to Embassy.

(¢) First Aid Section

In Charge: The Ambassador

(f) Rescue and Fire Secticn

In Charge: Consul Cencral

(g) Patrol and Information Section

In Charge: ©Naval Atteché

(h) Communications Section

In Charge: Military Attaché

-2-




5. Embassgy air Raid Warning SIREN

An interior clectric Air Raid Siren warning system
ﬁas been installed in this Zmbassy. Control switch is in
charge of the Doorman, entrance No.l, Grosvenor Square.

Upon sounding of the London Alr Raid ¥arning, the
Doorman on du ty will immediately throw the "WARNING" switch -
which gives a warbling rote for the period determined by the
operator. The Doorman will then unlock Embascsy basement

door to the A.R.P. Shelter under lNo.3 Grosvenor Square.

The Patrol and Information Soction will determine

proper timec for throwing tihc "All Clear" switch - which gives

a steady notc for a period doctormined by the operator.

6. When Embassy peorsonncl arc in other sections of the
city at the time of an Air Raid Warning, rcfuge should be
taken in the most convenicnt shelter, and no attempt should
be madc to rush to thc Embassy A.R.P. Shelter. Comply with

the London A.R.P. recquiremcnts.

7. Always take your Gas Mask and regular strect

clothing, coats, etc., to A.R.P. shcltor during emcrgency.

9‘7 Leng U (;)A\/] /
Jar e X2 NN X NN 9 O

GEORGE C. McDONALD,
Major, G.S.C. (Air Corps),
Officer in Charege,
Bmbassy A.R.P.



