
 

 
FACULTY SENATE 

Est. 1991 
 
 

 
 Chairperson  Vice Chairperson Executive Secretary Parliamentarian 
  Ronald M. Zaccari  Louis Levy  Christine James  Richard Haptonstall 
 

Agenda 
April 17, 2008 

 
The Faculty Senate will meet Thursday, April 17, 2008 in the MAGNOLIA ROOM at 3:30 p.m. 
 
Items in bold print are items that require action by the Faculty Senate.  Other items are for 
information only. 
 
Special Request: At the request of the University President and Executive Secretary of the 
Senate, any actions from the Senate sent to the Executive Secretary for approval after the Senate 
votes should be accompanied by a written document with the rationale and purpose of the 
decision.  The Executive Committee requests that these documents be submitted as email Word 
.doc or .docx attachments. 
 
1.   Call to Order by Dr. Ron Zaccari 
For the benefit of record keeping, senators and visitors will please identify themselves when 
speaking to an issue during the meeting. Please use the microphones to assist with accurate 
recording.  All senators must sign the roster in order to be counted present. 
 

 2.  Approval of the minutes of the March 20, 2008 meeting of the Faculty Senate.  
http://www.valdosta.edu/facsen/meeting/minutes/documents/March202008minutes.pdf    

 http://www.valdosta.edu/facsen/meeting/minutes/index.shtml  
 
3.  New business 
 
 a. Report from the Academic Committee – Louis Levy  llevy@valdosta.edu       
  Academic Committee Minutes, Attachment A, pp 4-13. 
 b. Report from the Committee on Committees – Jay Rickman bjrickma@valdosta.edu  
 c. Report from the Institutional Planning Committee – Fred Ware/James LaPlant/Vesta  
  Whisler fware@valdosta.edu jlaplant@valdosta.edu vrwhisler@valdosta.edu  
  Institutional Planning Committee minutes Attachment B, pp 14-16. 
 d. Report from the Faculty Affairs Committee – Jane Whitehead jwhitehe@valdosta.edu   
 e. Report from the Faculty Grievance Committee – Stephen Lahr jslahr@valdosta.edu  
 f. Report from the Senate Executive Secretary – Christine James chjames@valdosta.edu  
  1. Item from University Council, Smoking Policy. Approval vote and   
  signature page to be returned to University Council. Attachment C, pp 17-18. 
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  2. The Executive Committee reviews the By Laws of the Faculty Senate each  
   year  http://www.valdosta.edu/vsu/facsen/bylaws/bylaws2005.pdf
   Suggested change by Jay Rickman, Attachment D, pp 19-20. 
 
  3. Proposed Academic Advising Mission Statement from task force led by  
   Assistant Vice President for Academic Affairs Sheri Gravett,   
   Attachment E, pp 21. 
 
  4. Environmental Policy, Attachment F, pp 22-69.  (Please note that to retain  
   pagination from the Environmental Policy, we have a slight shift in page  
   numbers for the rest of the agenda.) 
 
  5. Information from the University System of Georgia Faculty Council,   
   Attachment G, pp 70-77.  Attachment H, pp 78-80, includes a suggested  
   revision to the By Laws document provided by Jay Rickman, and    
   responses from two of the USGFC members. 
 
  6. Committee Chairs: Please remember your annual committee reports are  
  due to me by April 17, 2008. chjames@valdosta.edu  If you    
  would like to review what your committee’s report looked like last year,   
  please refer to the attachments in the Minutes of the Faculty Senate   
  meeting from May 22, 2007: 
 http://www.valdosta.edu/facsen/meeting/minutes/documents/Minutes17May2007.pdf   
  Committee reports should be sent to Christine James     
  chjames@valdosta.edu in Word .doc or .docx format before the Executive   
  Committee meeting prior to the Faculty Senate meeting, and the Committee chair  
  should be prepared to make a brief oral summary report for the Senate. Written  
  reports are due by the scheduled deadline for committee reports in the May  
  meeting cycle: April 17, 2008.  
  The order of Standing Committee reports followed last year was: 
(1) Academic Scheduling and Procedures – Ashok Kumar    
 This committee was reviewed and renewed in Spring 06, and will be reviewed again 
 Spring 09. Annual report to be given in May 08. 
(2) Academic Honors and Scholarships – Nanci Scheetz   
 This committee was reviewed and renewed in Spring 06, and will be reviewed again 
 Spring 09. Annual report to be given in May 08. 
(3) Athletics – Sonya Sanderson 
 This committee was reviewed and renewed in Spring 06, and will be reviewed again in 
 Spring 09.  Annual report to be given in May 08. 
(4) Educational Policies – Lynn Minor   
 This committee was reviewed and renewed in Spring 06, and will be reviewed again 
 Spring 09. Yearly report to be given in May 08. 
(5) Environmental Issues – Brad Bergstrom/Richard Carter   
 This committee was reviewed and renewed in Spring 06, and will be reviewed again 
 Spring 09. Yearly report to be given in May 08. 
(6) Faculty Development and Research – Karin Murray 
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 This committee was reviewed and renewed in Spring 06, and will be reviewed again 
 Spring 09. Yearly report to be given in May 08. 
(7) Library Affairs – Lars Leader 
 This committee was reviewed and renewed in Spring 06, and will be reviewed again 
 Spring 09. Yearly report to be given in May 08. 
(8) Minority and Diversity Issues – Babacar Mboup  
 This committee was reviewed and renewed in Spring 06, and will be reviewed again 
 Spring 09. Yearly report to be given in May 08. 
(9) Student Activities – Heather Brasell 
 This committee was reviewed and revised with help from Kurt Keppler in the academic 
 year 2006-2007.  It was renewed in May 2007. Yearly report to be given in May 08.   
(10) Student Services – Blaine Browne 
 This committee was reviewed and renewed in Spring 06, and will be reviewed again 
 Spring 09. Yearly report to be given in May 08. 
(11) Technology – Bob Williams 
 This committee was reviewed and renewed in Spring 06, and will be reviewed again 
 Spring 09. Yearly report to be given in May 08.  
 
7. Old Business  
    
8.  Discussion 
   
9. Adjournment     
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ATTACHMENT A:   VALDOSTA STATE UNIVERSITY 
 ACADEMIC COMMITTEE MINUTES 
 February 11, 2008 
 
The Academic Committee of the Valdosta State University Faculty Senate met in the University 
Center Rose Room on Monday, February 11, 2008.  Dr. Sharon Gravett, Assistant Vice President 
for Academic Affairs, presided. 
 
Members Present:  Mr. Eric Nielsen, Dr. Marvin Smith, Dr. Yahya Mat Som, Mr. Alan 
Bernstein, Mr. Mike Savoir (proxy for Dr. William Faux), Dr. Frank Flaherty, Dr. Kathe 
Lowney, Dr. Ray Elson, Dr. Iris Ellis, Dr. James Humphrey, Dr. Deborah Weaver, Mr. Cliff 
Landis, and Dr. Diane Holliman. 
 
Members Absent:  Dr. Bruce Caster, Dr. Selen Lauterbach, Dr. William Faux, and Dr. Bill 
Buchanan. 
 
Visitors Present: Dr. Brian Adler, Dr. Blake Pearce, Dr. Cheri Tillman, Ms. Maria Whyte, Dr. 
Barbara Stanley, Dr. Phil Gunter, Dr. Bob Bauer, Dr. Mylan Redfern, Dr. Reynaldo Martinez, 
Dr. John Gaston, Dr. Lyle Indergard, Dr. Jim Shrader, Ms. Arlene Gaumond, Ms. Lisa Long, Dr. 
Bob Gannon, and Mr. Lee Bradley. 
 
The Minutes of the November 12, 2007, Academic Committee meeting were approved.  (pages 
1-9) 
   
A. Division of Social Work
 
1. Revised curriculum and admission requirements for the MSW was approved effective Fall 

Semester 2008.  (pages 10-14). 
 

2. Revised course title, Social Work (SOWK) 7700, “Social Work with Older Adults”, (SOWK 
WITH ODER ADULTS – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 contact hours), 
was approved effective Summer Semester 2008.  (pages 15-16). 

 
B. College of Nursing

 
1. New course, Nursing (NURS) 7231L, “Advanced Health Promotion of Adult: Lab”, (ADV 

Health Promo NP Lab – 3 credit hours, 0 lecture hour, 9 lab hours, and 9 contact hour), was 
approved effective Spring Semester 2008.  (pages 17-22). 
 

2. Revised course description and credit hours, Nursing (NURS) 7231, “Advanced Health 
Promotion of Adult”, (ADV NURS HLTH PROMOTION ADULT – 3 credit hours, 3 lecture 
hour, 0 lab hours, and 3 contact hour), was approved effective Spring Semester 2008.  (pages 
23-28). 

 

3. Revised curriculum for the MSN was approved effective Fall Semester 2008.  (pages 29-30). 
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C. College of Education
 
1. Revised curriculum for the EDS in School Psychology was approved effective Fall Semester 

2008 with the last line of the requirements deleted (elective 3 hours).  (pages 31-32). 
 

2. Revised course description, Psychology (PSYC) 7000, “Methods in School Psychology”, 
(METHODS IN SCHOOL PSYCHOLOGY – 3 credit hours, 3 lecture hour, 1 lab hours, and 
4 contact hour), was approved effective Fall Semester 2008.  (pages 33-43). 

 

3. New course, Psychology (PSYC) 8500, “Change and Change Measurement”, (CHANGE 
AND CHANGE MEASUREMENT – 3 credit hours, 3 lecture hour, 0 lab hours, and 3 
contact hour), was approved effective Fall Semester 2008.  (pages 44-54). 

 

4. Revised Core Area F and senior curriculum for the BSED in Special Education – Deaf and 
Hard of Hearing was approved effective Fall Semester 2008. (pages 55-56). 

 

5. Revised Core Area F and senior curriculum for the BSED in American Sign 
Language/Interpreting was approved effective Fall Semester 2008.  (pages 57-58). 

 

6. Revised course description, Middle/Secondary Education (MSED) 7650, “Teaching 
Practicum”, (TEACHING PRACTICUM – 2-3 credit hours, 2-3 lecture hour, 0 lab hours, 
and 2-3 contact hour), was approved effective Fall Semester 2008.  (pages 59-60). 

 

7. Revised course description, Middle/Secondary Education (MSED) 7800, “Professional 
Development Seminar II”, (PROF DEVELOP SEMINAR II  – 3 credit hours, 3 lecture hour, 
0 lab hours, and 43 contact hour), was approved effective Fall Semester 2008.  (pages 61-62). 

 

8. Revised requirements for the Reading Endorsement was approved effective Fall Semester 
2008.  (pages 63-64). 

 

9. Revised course description and credit hours, Middle Grades Math & Science (MGMS) 7650, 
“Teaching Practicum”, (TEACHING PRACTICUMI  – 2-3 credit hours, 2-3 lecture hour, 0 
lab hours, and 2-3 contact hour), was approved effective Fall Semester 2008.  (pages 65-66). 

 

10. Revised curriculum for the MED in Middle Grades Education was approved effective Fall 
Semester 2008.  (pages 67-68). 

 

11. Revised curriculum for the MED in Middle Grades or Secondary Education – Alternative 
Certification Track was approved effective Fall Semester 2008.  (pages 69-70). 
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12. Revised course credit hours, Middle/Secondary Education (MSED) 7005, “Teaching 
Internship I”, (TEACHING INTERNSHIP I  – 3 credit hours, 0 lecture hour, 10 lab hours, 
and 10 contact hour), was approved effective Fall Semester 2008.  (pages 71-72). 

 

13. Revised prefix from COMD to CSD for 2999, 3010, 3020, 3030, 3040, 3060, 3070, 3080, 
3090, 4020, 4040, 4050, 4060, 4070, 4080, 4090, 4110, 4120, 4130, 4140, 4150, 4151, 4320, 
5010, 5020, 5030, 5040, 5050, 5060, 5070, 5080, 5090, 5100, 5110, 5120, 5130, 5140, 5150, 
5160, 5170, 5180, 5190, 5200, 5210, 5220, 5230, 5450, 8010, 8020, 8030, and 8080 was 
approved effective Fall Semester 2008.  (pages 73-74). 

 

14. Revised Core Curriculum for the AAS in Dental Hygiene was TABLES (pages 75-78). 
 

15. Revised name for the EDS in Early Childhood Education, Middle Grades Education, and 
Secondary Education – to EDS in Teaching and Learning was approved effective Fall 
Semester 2008.  (pages 79-80).  BOR approval 

 

16. Revised curriculum for the MED in Special Education – Deaf and Hard of Hearing was 
approved effective Fall Semester 2008.  (pages 81-82). 

 

17. Revised admission requirements for the MED in School Counseling was approved effective 
Fall Semester 2008.  (pages 83-88). 

 

18. Information item – department name changes – Department of Early Childhood and Reading 
Education – to – Department of Early Childhood and Special Education; Department of 
Middle Grades and Secondary Education – to – Department of Middle, Secondary, Reading, 
and Deaf Education; and Department of Special Education and Communication Disorders – 
to – Department of Communication Sciences and Disorders. (pages 89-90). 

 
 
D. College of Arts and Sciences
 
1. Revised course description, Sociology  (SOCI) 7100, “Issues in Applied Sociology”, 

(ISSUES IN APPLIED SOCIOLOGY – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 
contact hours), was approved effective Summer Semester 2008.  (pages 91-92). 
 

2. Revised requirements for the Admission, Retention, and Graduation for the MS in Sociology 
was approved effective Fall Semester 2008.  (pages 93-95). 

 

3. Revised course title, Women’s and Gender Studies  (WGST) 4400, “Women’s and Gender 
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Studies Seminar”, (WGST SEMINAR – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 
contact hours), was approved effective Fall Semester 2008.  (pages 96-97). 

 

4. Revised course title, Women’s and Gender Studies  (WGST) 3000, “Introduction to 
Women’s and Gender Studies”, (INTRODUCTION TO WGST – 3 credit hours, 3 lecture 
hours, 0 lab hours, and 3 contact hours), was approved effective Fall Semester 2008.  (pages 
98-99). 

 

5. New course, Women’s and Gender Studies  (WGST) 4300, “Global Feminism”, (GLOBAL 
FEMINISM - 3 credit hours, 3 lecture hours, 0 lab hours, and 3 contact hours), was approved 
effective Fall Semester 2008 with the description changed to read …women’s lives, taking… 
.  (pages 100-107). 

 

6. New course, Women’s and Gender Studies  (WGST) 3100, “Feminist Theory”, (FEMINIST 
THEORY – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 contact hours), was approved 
effective Fall Semester 2008.  (pages 108-115). 

 

7. New course, Women’s and Gender Studies  (WGST) 4000, “Masculinity Studies”, 
(MASCULINITY STUDIES – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 contact 
hours), was approved effective Fall Semester 2008.  (pages 116-117). 

 

8. Revised course title, Women’s and Gender Studies  (WGST) 4600, “Special Topics in 
Women’s and Gender Studies”, (SPECIAL TOPICS IN WGST – 3 credit hours, 3 lecture 
hours, 0 lab hours, and 3 contact hours), was approved effective Fall Semester 2008.  (pages 
118-119). 

 

9. Revised requirements for the minor in Women’s and Gender Studies was approved effective 
Fall Semester 2008.  (pages 120-123). 

 

10. Revised requirements for the English to Speakers of other Languages (ESOL) Endorsement – 
undergraduate was approved effective Fall Semester 2008.  (pages 124-125). 

 

11. Revised requirements for the English to Speakers of other Languages (ESOL) endorsement – 
graduate was approved effective Fall Semester 2008.  (pages 126-127). 

 

12. Information item – Letter of intent to offer a BA in Biology was noted.  (pages 128-133). 
 

13. Revised requirements for the minor in Environmental Geosciences was approved effective 
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Fall Semester 2008.  (pages 134-135). 
 

14. New course, Perspective  (PERS) 2730H, “Honors Internet Technology”, (HONORS 
INTERNET TECHNOLOGY – 2 credit hours, 2 lecture hours, 0 lab hours, and 2 contact 
hours), was approved effective Fall Semester 2008.  (pages 136-144). 

 

15. New course, Political Science  (POLS) 3280, “Race, Ethnicity, and Politics”, (RACE, 
ETHNICITY, AND POLITICS – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 contact 
hours), was approved effective Fall Semester 2008.  (pages 145-152). 

 

16. Revised course description, African American Studies  (AFAM) 3600, “Special Topics in 
African American Studies”, (SPECIAL TOPICS IN AFAM STUDIES – 3 credit hours, 3 
lecture hours, 0 lab hours, and 3 contact hours), was approved effective Fall Semester 2008.  
(pages 153-154). 

 

17. Revised requirement for the minor in African American Studies was approved effective Fall 
Semester 2008.  (pages 155-156). 

 

18. Revised requirement for the minor in Religious Studies was approved effective Fall Semester 
2008.  (pages 157-158). 

 

19. Revised course description, Mathematics  (MATH 2008, “Foundations of Numbers and 
Operations”, (NUMBERS & OPERATIONS – 3 credit hours, 3 lecture hours, 0 lab hours, 
and 3 contact hours), was approved effective Fall Semester 2008.  (pages 159-160). 

 

20. Revised course description, Mathematics  (MATH 2620, “Statistical Methods”, 
(STATISTICAL METHODS – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 contact 
hours), was approved effective Fall Semester 2008.  (pages 161-162). 

 

21. Revised course description, Mathematics  (MATH 4621, “Mathematical Statistics I”, 
(MATHEMATICAL STATISTICS I – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 
contact hours), was approved effective Fall Semester 2008.  (pages 163-164). 

 

22. Revised course description, Mathematics  (MATH 6621, “Mathematical Statistics I”, 
(MATHEMATICAL STATISTICS I – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 
contact hours), was approved effective Fall Semester 2008.  (pages 165-166). 

 

23. Revised requirements for the minor in Mathematics was approved effective Fall Semester 
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2008.  (pages 167-168).  Deactivation of minor in Mathematics (Statistics Track). 
 

24. Revised senior curriculum for the BS in Applied Mathematics was approved effective Fall 
Semester 2008.  (pages 169-171) 

 

25. Revised senior curriculum for the BS in Computer Information Systems was approved 
effective Fall Semester 2008.  (pages 172-174). 

 

26. Revised senior curriculum for the BS in Computer Science was approved effective Fall 
Semester 2008.  (pages 175-179). 

 

27. Revised Outcomes Assessments for Mathematics and Computer Science was approved 
effective Fall Semester 2008.  (pages 180-182). 

 

28. Revised credit hours, History  (HIST 7999, “Thesis”, (THESIS – 3-6 credit hours, 3-6 lecture 
hours, 0 lab hours, and 3-6 contact hours), was approved effective Fall Semester 2008.  
(pages 183-184). 

 

29. Information item – CIT 3010, 3020, 3030, 3320, and 4120 deactivated effective Fall 
Semester 2008.  (page 185). 

 

E. College of the Arts/College of Education
 
1. New track for the MED in Secondary Education – Art Education was approved effective Fall 

Semester 2008.  (pages 186-188). 
 

2. New track for the MED in Middle Grades Education – Art Education was approved effective 
Fall Semester 2008.  (pages 189-191). 
 

F. College of the Arts
 
1. Revised senior curriculum for the BFA in Art Education was approved effective Fall 

Semester 2008.   (pages 192-193). 
 

2. Revised title, course number and description, Art Education  (ARED 3050, “Issues and 
Trends in Contemporary Art Education”, (ISSUES AND TRENDS IN ART ED – 3 credit 
hours, 3 lecture hours, 0 lab hours, and 3 contact hours), was approved effective Fall 
Semester 2008.  (pages 194-195).  Deactivation of ARED 3050. 

 

3. Revised course title and description, Art Education  (ARED 3010, “Elementary Art 
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Methods”, (ELEMENTARY ART METHODS – 3 credit hours, 1 lecture hour, 4 lab hours, 
and 5 contact hours), was approved effective Fall Semester 2008.  (pages 196-197).   

 

4. Revised course title and description, Art Education  (ARED 3012, “Secondary Art Methods”, 
(SECONDARY ART METHODS – 3 credit hours, 1 lecture hour, 4 lab hours, and 5 contact 
hours), was approved effective Fall Semester 2008.  (pages 198-199). 

 

5. Revised course description, Interior Design (ARID 1120, “Fundamental Concepts in Interior 
Design”, (FUND CONCEPTS IN INT DESIGN – 3 credit hours, 3 lecture hours, 0 lab hours, 
and 3 contact hours), was approved effective Fall Semester 2008 with “between” replaced 
with “among” in the last sentence.  (pages 200-201). 

 

6. Revised course description, Interior Design (ARID 2111, “Interior Design Studio I”, 
(INTERIOR DESIGN STUDIO I – 3 credit hours, 0 lecture hours, 6 lab hours, and 6 contact 
hours), was approved effective Fall Semester 2008.  (pages 202-203). 

 

7. Revised course description, Interior Design (ARID 2310, “Interior Design Graphics and 
Presentation”, (GRAPHICS AND PRESENTATION – 3 credit hours, 0 lecture hours, 6 lab 
hours, and 6 contact hours), was approved effective Fall Semester 2008 with the description 
changed to read …2111.  Freehand… .  (pages 204-205). 

 

8. Revised course description, Interior Design (ARID 2112, “Interior Design Studio II”, 
(INTERIOR DESIGN STUDIO II – 3 credit hours, 0 lecture hours, 6 lab hours, and 6 contact 
hours), was approved effective Fall Semester 2008.  (pages 206-207). 

 

9. Revised course description, Interior Design (ARID 3112, “Interior Design Studio IV”, (ID 
STUDIO IV – 3 credit hours, 0 lecture hours, 6 lab hours, and 6 contact hours), was 
approved effective Fall Semester 2008.  (pages 208-209). 

 

10. Revised course description, Interior Design (ARID 3211, “History of Interiors I”, (HISTORY 
OF INTERIORS I – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 contact hours), was 
approved effective Fall Semester 2008.  (pages 210-211). 

 

11. Revised course description, Interior Design (ARID 3212, “History of Interiors II”, 
(HISTORY OF INTERIORS II – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 contact 
hours), was approved effective Fall Semester 2008.  (pages 212-213). 

 

12. Revised course description, Interior Design (ARID 3320, “Materials for Interior Design”, (ID 
MATERIALS – 3 credit hours, 3 lecture hours, 0 lab hours, and 3 contact hours), was 
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approved effective Fall Semester 2008 with the description change to read …2310.  Materials 
and… .  (pages 214-215). 

 

13. Revised course description, Interior Design (ARID 3350, “Lighting & Building Systems”, 
(LIGHTING & BLDG SYSTEMS – 3 credit hours, 2 lecture hours, 2 lab hours, and 4 
contact hours), was approved effective Fall Semester 2008.  (pages 216-217). 

 

14. Revised course description, Interior Design (ARID 3411, “Computer for Interior Design”, 
(COMPUTER FOR INTERIOR DESIGN – 3 credit hours, 0 lecture hours, 6 lab hours, and 6 
contact hours), was approved effective Fall Semester 2008 (CADD) was removed from the 
description.  (pages 218-219). 

 

15. Revised course description, Interior Design (ARID 4000, “Special Topics”, (SPECIAL 
TOPICS – 2-3 credit hours, 0 lecture hours, 4-6 lab hours, and 4-6 contact hours), was 
approved effective Fall Semester 2008.  (pages 220-221). 

 

16. Revised course description, Interior Design (ARID 4010, “Interior Design Internship”, (ID 
INTERNSHIP – 3 credit hours, 0 lecture hours, 6 lab hours, and 6 contact hours), was 
approved effective Fall Semester 2008 with description changed to read …3112.  A course 
designed to… .  (pages 222-223). 

 

17. Revised course description, Interior Design (ARID 4111, “Interior Design Studio V”, (ID 
STUDIO V – 3 credit hours, 0 lecture hours, 6 lab hours, and 6 contact hours), was approved 
effective Fall Semester 2008.  (pages 224-225). 

 

18. Revised course description, Interior Design (ARID 4112, “Interior Design Studio VI”, (ID 
STUDIO VI – 3 credit hours, 0 lecture hours, 6 lab hours, and 6 contact hours), was 
approved effective Fall Semester 2008 with the description changed to read …furnishings 
and casework are required. … .  (pages 226-227). 

 

19. Revised course description, Interior Design (ARID 4310, “Advanced Graphics and Creative 
Techniques”, (ADVANCED GRAPHICS – 3 credit hours, 0 lecture hours, 6 lab hours, and 6 
contact hours), was approved effective Fall Semester 2008 with the description changed to 
read …3111.  Advanced… .  (pages 228-229). 

 

20. Revised course description, Interior Design (ARID 4610, “Professional Practice”, (ID 
PROFESSIONAL PRACTICE – 3 credit hours, 2 lecture hours, 2 lab hours, and 4 contact 
hours), was approved effective Fall Semester 2008 with the description changed to read 
…relationships among the business… .  (pages 230-231). 
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21. Revised course description, Art (ART 4094, “Graphic Design IV”, (GRAPHIC DESIGN IV 
– 3 credit hours, 0 lecture hours, 6 lab hours, and 6 contact hours), was approved effective 
Fall Semester 2008 with the description changed to read … course that concentrates… .  
(pages 232-233). 

 

22. Revised course description, Art (ART 4171, “Senior Exhibition Seminar”, (SENIOR 
EXHIBITION SEMINAR – 2 credit hours, 2 lecture hours, 0 lab hours, and 2 contact hours), 
was approved effective Fall Semester 2008.  (pages 234-235). 

 

23. Revised course title and description, Art Education (ARED 7450, “Art Education Curriculum 
and Assessment”, (ART ED CURRICULUM ASSESSMENT – 3 credit hours, 3 lecture 
hours, 0 lab hours, and 3 contact hours), was approved effective Fall Semester 2008 with the 
description changed to read – Study of curriculum and.. .  (pages 236-237). 

 

24. Revised course description, Art Education (ARED 7500, “Issues and Trends in Art 
Education”, (ISSUES AND TRENDS IN ART EDUC – 3 credit hours, 3 lecture hours, 0 lab 
hours, and 3 contact hours), was approved effective Fall Semester 2008 with the description 
changed to read – The study of current… .  (pages 238-239). 

 

25. Deactivation of the Masters of Art Education was noted (pages 240). 
 

Pages 241-244 were deleted they were duplicated pages 
 

26. New course, Music (MUSC 7777, “Private Collaborative Piano”, (PRIVATE 
COLLABORATIVE PIANO – 4 credit hours, 0 lecture hours, 8 lab hours, and 4 contact 
hours), was approved effective Fall Semester 2008.  (pages 245-247). 
 

27. New course, Music (MUSC 7778, “Advanced Collaborative Piano Pedagogy”, (PRIVATE 
COLL PIANO PEDAGOGY– 1 credit hour, 0 lecture hours, 2 lab hours, and 2 contact 
hours), was approved effective Fall Semester 2008.  (pages 248-250). 

 

28. Revised curriculum for the Masters in Music Performance was approved effective Fall 
Semester 2008.  (pages 251-252). 

 

29. Revised curriculum for the Masters in Music Performance was approved effective Fall 
Semester 2008.  (pages 253-254). 

 

30. Revised Special Graduation requirements for the Masters in Music Performance was 
approved effective Fall Semester 2008.  (pages 255-256). 



 

 13

 

31. Revised Applied Music requirements for the Masters in Music Performance was approved 
effective Fall Semester 2008.  (pages 257-258). 

 

32. Revised course title and description, Mass Media (MDIA 4240K, “Directing and Acting for 
Film”, (DIRECTING AND ACTING FOR FILM – 4 credit hours, 2 lecture hours, 4 lab 
hours, and 6 contact hours), was approved effective Fall Semester 2008 with the description 
changed to read ..required to create narrative… .  (pages 259-260). 

 

33. Revised course description, Mass Media (MDIA 2050, “Introduction to Electronic Media 
Production”, (INTRO ELECTRONIC MEDIA PRODCTN – 3 credit hours, 3 lecture hours, 
0 lab hours, and 3 contact hours), was approved effective Fall Semester 2008.  (pages 262-
262). 

 

34. Revised course description, Communication Arts (COMM 3090, “Public Speaking Lab”, 
(PUBLIC SPEAKING LAB – 1 credit hour, 0 lecture hours, 8 lab hours, and 2 contact 
hours), was approved effective Fall Semester 2008.  (pages 263-264). 

 

35. Revised Outcome Assessments for the BFA in Speech Communication was approved 
effective Fall Semester 2008.  (pages 265-266). 
 

 

 
Respectfully submitted, 
 
 
Charles L. Hudson 
Registrar 
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ATTACHMENT B:         
MINUTES 

INSTITUTIONAL PLANNING COMMITTEE 

Thursday, March 27, 2008 

Call to Order 
9:00 a.m., Arts & Sciences Dean’s Conference Room 

Members Present 
Linda Gooden for Kristina Cragg (ex officio), Arlene Haddon, James LaPlant (Past Chair), 
Cindy Tandy,  Fred Ware (Interim Chair) and Vesta Whisler (Chair Elect)   
Apologies: Charles Backes 
 
Members Absent 
Linda Bennett Elder, Mike Holland, Kristen Johns, Jim Black (ex officio), Kurt Keppler (ex 
officio) and Louis Levy (ex officio)  
  
Dr. Fred Ware, as Interim Chair, called the meeting to order. (For the record, until the end of the 
current academic year, Dr. Ware will act as Chair in place of Dr. Michael Noll who resigned 
from the Faculty Senate for personal reasons. He will be assisted by Dr. Vesta Whisler, Chair 
Elect and Dr. James LaPlant, Past Chair). 
 
 
Reports 

 
 

1. Executive Committee Meeting, Fred Ware.  As Interim Chair of IPC, Dr. Ware 
attended the March 6, 2008 Executive Committee meeting. As an item for consideration 
by the Faculty Senate, he proposed that deans and department heads should be assigned 
responsibility for submitting faculty achievements to the Achievement Notes website. He 
suggested that, as a worst case scenario, the information could be pulled from annual 
faculty evaluation reports, but it would be better if it could be submitted in a more timely 
basis. The Executive Committee agreed to include the recommendation in the agenda for 
the March 20, 2008 Faculty Senate meeting. 

  
2. University Council Meeting, Fred Ware. As  Interim Chair of the IPC, Dr. Ware 

attended the March 25 University Council Meeting. He was asked to contribute ideas for 
the portfolio of recommendations that will be given to the new President. Dr. Ware 
submitted the suggestion that our institution should take extraordinary steps to offer 
competitive compensation during national searches for key administrative positions such 
as supplemental funding by endowed chairs. He expressed concern to the University 
Council that we must not allow budget constraints to prevent our hiring of the most 
qualified candidates. Dr. Ware encouraged IPC members to attend University Council 



 

 15

Meetings, as observers are welcome. The next meeting is scheduled for April 29, 9:00-
11:00 a.m. in Powell Hall Auditorium. (http://www.valdosta.edu/planning/uc.shtml).  

Old Business 
 

1. Bylaws. A subcommittee (James LaPlant and Charles Backes) have been reviewing the 
IPC Bylaws. Dr. LaPlant suggested that we wait until the new President is in place before 
we submit our recommendations for a possible name change, e.g., “Faculty Senate 
Planning and Advisory Committee,” as was discussed at a previous IPC meeting this 
academic year. 
  

2. Committee Charge. In addition to the possible name change, a review about how IPC 
fits into the entire committee structure was tabled until the Fall meeting. At that time the 
discussion will begin with how IPC can serve the University in a more proactive manner. 

New Business 
 

1. Committee Membership. Dr. Ware pointed out that the membership list on the IPC 
Website is different from that listed on the official Faculty Senate Website. The IPC 
website ( http://coefaculty.valdosta.edu/ipc/membership_IPC.htm ) includes a COSA 
representative and a SGA representative. With members rotating on and off at the end of 
the year, this discrepancy will be addressed in the Fall. The question of who would be 
maintaining the IPC Website was raised, and  hope was expressed by the members that 
Past Chair, Michael Noll, might be agreeable to continuing the Website.  It was noted that 
Dr. Noll has done an exemplary job as IPC member and recent Chair, and that his 
involvement will be sorely missed. 
 

2. Celebrating Achievements. The members present discussed the importance of 
celebrating and publicizing faculty achievements, such as presentations, publications, 
research, etc. As an endorsement of the recommendation in Paragraph 1, above, it was 
agreed to include this initiative as one of the IPC’s charges for next Fall. 
 

 
3. Academic Representation on the Budget Advisory Committee (BAC). Dr. LaPlant 

suggested that the IPC could be instrumental in lobbying for more academic 
representation (such as someone from the Dean’s Council and the Department Head’s 
Council) on the BAC. Currently, the BAC has only one academic representative, Dr. 
Levy. The members present agreed that this is one issue that could be proposed for the 
portfolio of recommendations that will be given to the new President, possibly at the next 
University Council Meeting. 
 

4. Feasibility of a Long Range Planning Process to Research the Placement of a 
Provost. Depending on the philosophy of the new President, it was suggested that a 
Provost could assume day-to-day operations, allowing the President to concentrate on 
fundraising, legislation, and other more global issues that affect the University. It was 

http://www.valdosta.edu/planning/uc.shtml
http://coefaculty.valdosta.edu/ipc/membership_IPC.htm
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5. suggested that the IPC look at what other universities do. This idea will be discussed 

further in the Fall as a possible recommendation from IPC. 
 

6. Communication. The question was raised as to what happens with the information 
discussed in IPC meetings. Another discussion point for Fall will be how to disseminate 
that information. 
 

7. Effective Use of Work Study Students. In relation to budget restraints, Dr. Ware 
recommended that a point of discussion for the IPC might be more effective use of Work 
Study students, e.g., be more selective in job placement by requiring interviews and 
completion for positions—another point for discussion in the Fall. 

Next Meeting 
 
The next meeting is scheduled for 9:00 a.m., Wednesday, April 23. 

Adjournment 
 
The meeting was adjourned at 10:00 a.m. 
 
 
 
 
Respectfully submitted, 
 
 
Vesta Whisler, Chair-Elect and Fred Ware, Interim Chair 
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ATTACHMENT C: 

VALDOSTA STATE UNIVERSITY POLICY ON SMOKING 

 
POLICY JUSTIFICATION: 
 
The Governor signed a statewide smoking ban that took effect on July 1, 2007. The Georgia 
Smoke free Act of 2005 prohibits smoking in all enclosed facilities owned, leased or operated 
by an agency of the State of Georgia (O.C.G.A. § 31-12A-1). The "University Policy on 
Smoking" is consistent with these mandates. 
 

POLICY: 
 
It is the policy of Valdosta State University, to promote a smoke-free environment for our 
students, faculty, staff and visitors and to encourage non-smoking lifestyles. Therefore: 
 
1.  Smoking is prohibited in all university buildings and leased space (including space within 

buildings shared with others). This prohibition also applies to any area enclosed by the 
perimeter (outermost) walls of the building, including restrooms, warehouse and storage 
space. Atriums, balconies, stairwells, and other similar building features are to be 
considered "within a building."  

 
2.  Smoking is prohibited in state/university-owned vehicles. This prohibition includes 

passenger vehicles and all other state-owned mobile equipment including utility carts, 
light and heavy-duty trucks, cargo and passenger vans, buses, and any other mobile 
equipment with an enclosed or enclosable driver/passenger compartment.  

 
3.  Smoking is prohibited within 25 feet of entrances and exits, operable windows and 

ground level air intake structures.  
 
4.  Smoking is prohibited within stadium seating areas, tennis courts, and other recreational 

facilities.  
 
5.  Smoking is prohibited in outdoor dining areas posted as Smoke-Free.  
 
6.  The university will place ashtrays and other smoking litter appliances as well as 

appropriate signage in designated areas for the purposes of fire safety, litter prevention, 
and to minimize exposure to secondhand smoke. Consideration of pedestrian traffic 
patterns, pedestrian safety, ADA accessibility and campus aesthetic will influence the 
actual placement of receptacles.  
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RESPONSIBILITIES: 
 
1. Human Resources and Employee Development with-in the frame work of the Wellness 

Program shall develop and implement vigorous, on-going and well-publicized programs 
to assist faculty, staff, and students who wish assistance in overcoming their dependency 
on tobacco.  
 

2.  The success of this policy depends upon the thoughtfulness, consideration, and 
cooperation of every member of the University community. Deans and Directors shall 
periodically review and assess the implementation of this policy in their respective areas 
to ensure compliance and determine the actions to be taken when conflicts arise. 
Problems should be brought to the attention of the appropriate supervisor and handled 
through the existing administrative structure.  

 
3.  This policy shall be included in the appropriate University contracts, recruitment 

information for new employees and other informational publications. Campus visitors 
shall be informed of the policy through appropriate University signage.  

 
 
POLICY ADMINISTRATION & ENFORCEMENT: 
 
1.  Deans, Directors, Department Hands, and other administrative units are responsible for 

the administration of this policy. This includes periodic notification of the policy to those 
who frequent the respective facilities; intervention and notification of Physical Plant 
Management when problems exist with locations of ashtrays and other smoking litter 
appliances.  

 
2.  All campus entities that contract for the use of campus facilities or who routinely invite 

visitors to the campus are responsible for insuring that the Policy on Smoking is 
communicated.  

 
3. The Environmental and Occupational Safety Office is available to assist with policy 

interpretation and to ensure consistent application.  
 
4.  Complaints regarding violation of the policy should be made to the administrator in 

charge of the facility at which the violation has occurred.  
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ATTACHMENT D: Date: Fri, 21 Mar 2008 15:30:46 -0400  
From: Barney Rickman <bjrickma@valdosta.edu>  
Subject: Possible Revision to By Laws of Faculty Senate  
To: 'Christine A James' <chjames@valdosta.edu>  
Cc: 'Fred Ware' <fware@valdosta.edu>, 'Lynn Minor' <lcminor@valdosta.edu>  
X-Mailer: Microsoft Outlook, Build 10.0.4510  
Importance: High  

Dear Christine, 
            Having just gone through the election, the Nominations Committee would like to 
propose a revision to the Faculty Senate By Laws.  During our e-mail discussions, Fred 
Ware brought up the Senate “tradition” that we were able to avoid in the election 
yesterday.  Please see Fred’s email below on how the 2nd nominee often asked not to 
be elected.  B/c of the difficulties finding a senator to stand for and accept the 
nomination to be Executive Secretary, we would like to propose a revision to SECTION 
4. EXECUTIVE SECRETARY OF THE FACULTY SENATE, Paragraph A 
  
Current Version  
a. At the second Faculty Senate meeting of the spring semester, the Nominating 
Committee will submit at least two (2) names for the office of Executive Secretary, and, 
after other nominations have been called for from the floor, the vote will be taken in 
accordance with Article I, Section 8 of these Bylaws. 
  
Proposed Revision  
a. At the second Faculty Senate meeting of the spring semester, the Nominating 
Committee will submit at least one name (preferably two names) for the office of 
Executive Secretary, and, after other nominations have been called for from the floor, 
the vote will be taken in accordance with Article I, Section 8 of these Bylaws. 
  
Best, Jay 
Dr. Barney J. Rickman, Professor & Director of Undergraduate Studies (History) 
Chair, Faculty Senate's Committee on Committees; Treasurer, AAUP @ VSU 
History Dept., Valdosta St. Univ., Valdosta, GA 31698-0035 
  
  
-----Original Message----- 
From: Fred Ware [mailto:fware@valdosta.edu]  
Sent: Monday, March 10, 2008 8:42 AM 
To: 'Barney Rickman' 
Cc: 'David Boyd'; 'Christine James'; 'Lynn Minor' 
Subject: An unselfish move! 

Jay, 
  
I think that you should be commended for volunteering!  I’m sure Lynn 
appreciates, as I do, you methodical thought process as you decided to step forward 
as a nominee.  Having had this position (years ago) I appreciate what you are doing 
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and I can assure you that it is rewarding.  If you wish, I will be glad to report for 
the Nominating Committee on your behalf at the next meeting. 
  
Meanwhile, we will need someone from the list of names in your last paragraph, 
below, to be the alternative nominee. In years past, the “second nominee,” (if they 
wished) could address the Senate and explain that they supported the “first 
nominee,” i.e., “Please, please don’t vote for me!” Should any of them be seriously 
interested in the post then of course you would not mind being “defeated,” so it 
would be a win-win situation for all. 
  
Fred 
  
Cc: Lynn Minor 
       David Boyd 
       Christine James 
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ATTACHMENT E: Date: Thu, 27 Mar 2008 12:42:41 -0400  
From: Sharon Gravett <sgravett@valdosta.edu>  
Subject: Academic Advising Mission Statement  
To: Christine James <chjames@valdosta.edu>  
Cc: Louis Levy <llevy@valdosta.edu>  

Christine, 

The University System of Georgia Task Force on Enhanced Academic Advising Processes has made a series of 
recommendations to enhance advising at all USG institutions.  To facilitate this process on our campus, Dr. Levy 
has appointed an Advising Task Force to examine and make recommendations about VSU’s advising practices and 
processes.  The VSU group has first examined the recommendation that each institution “adopt a clear academic 
advising mission statement that corresponds to the institution’s mission and includes appropriate goals and student 
outcomes.”  After examining a number of other advising mission statements,  it has drafted a preliminary 
statement describing the roles of advisors and advisees.  This statement is printed below along with the current 
locations on which it appears on the VSU website.  Currently, it is not listed as VSU’s official academic advising 
mission statement but merely as a definition of academic advising. 

The Faculty Senate may want to examine this statement to determine if it will meet the need for an official 
academic advising mission statement for the University: 

At Valdosta State University, advising is a collaborative process designed to help students  

• succeed academically,  
• develop an appropriate educational plan leading to graduation,  
• focus on their life beyond the university, and  
• play a responsible and proactive role in their own education.  

Advisors will assist students in decision-making by  

• providing timely and accurate information,  
• making appropriate referrals to campus resources, and  
• encouraging students to use available technology.  

http://www.valdosta.edu/ssc/acad_advising.shtml
http://www.valdosta.edu/academic/AcademicAdvisingatVSU.shtml
http://www.valdosta.edu/academic/WhatisAcademicAdvising.shtml
  
Thanks, 
Sheri 
********************************* 
Dr. Sharon L. Gravett 
Assistant Vice President for Academic Affairs 
Valdosta State University 
Valdosta, GA 31698 
(229)333-5950 
  

http://www.valdosta.edu/ssc/acad_advising.shtml
http://www.valdosta.edu/academic/AcademicAdvisingatVSU.shtml
http://www.valdosta.edu/academic/WhatisAcademicAdvising.shtml
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Part I 

Policy and Organization 
 
ENVIRONMENTAL MANAGEMENT FRAMEWORK 
 

Valdosta State University believes that managing our environmental resources merits the highest 
priority in the conduct of all University operations. In this context, and keeping with the 
Valdosta State University spirit of shared governance, leadership and innovation, the University 
has made a commitment to an environmental management program for the benefit of current and 
future generations. Valdosta State University will conduct its operations and construct its 
facilities in a manner to protect the environment, promote stewardship, conserve resources, and 
minimize waste.  In keeping with this policy, Valdosta State University will take specific account 
of environmental consequences in the design and location of its facilities and the conduct of all 
activities including teaching, research, and other incidental services.  Moreover, Valdosta State 
University will exhibit leadership by being proactive and innovative when implementing 
environmental management decisions. 
 
Valdosta State University also strives to conduct all operations in accordance with the Board of 
Regents Environmental Health and Safety Policy and Guiding Principles: 
 

The Board of Regents of the University System of Georgia is strongly committed to 
protecting the environment and human health in all of its operations. To fulfill this 
commitment, the Board of Regents adopted a "Strategic Plan for Environmental 
Compliance" (1994) which recognizes that pro-active efforts must be taken to ensure that 
sound environmental, health and safety planning is integrated into every level of 
University System decision making. 
 

Effective environmental, health and safety performance is important to the Board of 
Regents and its institutions in relationships with students, faculty, staff, legislators, 
regulatory agencies and the general public. To assist institutions within the University 
System of Georgia in meeting the mandate of the Board of Regents' stated policy, the 
following guiding principles have been established. 
  

The following University System of Georgia guiding principles have been adopted by 
Valdosta State University.  Valdosta State University will:  

• Comply with all applicable environmental, health and safety laws and regulations. In 
the absence of specific laws or regulations, good management practices shall be 
followed;   

• Develop, follow and continuously improve environmental, health and safety 
procedures and practices for all facilities, projects and operations;   

• Perform periodic environmental, health and safety program reviews to correct 
deficiencies, establish goals and identify funding priorities;   
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• Designate a specific individual to be in charge of environmental, health and safety 
affairs for the institution. This individual shall be a key member of each institution's 
administrative leadership team.    

• Promote environmental, health and safety awareness among all faculty, staff and 
students and provide appropriate resources for training and program implementation;   

• Design, construct and operate all facilities in a manner that protects human health, 
safety of the occupants and the environment. Environmental, health and safety 
considerations shall be an integral part of the University’s master planning efforts;   

• Practice pollution prevention by recycling all appropriate materials, purchasing 
recycled products, substituting less hazardous materials and establishing micro-scale 
chemistry operations;  

• Recognize the interrelationship between energy and the environment and implement 
energy efficiency strategies, including purchasing and using alternative and clean-
fueled vehicles, where appropriate;    

• Work cooperatively with government, industry and other appropriate organizations in 
developing reasonable environmental, health and safety legislation and regulations 
which protect the environment and human health and which are cost-effective;  

• Serve as environmentally responsible neighbors and promote sustainable 
development in local communities.  

 
Valdosta State University further adopts the following policies: 

• The University will develop and implement a sustainable campus-wide program for the 
collection of waste and recycling of materials used in large quantities by the campus 
community.  For additional details see Waste Prevention and Recycling Policy in the 
Appendix. 

• The University will reduce energy consumption whenever possible through the active 
efforts of its faculty, staff and students in closing doors, turning off lights, and generally 
making positive efforts to conserve energy and through passive means such as installing 
energy-saving devices and lights, pursuing energy savings in its infrastructure and 
facilities construction plans, and continued implementation of the University’s 
environmental control system.  For additional details see Energy Policy in the Appendix. 

• The University will optimize outdoor campus lighting for maximum security, minimizing 
risks to our safety and adverse effects on the environment and night sky.  For additional 
details see Outdoor Lighting Policy in the Appendix. 

• The University, in its role of environmental stewardship, will preserve and manage all 
trees on campus to minimize damage and prolong their lives.  For additional details see 
Tree Preservation and Maintenance Policy in the Appendix. 
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Roles and Responsibilities   
 

Individuals 
 

The primary element in ensuring the success of the environmental program is the individual.  
Each individual is responsible for conducting all activities in an environmentally responsible 
manner.  Faculty and staff members will perform their job functions in accordance with work 
practices or procedures specific to their activities and in compliance with the Valdosta State 
University Environmental Management Plan.  Faculty and staff members are responsible for 
recognizing opportunities for improving the procedure or work process.   
Students and other non-employees will conduct themselves in an environmentally responsible 
manner. 
 
Work Area Supervisor/Lab Manager/Owner-Operator 
 

Managers and supervisors are responsible for being knowledgeable about and implementing 
applicable environmental protection policies and directives and taking other action as required, 
and assuring that personnel and operations they supervise comply with applicable requirements. 
This includes taking positive action to determine and reduce, to as low as reasonably achievable, 
the environmental impact associated with their operations, informing employees of the 
environmental hazards associated with their work, instructing employees in safe work methods, 
keeping the individual performing the specific tasks apprised of the most recent procedure and 
trained in its implementation, and ensuring that they perform their work according to 
requirements.   
 
Deans, Directors and Department Heads  
 

Deans, Directors, and Department Heads have primary responsibility for operations in their 
organizations and for taking the necessary measures to make certain that all division or 
department buildings, facilities and facility-related activities comply with established 
environmental protection requirements. They shall comply with all components of the 
Environmental Management Plan, including all Valdosta State University policies and 
procedures that fall within their purview of responsibility, as well as other directive memoranda.  
These individuals are responsible for ensuring that adequate resources are available to meet 
environmental management requirements.  
 
Environmental and Occupational Safety   
 

Environmental and Occupational Safety is responsible for development, maintenance and 
implementation of the Valdosta State Environmental Management Plan and the Manual for 
Chemical Waste Management. 
 
Environmental and Occupational Safety provides the following: 

1. Interface to regulatory agencies for preparation of environmental permits, notices or other 
documents; 

2. Support and assistance for the development of organization-specific plans; 
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3. Procedures which implement specific provisions of permits held by the organization; 
and/or for meeting other requirements specified by the Valdosta State University 
Environmental Health and Safety Management Plan; 

4. Training necessary for employees to ensure that they can effectively perform their job 
functions as related to environmental compliance or management; 

5. Informational materials that describe the University environmental program; 
6. Compliance-related reviews of various activities to ensure proper implementation of the 

organization environmental management plan; 
7. Management and proper disposal of hazardous waste materials. 

 
Vice-President for Finance and Administration  
 

The Vice-President for Finance and Administration is directly responsible to the President for all 
administrative aspects of environmental management and will ensure that departments in the 
Division of Finance and Administration coordinate with the Environmental Issues Committee of 
the Faculty Senate. 
 
Faculty Senate 
 

The Environmental Issues Committee of the Faculty Senate will review and recommend policies 
and procedures pertinent to environmental issues; educate the campus community on 
environmental issues and policy; ensure adherence to the Waste Prevention and Recycling 
Policy, the Energy Policy, the Outdoor Lighting Policy, and the Tree Preservation and 
Maintenance Policy of Valdosta State University; coordinate with the administration on all 
activities; and assist with planning and implementation.  
 
President 
  

Within the University, the President has the ultimate responsibility for environmental 
management. That responsibility is met through establishing requirements on all operators. 
 
 
STANDARDS / PROTOCOLS / PROCEDURES 
 

This document is consistent with University-wide policies, standards, protocols, and procedures.  
Those documents relevant to this plan are listed below: 

• Safety Management Plan at Valdosta State University 
• Chemical Waste Management at Valdosta State University 
• Bio-safety at Valdosta State University  
• Emergency Plan at Valdosta State University 
• Waste Prevention and Recycling Policy at Valdosta State University 
• Energy Policy at Valdosta State University 
• Outdoor Lighting Policy at Valdosta State University 
• Tree Preservation and Maintenance Policy at Valdosta State University 
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Responsibilities 
 

Environmental and Occupational Safety  
 

Environmental and Occupational Safety shall be responsible for the development, distribution, 
and maintenance of the Valdosta State University Environmental Health and Safety Management 
Plan. This Plan, and its component manuals, provide specific policy and procedures and 
recommend practices for implementing the basic policy provided herein.  Environmental and 
Occupational Safety maintains current information on federal, state, and local environmental 
regulations.  Environmental and Occupational Safety identifies specific university procedures 
that require revision or new procedure development as a result of a regulatory change or new 
regulation.  Environmental and Occupational Safety works with appropriate staff (primarily 
owners, operators, and supervisors) on procedure development, as dictated by permits or other 
environmental documents.   
 
Directors, Department Heads and Supervisors 
 

The Director, Department Head, or Supervisor in charge of each campus facility is responsible 
for working with Environmental and Occupational Safety on the development of necessary 
operating procedures to ensure that activities are conducted in compliance with permit 
conditions.  Directors, Department Heads and Supervisors shall be responsible for performing 
activities as defined by the appropriate procedure and identifying work practices that require 
procedure revision and/or a separate procedure to achieve the overall objective of environmental 
compliance.  
 
 
DESIGN REVIEW 
The University is continually embarking on new construction projects and modifying its existing 
structures and facilities.  The Board of Regents' Building Project Procedures call for 
environmental evaluations of construction and renovation projects and real estate transfers prior 
to initiating work as well as providing Due Diligence Guidelines for all real property 
transactions, which are explained in detail in Part II of this plan.  As part of the Due Diligence 
Guidelines, there are basically two levels of environmental evaluations that are required at 
different times during the project sequence.  First, an environmental site assessment (ESA) is 
required to be completed during the programming/site selection or pre-planning phase of the 
project or real estate transfer. The environmental site assessment is intended to identify any 
recognized environmental conditions which previously existed or currently exist on or around the 
subject property which may cause liability or cost concerns and/or which may preclude 
development of the site. The environmental site assessment needs to be completed early in the 
planning phase of the project to determine whether the site is acceptable, whether an alternative 
location should be chosen, or whether hazardous material abatement will be necessary. 

A second environmental evaluation, referred to as a Georgia Environmental Policy Act (GEPA) 
assessment, must be completed to assess potential adverse environmental impacts of a planned 
project. The Georgia Environmental Policy Act evaluation should generally be completed during 
the schematic design phase and/or during the initial stages of the preliminary design phase of a 
project. The Georgia Environmental Policy Act evaluation is completed at this stage of the 
project because this is when the project typically begins to "take shape" and it is when the exact 
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location and footprint of the facility is identified. The GEPA evaluation must assess potential 
adverse environmental impacts that could be created during construction and operation of the 
planned facility. If any adverse impacts are identified, an environmental effects report may have 
to be prepared or the design and/or location of the planned project may have to be altered to 
mitigate any such concerns.  

Ancillary (non-University) programs, which are located off campus, for which the University 
provides facilities planning services and for which the University has responsibility for 
environmental compliance, are included in these requirements.  The managing organization can 
choose to use Environmental and Occupational Safety to meet the requirement, can do it 
themselves, or contract for necessary support. Whatever route is taken, Environmental and 
Occupational Safety has final review and acceptance responsibility for work performed and 
documents prepared to satisfy environmental regulatory requirements. These documents include 
permit applications, notices, environmental assessments, environmental impact statements, and 
storm water plans.  The following situations are discussed below: new facility, facility 
modification, property acquisition, and programmatic initiatives. 
 
Design Review - New Facilities 
 

This covers new facility construction for any project or operation for which the University has 
responsibility for environmental compliance or which may have an impact upon any aspect of 
the University's environmental compliance status. 
 
Responsibilities 
 

Any University organization planning a new facility or facility modification project is 
esponsible for the following: r

  

• Informing Facilities Planning and Environmental and Occupational Safety of the project 
during the conceptual and design phase and including both in design and/or planning 
meetings, as requested by Environmental and Occupational Safety.   

• Contacting Environmental and Occupational Safety to arrange for performance of an 
Environmental Site Assessment for the project location.  The Environmental Site 
Assessment must meet the requirements of the Board of Regents of the University 
System of Georgia. 

• Determining the level of the Georgia Environmental Policy Act documentation required 
for the project for the design bid document. 

• Preparing the required environmental documentation as required by the Georgia 
Environmental Policy Act. 

• Ensuring that a comprehensive environmental regulatory applicability analysis for 
identification of new environmental permits, impacts on existing permits, and notices is 
performed. 

• Providing Environmental and Occupational Safety with environmental applicability 
analysis, draft and final Georgia Environmental Policy Act documents, environmental 
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permit application, and notices for and submittal review on a schedule that allows for 
adequate quality review and provides the opportunity for incorporation of comments. 

• Making sure that adequate organizational resources are available to meet environmental 
management requirements. 

 

• Consulting with the Environmental Issues Committee or its subcommittees to ensure 
review and to secure recommendations on issues within the purview of the Tree 
Preservation and Maintenance Policy and the Outdoor Lighting Policy.  

 
 
Environmental and Occupational Safety will: 
 

• Attend project initiation meetings and other project meetings as necessary, to identify 
potential areas of environmental concern. 

• Respond to formal university design reviews at schematic design, design development, 
and construction document phases with comments relating to environmental compliance 
or regulations. 

• Provide guidance and necessary support information on the performance of 
comprehensive environmental regulatory applicability analyses. 

• Provide review and oversight for the engagement of any special environmental consulting 
services, to the extent requested by the project manager. 

• Will review and provide input to all environmental documents, i.e., environmental 
assessments, regulatory applicability analyses, permit application and notices. 

 
Design Review - Facility Modification and Capital Improvement 
 

Facility modifications are always needed to accommodate growth and change at the University. 
These modifications have the potential to impact permitted operations and/or trigger the need for 
a specific notification or permit.  Therefore, it is important that the Environmental and 
Occupational Safety Office have the opportunity to review all facility modifications. 
 
Responsibilities 
 

Any University organization managing a facility modification or renovation project is 
responsible for the following: 
 

• Informing Environmental and Occupational Safety of the project at the project 
conceptualization or design stage and including Environmental and Occupational Safety 
in design and/or planning meetings, as requested by Environmental and Occupational 
Safety. 

• Determining the level of Georgia Environmental Policy Act documentation required by 
the project for the design bid document. 
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• Consulting with Environmental and Occupational Safety on other jobs that, based upon 
the job supervisor or project manager’s judgment, may require Environmental and 
Occupational Safety input or present some regulatory concern. 

• Preparing the required environmental documentation as required by the Georgia 
Environmental Policy Act. 

• Ensuring that a comprehensive environmental regulatory applicability analyses for new 
environmental permits, impacts on existing permits, and notices is performed. 

• Providing Environmental and Occupational Safety with draft Georgia Environmental 
Policy Act documents, environmental permit applications, notices for review on a 
schedule that allows for adequate quality review and submittal, and provides the 
opportunity for incorporation of comments. 

 

• Consulting with the Environmental Issues Committee or its subcommittees to ensure 
review and to secure recommendations on issues within the purview of the Tree 
Preservation and Maintenance Policy and the Outdoor Lighting Policy.  

 
 
Design Review – Property Acquisition 
 

The University periodically acquires real property through several mechanisms. One of the 
review subjects associated with this acquisition process is evaluation for environmental liability.  
Prior to acquiring property, the receiving organization has the responsibility to conduct an 
environmental assessment.  This review shall meet the specifications outlined by the Board of 
Regent of the University System of Georgia.  
 
Responsibilities 
 

Real Estate 
 

Real Estate is responsible for having environmental site assessments conducted for all property 
acquired by the University and shall manage all records associated with this activity.   
 
Environmental and Occupational Safety 
 

Environmental and Occupational Safety will provide guidance on the selection of the appropriate 
assessment method and interpretation of collected information, as requested by Real Estate. 
 
Design Review - Programmatic Initiatives 
 

There are situations in which the environmental regulatory action is not focused on a specific 
project, but involves the entire University. An example is the University's Underground Storage 
Tank System. 
 
Responsibilities 
 

Environmental and Occupational Safety, along with the University Engineer and Director of 
Plant Operations, is responsible for identifying these permitting requirements and/or 
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opportunities for coordinating affected University organizations, in order to ensure the 
development of permit application materials, and managing permit compliance. 
 
 
PERMITS, LICENSES, AND NOTIFICATIONS 
 

There are some operations at Valdosta State University that must be licensed or permitted with 
local, state, or federal agencies. Similarly, notifications must be filed for a variety of project 
activities. 
 
Responsibilities 
 

University Engineer 
 

For the environmental documents identified in the Design Review stage of a project, the 
University Engineer will provide final documents to Environmental and Occupational Safety to 
obtain internal signature (e.g., Vice President for Finance and Administration) and submittal to 
the appropriate regulatory agency. 
 
Environmental and Occupational Safety will: 
 

• Serve as the technical and administrative point of contact between the University and the 
regulatory community for all environmental regulatory compliance-related issues. 

• Make the determination about the acceptability of environmental-related documents. 

• Identify conditions related to implementation of a project, as described in the 
Environmental Site Assessment and/or permit, and provide assistance to the affected 
organization for the development of procedures and work practices to meet those 
conditions. 

 
Vice President for Finance and Administration 
 

The Vice President for Finance and Administration is the officer responsible for all 
environmental permits and/or licenses held by the University.  
 
Director, Department Head or Supervisor 
 

The Director, Department Head or Supervisor of each University facility or operation is 
responsible for working with Environmental and Occupational Safety on the development of 
operating procedures to ensure that activities are conducted in compliance permit conditions.  
The Director, Department Head or Supervisor is responsible for the operation of the permitted 
facility in a manner that meets all permit conditions. 
 
 
FEES AND RELATED COSTS 
 

There are a number of fees and costs associated with obtaining permits and operating facilities in 
compliance. These costs include fees associated with permit application preparation, State charge 
for permit application review, annual permit maintenance fees charged by the State, costs of 
annual sample collection and/or monitoring fees, and source-specific evaluations. 
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Responsibilities 
 

Director, Department Head or Supervisor 
 

It is the responsibility of the Director, Department Head or Supervisor of the permitted source to 
fully fund all costs associated with acquisition of necessary permits for their facility or operation. 
These permit acquisition costs may include: 

• Outside support services for preparation, 
• Initial State agency permit application review charges, 
• Data collection supporting permit application or environmental document preparation; 
• Preparation of notices (e.g., notice for underground storage tank (UST) removal). 

 
With regard to operation of the facility, it is the department’s responsibility to meet the cost of 
complying with the conditions of the permit.  These operational costs may include: 

• Annual permit maintenance fees; 
• Outside support services necessary to resolve any permit compliance issue; 
• Routine sample collection and analysis required for compliance; 
• Charges for all equipment maintenance; and 
• Maintenance of compliance-related devices or equipment.  

 
The director, department head or supervisor of the permitted facility or operation is responsible 
for maintaining all equipment and for having adequate staff support to ensure compliance with 
the conditions of the permit. Permit-related equipment includes the permitted unit (e.g., boiler 
treatment device or monitoring device integral to maintaining compliance). 

 
Environmental and Occupational Safety 
 

Environmental and Occupational Safety will fund all expenses associated with discretionary 
sampling activity.  Expenses associated with facility-wide or programmatic environmental 
activities will be negotiated with the affected parties by the Environmental and Occupational 
Safety Director. 
 
 
RECORD KEEPING AND REPORTING 
 

Keeping accurate records of the information required by environmental permits or other 
documents is the cornerstone of compliance management.  Much of this record keeping 
responsibility resides with the Director, Department Head or Supervisor as part of the Standard 
Operating Procedures (SOP's), which describe work practices. 
 
Responsibilities 
 

Directors, Department Heads and Supervisors 
 

It is the task of the Directors, Department Heads and Supervisors to maintain the appropriate 
records and related information (as defined by permits, etc) necessary to document compliance 
of their facility or operation. 
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Environmental and Occupational Safety will: 

• Work with Directors, Department Heads and Supervisors needing to establish record 
keeping and reporting procedures as necessary under the permit/license. 

• Maintain copies of environmental-related reports prepared by other departments or 
contractors. 

• Be responsible for preparation of University environmental-related reports for processes 
under the control of Environmental and Occupational Safety (information may be 
requested from individual organizations to support report preparation).  

• Maintain records documenting compliance with the Georgia Environmental Policy Act. 

• Maintain records of all University permits and compliance status. 
 
 
TESTING AND SAMPLING 
 

Testing and sampling may be required either under the conditions of a specific permit or to 
satisfy a general regulatory issue. 
 
Responsibilities 
 

Directors, Department Heads and Supervisors 
 

The Director, Department Head or Supervisor is responsible for all permit-required, routine 
and special sampling and testing as it relates to their permit and/or operation. 

 
The Director, Department Head or Supervisor will submit routine test results as required by 
the permit. Environmental and Occupational Safety will receive a copy of all such submittals. 

Environmental and Occupational Safety will: 

• Immediately notify the Director, Department Head or Supervisor of any requests for 
sampling or testing beyond that routinely required by the permit. 

• Manage any environmental sampling or testing conducted at a non-permitted facility or 
operation supporting a University-wide permit (e.g., storm water). 

• Manage any environmental testing and sampling performed at the discretion of 
Environmental and Occupational Safety or in response to a request by an employee or 
regulatory agency. 

• Provide consultation and guidance to the Director, Department Head or Supervisor on 
establishing a sampling and testing program, as requested. 

 
 
TRAINING 
 
Responsibilities 
 

Supervisors are required to provide adequate training for personnel who may have an impact on 
environmental compliance.  
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Environmental and Occupational Safety will provide training to effectuate the implementation of 
this plan. 
 
 
EMERGENCY RESPONSE 
 

Responsibilities and functions during emergency situations are defined in Valdosta State 
University Emergency Preparedness Plan or by another operation-specific plan. 
 
 
INTERNAL AUDITS 
 

It is necessary to perform internal audits to measure the effectiveness of program 
implementation. 
 
Responsibilities 
 

Environmental and Occupational Safety will: 

• Design and perform internal reviews of various aspects of environmentally-related 
procedures and programs.  

• Conduct audits using written protocols. 

• Provide results (an audit report) and discuss with the Owner/Operator and their 
management. 

• Report results to University management. 

• File audit reports with Environmental and Occupational Safety. 
 
Directors, Department Heads and Supervisors 
 

The Director, Department Head or Supervisor will provide information as requested and 
cooperate with the review process. 
 
 
CORRECTIVE ACTIONS 
 

Any issue identified during the internal audit will be assigned a corrective action. 
 
Responsibilities 
 

Environmental and Occupational Safety will work with the Director, Department Head or 
Supervisor to develop corrective action plans. 
 
The Director, Department Head or Supervisor will implement the corrective action. 
 
The Dean, Director or Department Head will provide funds and other support necessary to 
implement the corrective action. 
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Part II 

Implementing Procedures 
 
 
PREFACE 
 
The procedures provided in this document are to be used with the Valdosta State University 
(VSU) Environmental Plan, Part I: Policy and Organization, which sets forth the administrative 
policies and procedures for the environmental program management. The Environmental 
Management Plan, Part I: Policy and Organization and Part II: Implementing Procedures 
provides the environmental compliance management framework and is inclusive of all Valdosta 
State University activities. 
 
The purpose of this document is to delineate program scope and provide basic procedural 
guidance for anyone conducting or planning to conduct a project at the University.  The 
guidelines provided here identify potential environmental regulatory issues so that proper actions 
can be taken. 
 
Foundation 
It is the intent of Valdosta State University to provide the safest possible environment in which 
students, staff, and the faculty may pursue their activities. 
 
The Valdosta State University Approach to Safety and Environmental Management 
 
Valdosta State University has established administrative procedures for the reduction and 
prevention of on-the-job accidents and illnesses and for the protection of the environment. These 
procedures establish the foundation for health and safety and environmental programs in every 
unit of the University. 
 
Valdosta State University believes that managing our environmental resources and safety 
programs merits the highest priority in the conduct of all university operations. In this context, 
and in keeping with Valdosta State University's spirit of leadership and innovation, the 
University has made a commitment to an Environmental Health and Safety program that will 
serve as the model for other academic institutions.  
 
At Valdosta State University, no job is so important and no service so urgent that we cannot take 
the time to perform our work safely and in an environmentally conscientious manner. Each line 
manager and each employee is responsible for assuring that all activities result in an acceptable 
level of risk to themselves, to others present, to the general population, and to the environment.  
Valdosta State University will conduct its operations and construct its facilities in a manner to 
protect employees and the environment, conserve resources, minimize waste, and comply with 
all applicable regulations. 
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The Valdosta State University Environmental Management Plan is comprised of the Policy and 
Organization component and the Implementing Procedures component. The Policy and 
Organization component provides the program framework and the Implementing Procedures 
component describes the program scope, controlling regulations, specific responsibilities, and 
procedures. 

DUE DILIGENCE GUIDELINES 
It is Valdosta State University's policy to comply fully with the Board of Regents’ Due 
Diligence Guidelines.  These guidelines can be found on the website of the Office of Real 
Estate and Facilities at http://www.usg.edu/ref/real_services/guidelines/. 
 
GEORGIA ENVIRONMENTAL POLICY ACT (GEPA) Evaluations 
 
It is Valdosta State University's policy to comply fully with the Georgia Environmental Policy 
Act and the associated Board of Regents procedures in Chapter 6, Appendix 6E of the Board of 
Regents Building Project Procedures Manual.  This document can be found online at 
http://www.usg.edu/ref/capital/bppmanual/chapter6/App6E.pdf.  Valdosta State University shall 
incorporate the Georgia Environmental Policy Act requirements early in the project/program 
activity planning process to ensure that environmental factors are considered in the decision-
making process.  In order to comply with the Georgia Environmental Policy Act and Board of 
Regents procedures, Valdosta State University has assigned the following responsibilities 
 
Facilities Planning will: 

• Implement the Design Review process for its project and place environmental-related 
documentation in the project file. 

• Have prepared acceptable environmental documents, as required by the project. 
• Coordinate with Environmental and Occupational Safety on environmental document 

preparation beginning at the earliest stages of the project to ensure that all potential 
environmental issues are identified. 

 
Environmental and Occupational Safety will: 

• Provide guidance on environmental document preparation. 
• Review and accept all environmental documents prior to submittal to the State. 
• Coordinate any comments on environmental documents with Facilities Planning. 
• Maintain the Valdosta State University Environmental Protection Agency (EPA) file 

documentation. 
 
Georgia Environmental Policy Act (GEPA) Valdosta State University’s 
Implementation Procedure 
 
Facilities Planning and Environmental and Occupational Safety will use the guidelines 
referenced above to make a determination as to the level of environmental documentation 
necessary for each project. Facilities Planning will continue to coordinate with Environmental 
and Occupational Safety as necessary throughout the project design and document preparation 
process. 
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Facilities Planning will inform Environmental and Occupational Safety of any design change that 
may have impact on any of the project's environmental documentation. Environmental 
documents will be prepared in accordance with the Board of Regents Criteria for Environmental 
Site Assessments  
 
PROTOCOL FOR FILING AN ENVIRONMENTAL SITE ASSESSMENT FOR 
VALDOSTA STATE UNIVERSITY 
 
Environmental Site Assessments for all Valdosta State University projects are submitted to the 
Assistant Vice Chancellor for Compliance and Operations by the University's Director of 
Environmental and Occupational Safety.  In addition, a copy is included in the complete Due 
Diligence package submitted by Facilities Planning to the Vice Chancellor for Facilities.  The 
party contracted by Facilities Planning to prepare the document (the preparer) should be in 
contact with the Director of Environmental and Occupational Safety well in advance of the 
projected filing date to discuss the project and the submittal schedule. 
 
Document requirements are provided in the Board of Regents Criteria for Environmental Site 
Assessments found online at http://www.usg.edu/ehs/guidelines/site.phtml.  The preparer should 
follow these guidelines for preparing and submitting five copies of the Environmental Site 
Assessment to the University. 
 
 
AIR EMISSION SOURCES 
 
Introduction 
The purpose of this section is to ensure that the construction and operation of air pollutant 
emission sources comply with Federal and State regulations. 
 
Scope 
This procedure applies to all planned and existing sources of regulated air pollutants, hazardous 
air pollutants, and state-regulated air toxics. 
 
Regulations/References 
The Clean Air Act [42 USC 7401-7642, Public Law 88-206 as amended], is the basic Federal 
enabling legislation that governs air pollution. The implementing Environmental Protection 
Agency (EPA) regulations are contained in 40 CFR 50 - 87. Georgia has been delegated 
authority to implement its air program, which is described in Title 12, Chapter 9 of the Official 
Code of Georgia Annotated. 

 
National Emission Standards for Hazardous Air Pollutants (NESHAP) were established for air 
pollutants for which no ambient standards are applicable and which may result in an increase in 
mortality or serious irreversible illness (40 CFR 61). These standards define emission limits, 
monitoring requirements, restrictions on material use, worker practice standards, and reporting 
requirements for the affected pollutants.  
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Only the National Emission Standards for Hazardous Air Pollutants (NESHAP) provisions 
affecting potential asbestos emissions for building demolition and renovation (40 CFR 61 
Subpart M, Section 61.145) affect University operations. 
 
University operations associated with installation, maintenance, and removal of air conditioning 
and related equipment are affected by 40 CFR Part 82, Protection of Stratospheric Ozone. These 
regulations are commonly known as CFC or refrigerant management requirements. 
 
Responsibilities 
As described in the Design Review section of the Environmental Management Plan (Part I, 
Policy and Organization), it is the responsibility of Facilities Planning to ensure that adequate 
review is given to all projects to identify air-related issues. 
 
The University is responsible for operating the permitted source in compliance with its permit 
conditions. 
 
Staff members responsible for maintaining air conditioning equipment in automotive, residential 
and commercial applications are subject to technician certification requirements.  Their 
immediate supervisor is responsible for ensuring technicians are certified and maintaining 
records of technician certification. 
 
The Associate Director of Physical Plant is responsible for development and implementation of 
the procedure ensuring compliance with asbestos requirements. 
 
Environmental and Occupational Safety will: 

•  Provide current and accurate information to the responsible parties outlining their 
organizations’ compliance obligations. 

•  Assist and advise in the development of Standard Operation Procedures for the affected 
organizations. “Affected organization” in this case refers to owner/operators of permitted 
sources. 

•  Review the performance of the affected organizations relative to their Standard Operating 
Procedures. 

• Maintain the air compliance-related data for the University not specifically identified in 
organizational procedures. 

 
Procedure 
Permit-Related 
The procedure for permit acquisition and maintenance is outlined in the appropriate section of 
the Environmental Health and Safety Management Plan Part I, Policy and Organization. 
 
Ozone-Depleting Substances 
Compliance with the ozone protection program requirements involves certification of 
refrigeration technicians, collection and recycling of refrigerants, and draining refrigerants from 
units prior to disposal or surplus. Program records are maintained by the organization performing 
the work and a copy must be provided to the Department of Environmental and Occupational 
Safety. 
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Asbestos
The only source of asbestos emissions at the University is associated with building demolition 
and renovation. Facilities Planning manages compliance with State asbestos notification 
requirements. 
 
WASTEWATER DISCHARGE 
 
Introduction 
The purpose of this section is to ensure that the construction and operation of water pollution 
sources comply with all federal and state regulations and standards. 
 
Scope 
The following wastewater discharge types may apply to Valdosta State operations:   

Discharge to a Publicly Owned Treatment Works  
 

This section does not cover the following subjects which are incorporated elsewhere:  
1. Avoidance and management of oil and hazardous substance spills procedures (described 

in Releases of Oil and Hazardous Substances)  
2. Management of dredge or fill activities (see the Wetlands & Floodplains Section) 
3. Storm water (discussed in the Storm water Management section) 

 
Definitions 
Non-discharge source - The following systems which do not discharge to the surface waters of 
the State: 

• sewer systems 
• treatment works 
• residual and residue disposal/utilization systems 
• animal waste management systems 
• treatment of petroleum contaminated soils 

 
Publicly Owned Treatment Works are community owned and are operated under a National 
Pollutant Discharge Elimination System Permit (NPDES) permit to the owner. 
 
Animal waste management system means a combination of structural and non-structural practices 
which will properly collect, treat, store or apply animal waste to the land such that no discharge 
of pollutants occurs to surface waters of the state by any means except as a result of a storm 
event more severe than the 25-year, 24-hour storm (Valdosta State University does not have 
animal waste requiring this type of management system). 
 
Treatment works or disposal system which does not discharge to surface waters means any 
treatment works, facility or disposal system which is designed to: 

• operate as closed system with no discharge to waters of the state, or 
• dispose/utilize of wastes, including residuals, residues, contaminated soils and animal 

waste, to the surface of the land, or 
• dispose of waste through a subsurface absorption system. 
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Regulations/References 
Effluent limitations are the starting point for a complete understanding of the Clean Water Act. 
Federal regulations define the term as, "Any restriction established by a state or the 
Environmental Protection Agency on quantities, rates, and concentrations of chemical, physical, 
biological, and other constituents which are discharged from point sources into navigable waters, 
the waters of the contiguous zone, or the ocean, including schedules of compliance." 
 
The terms "effluent limitations" and "pretreatment standards" should be differentiated. 
Effluent limitations apply to industrial dischargers whose wastewater goes into streams, lakes, 
rivers, ponds, or any water stream which ultimately ends up in streams, etc. (e.g., a public 
sewage treatment system). Pretreatment standards apply to dischargers whose wastewater goes 
directly into public sewage treatment systems. 
 
National Pollutant Discharge Elimination System Permit (NPDES Permit) 

Georgia is authorized by United States Environmental Protection Agency to administer 
the National Pollutant Discharge Elimination System Permit (NPDES) program. 
Georgia's NPDES program follows the federal rules. 

 
Effluent Limitations 

Effluent limitation regulations apply to both generators of wastewater (industrial 
dischargers) and to the processors of wastewater (Publicly Owned Treatment Works). 
Since the University is not a Publicly Owned Treatment Works operator, any University 
point source discharge directly to the waters of the U.S. must obtain a certification that 
the discharge will be in compliance with applicable state water quality standards.  At this 
time, Valdosta State University does not have any point source discharges that require 
certification or permitting. 

 
Discharge to Publicly Owned Treatment Works 
Under its delegated authority to administer the NPDES program, Georgia has delegated authority 
to numerous communities for operation of their pretreatment programs. These communities with 
approved programs issue pretreatment permits to significant dischargers to their system.  
Valdosta State University does not require a pretreatment permit to discharge to the City of 
Valdosta Publicly Owned Treatment Works.  

 
For Valdosta State University facilities discharging or proposing to discharge to other Publicly 
Owned Treatment Works, requirements of those specific Publicly Owned Treatment Works 
would apply and may be obtained from the controlling community utility department. 
 
Non-Discharge Sources 
Non-discharge sources (see definition above) are regulated by the State in the Rules of Georgia 
Department of Natural Resources, Environmental Protection Division, Chapter 391-3-6: Water 
Quality Control.   
 
Non-discharge rules apply to the construction, alteration, expansion, or operation of any sewer 
system, treatment works, disposal system, petroleum contaminated soil treatment system, animal 
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waste management system, storm water management system, or residual disposal/utilization 
system which does not discharge to surface waters of the state, including systems which 
discharge waste onto or below the land surface. 
 
These rules do not apply to sanitary sewerage systems or solid waste management facilities that 
are permitted under the authority of the Health Department. 
 
Prohibited Discharges to a Publicly Owned Treatment Works    
The City of Valdosta Public Utilities Department “Division 5. Standards for Use of Public 
Sewers” contains pertinent listing of prohibited discharges.  A copy is available from the City 
Public Utilities Department or in the office of the Department of Environmental and 
Occupational Safety on campus.  
 
 
STORM WATER MANAGEMENT 
 
Introduction 
The purpose of this section is to describe the components that define the storm water 
management program at Valdosta State University. 
 
Scope 
The scope of the storm water management program is defined by the combination of the breadth 
of University property, range of operations and federal and state storm water management 
requirements.  Valdosta State University’s storm water management program includes the 
following: 

• Review and approval of storm water management plans and permit applications for new 
development 

• Identification and redirection of illegal discharges 
• Review and approval of operational Best Management Practices and maintenance 

procedures 
• Recordkeeping and Reporting 

 
Definitions 
Storm water is the flow of water that results from precipitation and that occurs immediately 
following rainfall or a snowmelt. 
 
Surface water discharge means a discharge to all waters of the State except underground waters. 
 
Built-upon area means that portion of a development project that is covered by impervious or 
partially impervious cover including buildings, pavement, gravel roads and parking areas, 
recreation facilities (e.g., tennis courts), etc. (Note: Wooden slatted decks and the water area of a 
swimming pool are considered pervious.) 
 
Development means any land disturbing activity, which increases the amount of built-upon area 
or otherwise decreases the infiltration of precipitation into the soil. 
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Off-site Storm Water Systems means storm water management systems that are located outside 
the boundaries of the specific project in question, but designed to control storm water drainage 
from that project and other potential development sites. These systems shall designate 
responsible parties for operation and maintenance and may be owned and operated as a duly 
licensed utility or by a local government. 
 
On-site Storm water Systems means the systems necessary to control storm water within an 
individual development project and located within the project boundaries. 
 
Redevelopment means any rebuilding activity which has no net increase in built-upon area or 
which provides equal or greater storm water control than the previous development (storm water 
controls shall not be allowed where otherwise prohibited.) 
 
Sedimentation/Erosion Control Plan means any plan, amended plan or revision to an approved 
plan submitted to the Division of Land Resources or delegated authority in accordance with G. S. 
11 3A-57. 
 
Storm Water Collection System means any conduit, pipe, channel, curb or gutter for the primary 
purpose of transporting (not treating) runoff. A storm water collection system does not included 
vegetated swales, swales stabilized with armoring or alternative methods where natural 
topography or other physical constraints prevents the use of vegetated swales (subject to case-by-
case review), curb outlet systems, or pipes used to carry drainage underneath built-upon surfaces 
that are associated with development. 
 
Regulations/References 
The Clean Water Act of 1972 prohibits the discharge of any pollutant to waters of the United 
States from a point source unless a National Pollutant Discharge Elimination System (NPDES) 
permit authorizes such discharge. In November of 1990, the United States Environmental 
Protection Agency (EPA) issued new regulations requiring specific industries and construction 
sites to apply for National Pollutant Discharge Elimination System permits for point source 
discharges of storm water. The list of industries for which specific discharge requirements have 
been established is provided in Appendix A to 40 CFR 122. The National Pollutant Discharge 
Elimination System permit program was also extended to large and medium cities that own and 
operate municipal separate storm sewer systems under 40 CFR 122.26. 
 
The Georgia Environmental Protection Division under Chapter 391-3-6: Water Quality Control 
establishes state rules for storm water control. These rules apply primarily to new development 
and other construction activities occurring in sensitive watershed areas. 
 
The University Storm Water Program Manual provides specific program implementation 
procedures (under development). 
 
Responsibilities and Procedure 
 
Responsibilities and the procedure for achieving and maintaining compliance with storm water 
requirements on campus are provided in the Storm Water Program Manual. 
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Responsibilities and the procedure for achieving and maintaining compliance with State storm 
water requirements for remote facilities are consistent with the general guidance provided in the 
Environmental Management Plan Part I, Organization and Policy. 
 
Valdosta State University utilizes the BOR Environmental Health and Safety Guidelines for 
Storm Water Permitting, available at http://www.usg.edu/ehs/guidelines/npdes.phtml. 
 
WASTE MANAGEMENT 
 
Introduction 
The purpose of this section is to provide the procedural framework describing how Valdosta 
State University manages its solid waste in compliance with federal Environmental Protection 
Agency (EPA), State, and local regulations. 
 
Scope 
The scope of solid waste management at Valdosta State University encompasses a broad range, 
as outlined below. 
 
Non-hazardous 

Construction/Demolition Debris 
Land Clearing Debris 
Yard Waste 
Municipal Solid Waste 
Paper 
Cardboard 
Plastics 
White Goods 
Fluorescent Tubes 
Used Oil 
Equipment 
Asbestos-containing Materials 

Chemical Waste 
Radioactive Waste 
Universal Waste 
Medical Waste 
 
General Waste 
Sharps and Blood and Body Fluids (<=20 ml) 
 
Regulated Medical Waste 

Pathological 
Microbiological 
Blood and Body Fluids (> 20 ml) 

Surplus Equipment 
 
Definitions 
Agricultural wastes means waste materials produced from the raising of plants and animals, 
including animal manures, bedding, plant stalks, hulls, and vegetable matter. 
 
Biological Waste means organic non-pathological waste, including dead animals, animal parts, 
and tissue. 
 
Blood products means all bulk blood and blood products. 
 
Construction or demolition when used in connection with waste or debris means solid waste 
resulting solely from construction, remodeling, repair, or demolition operations on pavement, 
buildings, or other structures, but does not include inert debris, land-clearing debris or yard 
debris. 
 
Garbage means all putrescible wastes, including animal offal and carcasses, and recognizable 
industrial byproducts, but excluding sewage and human waste. 
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Generator is any person whose act or process produces waste. At Valdosta State University, and 
for the purpose of this document, this would be the Principal Investigator, Laboratory 
Supervisor, Manager or other person responsible for a local area in which chemicals are used or 
stored. "Generator" will also be used for matters pertaining to the University as a whole. 
 
Hazardous waste is any solid waste that is ignitable, corrosive, reactive, or toxic, a listed 
hazardous material, or contains a listed hazardous material. 
 
Inert debris means solid waste which consists solely of materials that is virtually inert and that is 
likely to retain its physical and chemical structure under expected conditions of disposal. 
 
Land-clearing waste means solid waste which is generated solely from land-clearing activities 
such as stumps, trees, limbs, brush, grass, and other naturally occurring vegetative material. 
 
Medical waste means any solid waste which is generated in the diagnosis, treatment, or 
immunization of human beings or animals, in research pertaining thereto, or in the production or 
testing of biological materials, but does not include any hazardous waste identified or listed 
pursuant to this Article, radioactive waste, and household waste as defined in 40 Codes of 
Federal Regulations Section 261.4(b)(1) in effect on July 1, 1989, or those substances excluded 
from the definition of solid waste in this section. 
 
Microbiological wastes means and includes cultures and stocks of etiologic agents. The term 
includes cultures of specimens from medical, pathological, pharmaceutical, research, 
commercial, and industrial laboratories. 
 
Municipal solid waste means any solid waste resulting from the operation or residential, 
commercial, industrial, governmental, or institutional establishments that would normally be 
collected, processed, and disposed of through a public or private solid waste management 
service. Municipal solid waste does not include hazardous waste, sludge, or solid waste from 
mining or agricultural operations. 
 
Non-regulated Hazardous Waste is any solid waste that is technically not a "hazardous waste", 
but may pose a significant hazard to human health or the environment, or is unacceptable at local 
solid waste management facilities. Sanitary (municipal) landfills cannot accept liquids or 
contained gaseous wastes. Wastewater treatment plants must operate within specific limits for 
their sludge's and treated effluent. 
 
Open dump means a solid waste disposal site which is not a sanitary landfill 
 
Operator means any person, including the owner, who is principally engaged in, and is in charge 
of, the actual operation, supervision, and maintenance of a solid waste management facility and 
includes the person in charge of a shift or periods of operation during any part of the day. 
 
Pathogens means organisms that are capable of producing infection or diseases, often found in 
waste materials. 
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Pathological wastes means and includes human tissues, organs, body parts, secretions and 
excretions, blood and body fluids that are removed during surgery and autopsies; and the 
carcasses and body parts of all animals that were exposed to pathogens in research, were used in 
the production of biological materials or in the in vivo testing of pharmaceuticals, or that died of 
know or suspected infectious disease. 
 
Putrescible means solid waste capable of being decomposed by microorganisms with sufficient 
rapidity as to cause nuisances from odors and gases, such as kitchen wastes, offal and carcasses. 
 
Radioactive waste means materials that have become contaminated during research protocols. 
These may be solid (e.g. gloves, absorbent paper, pipette tips, etc.), liquid (e.g. solutions, buffers, 
rinses, etc.), biological/animal carcass (e.g. animal carcasses, pathological waste, microbiological 
waste, etc.) or sharps/broken glass (e.g. needles, razor blades, Pasteur pipettes, broken glass, 
etc.). 
 
Recovered materials means those materials which have known recycling potential, can be 
feasibly recycled, and have been diverted or removed from the solid waste stream for sale, use, 
or reuse by separation, collection, or processing. 
 
Recyclable material means those materials which are capable of being recycled and which would 
otherwise be processed or disposed of as solid waste. 
 
Refuse means all non-putrescible waste 
 
Regulated medical waste means blood and body fluids in individual containers in volumes 
greater than 20 ml, microbiological waste, and pathological waste that have not been treated 
pursuant to 391-3-4-.15 (6) of the Georgia Environmental Protection Division Solid Waste 
Management Rules. 
 
Resource recovery means the process of obtaining material or energy resources from discarded 
solid waste which no longer has any useful life in its present form and preparing the solid for 
recycling. 
 
Sharps means and includes needles, syringes, and scalpel blades. 
 
Solid waste means any hazardous or non-hazardous garbage, refuse or sludge from a waste 
treatment plant, water supply treatment plant or air pollution control facility, domestic sewage 
and sludge's generated by the treatment thereof in sanitary sewage collection, treatment and 
disposal systems, and other material that is either discarded or is being accumulated, stored or 
treated prior to being discarded, or has served its original intended use and is generally 
discarded, including solid, liquid, semisolid or contained gaseous material resulting from 
industrial, institutional, commercial and agricultural operations, and from community activities. 
 
Solid waste does not include recovered materials; solid or dissolved materials in domestic 
sewage; solid or dissolved materials in irrigation return flows or industrial discharges that are 
point sources subject to permit under 33 U.S.C. Section 1342; or source, special nuclear, or by-
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product material as defined by the federal Atomic Energy Act of 1954, as amended (68 Stat. 
923).   
 
Special wastes mean solid wastes that can require special handling and management, including 
white goods, whole tires, used oil, lead-acid batteries, and medical wastes. 
 
White goods includes refrigerators, ranges, water heaters, freezers, unit air conditioners, washing 
machines, dishwashers, clothes dryers, and other similar domestic and commercial large 
appliances. 
 
Yard waste means yard trash and land-clearing debris as defined in Georgia Environmental 
Protection Division Rules, Chapter 391-3-4-.01, including stumps, limbs, leaves, grass, and 
untreated wood. 
 
Used oil means any oil which has been refined from crude oil or synthetic oil and, as a result of 
use, storage, or handling, has become unsuitable for its original purpose due to the presence of 
impurities or loss of original properties, but which may be suitable for further use and is 
economically recyclable.  
 
Biological, Medical, and Related Waste 
Biohazards are biological agents or substances present in or arising from the work environment. 
They present or may present a hazard to the health or well-being of the worker or the 
community. Biological agents and substances include infectious and parasitic agents, non-
infectious microorganisms, such as fungi, yeasts, algae, plants and plant products, and animals 
and animal products that cause occupational disease. Generally, biohazards are: 

Infectious microorganisms 
Toxic biological substances 
Biological allergens 
Any combination of the above 

Biological/medical waste includes a broad range of waste types that are excluded from disposal 
as a municipal solid waste. Medical waste means any solid waste generated in the diagnosis, 
treatment, or immunization of human beings or animals, in research, or in the production or 
testing of biological materials. 
 
Regulated Medical Waste 
Regulated medical waste means, microbiological waste, pathological waste and blood and body 
fluids in individual containers in volumes greater than 20 ml. 
 

Microbiological waste means cultures and stocks of infectious agents including 
specimens from medical, pathological and research labs. 

 
Pathological waste means human tissues, organs and body parts; the carcasses and body 
parts of all animals known to have been exposed to pathogens; animals having died of a 
known or suspected disease transmissible to humans. 
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Blood and body fluids means liquid blood, serum, plasma, other blood products, 
emulsified human tissue, spinal fluids, pleural and peritoneal fluids. 
 
Sharps means needles, syringes with attached needles, capillary tubes, slides and cover 
slips, and scalpel blades 

 
Universal Waste 
Universal Waste is a broad term the Environmental Protection Agency uses to identify certain 
widely generated wastes. The Universal Waste regulations have streamlined hazardous waste 
management standards for the federal universal wastes (batteries, pesticides, thermostats, and 
lamps).  The regulations govern the collection and management of these widely generated 
wastes. This facilitates the environmentally-sound collection and increases the proper recycling 
or treatment of the universal wastes mentioned above. 

These regulations also facilitate programs developed to reduce the quantity of these wastes going 
to municipal solid waste landfills or combustors. It assures that the wastes subject to this system 
will go to appropriate treatment or recycling facilities pursuant to the full hazardous waste 
regulatory controls.  

States can modify the universal waste rule and add additional universal waste in individual state 
regulations so check with your state for the exact regulations that apply to you.  

Specific Universal Wastes 
Batteries (40 CFR 273.6): Discarded nickel cadmium and other types of batteries (electrically 
connected electrochemical cells) are included in this definition. Batteries become "wastes" on the 
date they are discarded—such as when batteries are sent for reclamation. Of importance in this 
definition is the Environmental Protection Agency's inclusion that a battery is a waste if has been 
used, or if it is an unused battery that the owner decides to discard. 

 
Batteries that are not universal wastes: Car batteries regulated under 40 CFR 266.80, the rules 
covering lead-acid battery reclamation, are exempt from both the universal and other federal 
hazardous waste regulations. 

 
Pesticides (40 CFR 273.3): Certain federally recalled pesticides become universal wastes on the 
date when the chemical meets both of the following conditions: the generator agrees to 
participate in the recall and the people conducting the recall decide to discard the pesticides. 
 
Those pesticides classified as universal wastes include: stocks of a suspended and canceled 
chemical that is part of a mandatory or voluntary Federal Insecticide, Fungicide, and Rodenticide 
Act (FIFRA) recall; stocks of suspended or canceled pesticides; or stocks of other unused 
pesticides that are collected and managed as part of a pesticide-waste collection program. 
 
Mercury-containing thermostats (40 CFR 273.4): the Environmental Protection Agency's 
definition is: "(a) temperature control device that contains metallic mercury in an ampoule 
attached to a bimetal sensing element, and mercury-containing ampoules that have been removed 
from these devices in compliance with 40 CFR 273.13 or 40 CFR 273.33 " (40 CFR 273.6).  
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Similar to the definition of battery, a used liquid mercury containing thermostat or thermometer 
becomes a universal waste on the day it is discarded (e.g., sent for reclamation), and an unused 
thermostat becomes waste when its owner decides to discard it. Note, however, that a thermostat 
is hazardous waste if it meets one of the characteristics of hazardous waste, as identified in 40 
CFR 261. 
 
Lamp, also referred to as "universal waste lamp'': is defined as the bulb or tube portion of an 
electric lighting device. A lamp is specifically designed to produce radiant energy, most often in 
the ultraviolet, visible, and infra-red regions of the electromagnetic spectrum. Examples of 
common universal waste electric lamps include, but are not limited to, fluorescent, high intensity 
discharge, neon, mercury vapor, high pressure sodium, and metal halide lamps. 
 
Household and conditionally exempt wastes: Another intended benefit of this rule is to divert 
wastes presently being disposed in municipal landfills to being recycled. Under the universal 
waste rule, batteries, pesticides, and thermostats from homes and conditionally exempt small 
quantity generators (those generating less than 100 kilograms (kg) of hazardous waste and less 
than 1 kg of acutely hazardous waste a month) have the optional of being managed as universal 
wastes (40 CFR 273.5). 
 
Commingled wastes: Finally, any waste that is commingled with a universal waste must be 
managed as a universal waste. 
 
Responsibilities 
Environmental and Occupational Safety  
Environmental and Occupational Safety is responsible for providing guidelines and training (as 
requested), tracking regulatory requirements, ensuring that the following procedure accurately 
reflects current requirements, and auditing program implementation. 
 
At the request of the waste generator or facility operator, Environmental and Occupational Safety 
will review and provide assistance for acquisition and management of waste management 
contracts. 
 
Waste Generator 
For the purpose of this procedure, the waste generator is the individual responsible for handling 
or use of the material being offered for disposal or removal. This applies to all waste, from 
simple to complex.  The person making the initial decision affecting how waste is offered for 
removal/recycling is most knowledgeable about the nature of the material. It is the generator's 
responsibility to understand how to properly manage waste. 
 
The generator (e.g., Principal Investigator or supervisor) is responsible for determining if a 
material is spent or intended for discard, thereby a waste material. The generator must determine 
if the material is a hazardous waste by characteristic or specific constituents. The hazardous 
waste generator is also responsible for recognizing opportunities for waste minimization. 
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The organization responsible for managing non-hazardous solid waste is responsible for 
providing collection devices, removal equipment, and trained personnel for managing specific 
categories of waste. 
 
A facility operator or property manager who offers waste for removal or enters into an agreement 
for waste management services is responsible for ensuring the facility or operation for which 
they have responsibility is in compliance with all pertinent federal, state and local requirements 
and the activity is consistent with University policies and programs. 
 
Procedures 
Waste management procedures are presented by waste type. 
 
Non-hazardous 
Physical Plant and Facilities Planning is responsible for the management of the following waste 
streams: 

• Construction and building demolition debris from Physical Plant and Facilities Planning 
projects 

• Municipal solid waste 
 
Recyclable Wastes 
Valdosta State University recycles a diverse set of waste. Physical Plant and Environmental and 
Occupational Safety share the responsibilities for recycling the following: 

Tires Motor Oil 
Batteries (lead acid) Scrap Metal  
Freon Pallets  
Anti-Freeze Yard Waste 
PCB/Non-PCB Ballasts PCB/Non-PCB Transformers 

 
Fluorescent Tubes 
Spent fluorescent tubes generated on the main campus are not to be disposed of as a municipal 
solid waste.   
 
Spent fluorescent tubes generated during routine building maintenance are picked up on an 
established schedule. The building maintenance supervisor is responsible for training his or her 
maintenance staff on tube management. 
 
Tubes generated from re-lamping projects are recycled as part of the project. It is the 
responsibility of the Physical Plant and Facilities Planning to ensure that the contractor for those 
projects incorporates tube recycling costs and logistics into the project plan. 
 
Construction/Demolition Debris - Contracted Projects 
Proper disposal of contractor-generated construction and demolition debris generated on a 
project is the responsibility of the contractor. 
 
Management of any hazardous waste generated by a construction project will be coordinated 
with Environmental and Occupational Safety. 
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Chemical Waste 
The University hazardous waste program is described in the Manual for Chemical Waste 
Management (under development). Contact Environmental and Occupational Safety at 293-6171 
for more information. 
 
Radioactive Waste 
The University radioactive waste management program is described in the Valdosta State 
University Manual for Protection against Radiation (under development).  Contact 
Environmental and Occupational Safety at 293-6171 for more information. 
 
Biological/Medical Waste 
Sharps must be packaged in a rigid container, which is leak-proof when in an upright position 
and is puncture resistant.  
 
Pathological waste is excluded from disposal with the municipal waste stream and must be 
disposed of by incineration. See Incineration discussion (below) for details. 
 
Blood and body fluids in volumes less than 20 ml are not Regulated Medical Wastes and may be 
disposed of by incineration or to the sanitary sewer.  
 
Regulated Medical Wastes, after treatment, may be handled as general solid waste (Municipal 
Solid Waste). Treatment methods are described in the Valdosta State University Biosafety 
Manual.  
 
Sterilization/disinfection methods for each waste type are described in the Valdosta State 
University Biosafety Manual. 
 
Incineration of wastes is provided under contract to the departments requiring this service. 
Wastes to be incinerated must be placed in plastic bags and then placed in the containers 
provided. For information on this procedure contact Environmental and Occupational Safety at 
293-6171. 
 
Asbestos-Containing Waste  
General Guidance 
The majority of asbestos waste at Valdosta State University, both friable and non-friable, is 
generated during renovation/construction projects.  A certified contractor is used to remove the 
asbestos containing materials and dispose of them properly.  
Identifying Asbestos 
To determine if a material or item contains asbestos, please contact the Environmental and 
Occupational Safety Office at 293-6171. 
 
Surplus Equipment 
Surplus equipment is subject to the University Surplus Equipment Procedure. Equipment being 
processed for surplus must not contain any hazardous materials or substances. 
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Hazardous waste generated through removal of hazardous materials or substances from 
equipment surplus is managed through the Hazardous Waste Program.  The Surplus Equipment 
Procedure is available from Central Warehouse. 
 
 
PETROLEUM, OIL, AND LUBRICANTS MANAGEMENT 
 
Introduction 
The purpose of this section is to ensure that the operation of, or actions involving, underground 
and aboveground storage tanks (UST's and AST's) comply with Federal and State regulations. 
 
Scope 
This procedure applies to all planned and existing underground storage tanks and aboveground 
storage tanks containing petroleum products. 
 
For the purpose of this procedure, those aboveground storage tanks that are required to have a 
spill plan are defined as permitted tanks. 
 
Definitions 
 
Existing tank system means a tank system used to contain an accumulation of regulated 
substances or for which installation has commenced on or before December 22, 1988. 
 
Farm tank is a tank located on a tract of land devoted to the production of crops or raising 
animals, including fish, and associated residences and improvements. A farm tank must be 
located on the farm property. "Farm" includes fish hatcheries, rangeland and nurseries with 
growing operations. 
 
Hazardous substance UST system means an underground storage tank system that contains a 
hazardous substance defined in section 101(14) of the Comprehensive Environmental Response, 
Compensation and Liability Act of 1980 (not including any substance regulated as a hazardous 
waste under subtitle C) or any mixture of such substances and petroleum, and which is not a 
petroleum underground storage tank system. 
 
Heating oil means petroleum that is No. 1, No. 2, No. 4 -- light, No. 4 -- heavy, No. 5 - light, No. 
5 - heavy, or No. 6 technical grades of fuel oil; other residual fuel oils (including Navy Special 
Fuel Oil and Bunker C) and other fuels when used as substitutes for one of these fuel oils. 
Heating oil is typically used in the operation of heating equipment, boilers, or furnaces. 
 
Motor fuel means petroleum or a petroleum-based substance that is motor gasoline, aviation 
gasoline, No. 1 or No. 2 diesel fuel, or any grade of gasohol, and is typically used in the 
operation of a motor engine. 
 
New tank system means a tank system that will be used to contain an accumulation of regulated 
substances and for which installation has commenced after December 22, 1988. (See also 
"Existing Tank System.") 
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Noncommercial purposes (with respect to motor fuel) means not for resale. 
 
Operator means any person in control of or having responsibility for the daily operation of the 
aboveground or underground storage tank system  
 
Tank is a stationary device designed to contain an accumulation of regulated substances and 
constructed of non-earthen materials (e.g. concrete, steel, plastic) that provide structural support. 
 
Petroleum Underground Storage Tank system means an underground storage tank system that 
contains petroleum or a mixture of petroleum with de minimis quantities of other regulated 
substances. Such systems include those containing motor fuels, jet fuels, distillate fuel oils, 
residual fuel oils, lubricants, petroleum solvents, and used oils. 
 
Regulations/References 
Federal underground storage tank regulations 40 CFR 280 
Federal aboveground storage tank regulators 40 CFR 113 
State underground storage tank regulations Georgia Department of Natural Resources, 
Environmental Protection Division, Chapter 391-3-12: Underground Gas Storage 
Spill Prevention Control and Countermeasures Plans 
Operating Permits for UST's 
 
Responsibilities 
As described in the Design Review section of the Environmental Health and Safety Management 
Plan, Physical Plant and Facilities Planning and Environmental and Occupational Safety are 
responsible for ensuring that adequate review is given to identify tank-related issues for projects. 
 
Environmental and Occupational Safety is responsible for providing project-related guidance on 
tank issues. 
 
Environmental and Occupational Safety will assist tank owner/operators in establishing 
compliance management procedures. 
 
Environmental and Occupational Safety will maintain the tank data for the University. 
 
Tank owner/operators will be responsible for operating tanks under their responsibility in 
compliance with all pertinent regulations and meeting all permit conditions, as appropriate. 
 
 
MANAGEMENT OF POLYCHLORINATED BIPHENYLS (PCBs) 
 
Introduction 
The purpose of this section is to establish a procedure to ensure that the operations and actions 
involving polychlorinated biphenyl-containing equipment comply with Federal and State 
regulations. 
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Federal polychlorinated biphenyl regulations allow in-service polychlorinated biphenyl 
equipment to remain in service. While in service, the equipment must be labeled and periodically 
inspected. Any leaks detected must be corrected. Once taken out of service, polychlorinated 
biphenyl equipment can be stored for disposal for one year in a specially designed storage area. 
Polychlorinated biphenyl fluids must be disposed of by incineration and polychlorinated 
biphenyl equipment (less the fluid) must be disposed of in a specially licensed landfill. 
 
Scope 
This procedure applies to all known and suspected polychlorinated biphenyl -containing 
equipment.  Uses of polychlorinated biphenyls most likely to be found on the University campus 
include: 

Transformers 
Capacitors 
Heat transfer systems 
Hydraulic systems 
Electromagnets 
Switches and voltage regulators 
Circuit breakers, re-closers, and cables 
 

Definitions 
Fluorescent light ballast means a device that electrically controls fluorescent light fixtures and 
that includes a capacitor containing 0.1 kg or less of dielectric. 
 
Capacitor means a device for accumulating and holding a charge of electricity and consisting of 
conducting surfaces separated by a dielectric. Types of capacitors are as follows: 

Small capacitor means a capacitor that contains less than 1.36 kg (3 lbs.) of dielectric fluid. 
The following assumptions may be used if the actual weight of the dielectric fluid is 
unknown. A capacitor whose total volume is less than 1,639 cubic centimeters (100 cubic 
inches) may be considered to contain less than 1.36 kg (3 lbs.) of dielectric fluid and a 
capacitor whose total volume is more than 3,278 cubic centimeters (200 cubic inches) must 
be considered to contain more than 1.36 kg (3 lbs.) of dielectric fluid. A capacitor whose 
volume is between 1,639 and 3,278 cubic centimeters may be considered to contain less than 
1.36 kg (3 lbs.) of dielectric fluid if the total weight of the capacitor is less than 4.08 kg (9 
lbs.) 
Large high voltage capacitor means a capacitor that contains 1.36 kg (3 lbs.) Or more of 
dielectric fluid and which operates at 2,000 volts (A.C. or D.C.) or above. 
Large low voltage capacitor means a capacitor that contains 1.36 kg (3 lbs.) or more of 
dielectric fluid and which operates below 2,000 volts (A.C. or D.C.) 
 

Excluded PCB products means PCB materials that appear at concentrations less than 50 parts per 
million, including but not limited to: 

1. Non-Aroclor inadvertently generated PCBs as a byproduct or impurity resulting from 
a chemical manufacturing process. 

2. Products contaminated with Aroclor or other PCB materials from historic PCB uses 
(investment casting waxes are one example). 
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3. Recycled fluids and/or equipment contaminated during use involving the products 
described in paragraphs (1) and (2) of this definition (heat transfer and hydraulic 
fluids and equipment and other electrical equipment components and fluids are 
examples). 

4. Used oils, provided that in the cases of paragraphs (1) through (4) of this definition: 
a. The products or source of the products containing less than 50 parts per million 

concentration PCBs were legally manufactured, processed, distributed in 
commerce, or used before October 1, 1984; 

b. The products or source of the products containing less than 50 parts per million 
concentration PCBs were legally manufactured, processed, distributed in 
commerce, or used, i.e., pursuant to authority granted by EPA regulation, by 
exemption petition, by settlement agreement, or pursuant to other Agency-
approved programs; 

c. The resulting PCB concentration (i.e. below 50 parts per million) is not a result of 
dilution, leaks and spills of PCBs in concentrations over 50 parts per million. 

 
Generator of PCB Waste means any person whose act or process produces PCBs that are 
regulated for disposal under subpart D of this part; or whose act first causes PCBs or PCB items 
to become subject to the disposal, requirements of subpart D of this part; or who has physical 
control over the PCBs when a decision is made that the use of the PCBs has been terminated and 
therefore is subject to the disposal requirements of subpart D of this part. Unless another 
provision of this part specifically requires a site-specific meaning, "generator of PCB waste" 
includes all of the sites of PCB waste generation owned or operated by the person who generates 
PCB waste. 
 
Non-PCB Transformer means any transformer that contains less than 50 parts per million PCB; 
except that any transformer that has been converted from a PCB Transformer or a PCB-
Contaminated Transformer cannot be classified as a non-PCB Transformer until reclassification 
has occurred. 
 
PCB Article means any manufactured PCB item (other than a PCB container) that contains PCBs 
and whose surface has been in direct contact with PCBs. PCB articles include capacitors, 
transformers, electric motors, circuit breakers, re-closers, voltage regulators, switches (including 
sectionalizers and motor starters), electromagnets, cable, hydraulic machines, pumps, and pipes. 
PCB article also includes any other manufactured item which is formed to a specific shape or 
design during the manufacturing process, has end-use functions dependent in whole or in part 
upon its shape or design, and has no change of chemical composition, which has no commercial 
purpose separate from that of the PCB article. 
 
PCB-Contaminated electrical equipment means any electrical equipment including but not 
limited to transformers (including those used in railway locomotives and self-propelled cars), 
capacitors, circuit breakers, re-closers, voltage regulators, switches (including sectionalizers and 
motor starters), electromagnets, and cable, that contain 50 parts per million or greater PCB, but 
less than 500 parts per million PCB. Oil-filled electrical equipment other than circuit breakers, 
re-closers, and cable whose PCB concentration is unknown must be assumed to be PCB-
Contaminated Electrical Equipment. 
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PCB Equipment means any manufactured item, other than a PCB container or a PCB Article 
Container, which contains a PCB Article or other PCB Equipment, and includes microwave 
ovens, electronic equipment, and fluorescent light ballasts and fixtures. 
 
PCB Item is defined as any PCB Article, PCB Article Container, PCB Container, or PCB 
Equipment, that deliberately or unintentionally contains or has a part of it any PCB or PCBs. 
 
PCB Transformer means any transformer that contains 500 parts per million PCB or greater. 
 
PCB waste(s) means those PCBs and PCB Items that are subject to the disposal requirements of 
subpart D of this part. 
Unless otherwise marked, any piece of electrical equipment manufactured prior to 1977 is 
considered to contain PCBs at above the 50 parts per million. 
 
Regulations/References 
Federal PCB regulations are provided in 40 CFR 761. 
 
State requirements for storage and disposal are provided in Georgia Environmental Protection 
Division Rules, Chapter 391-3-4-.04(6). 
 
Responsibilities 
As described in the Design Review section of the Environmental and Occupational Safety 
Management Plan, Physical Plant and Facilities Planning is responsible for ensuring that 
adequate review is given to identify PCB-related management and disposal issues. 
 
Environmental and Occupational Safety is responsible for providing guidance for meeting 
regulatory requirements associated with PCB management. 
 
Environmental and Occupational Safety will identify necessary procedures and provide approval 
of procedures for identification, inspection, maintenance, and/or storage of affected equipment. 
 
The owner/operator of PCB equipment is responsible for maintaining necessary records for the 
equipment under his/her control. 
 
Procedure 
Project Requirement 

1.  Installation of new equipment 
Installation of new equipment associated with a project should be non-PCB containing. 
Any exception to this should be discussed with Environmental and Occupational Safety. 
 

2.  Removal of old equipment 
Electrical or other equipment potentially containing PCBs, for which there is no 
information on PCB level, will be assumed to contain PCBs if the date of manufacture is 
before 1977.   
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Small pieces of equipment, such as light ballasts, which may contain PCBs and for which 
no information on PCB content is provided, should be placed in a suitable container (e.g., 
drum) and managed as a PCB-containing waste. (see Valdosta State University Chemical 
Waste Management Program Waste Generator Manual). 

 
Larger PCB-containing equipment (e.g., transformer) removed from service may be 
placed in storage for eventual disposal or immediately shipped for disposal. Placing this 
equipment into storage has a number of associated requirements, including marking, 
storage area design and construction, and record-keeping.  Environmental and 
Occupational Safety should be consulted to establish specific requirements and 
procedures for PCB-containing equipment storage. 
 
Equipment removed from service that is either known to not contain PCBs or has a 
manufacture date after 1977, can be managed as non-PCB containing. Requirements 
placed on this equipment follow normal equipment disposal guidelines. 
 

3.  PCB Reduction Action 
Actions taken to reduce PCB levels in existing equipment should be coordinated with 
Environmental and Occupational Safety. 
 

Operational Requirements 
Use of known PCB-containing equipment is allowed. Provisions for keeping PCB-containing 
equipment in service primarily involve inspection and record keeping. These procedures should 
be developed in coordination with Environmental and Occupational Safety. 
 
 
HAZARDOUS MATERIALS MANAGEMENT 
 
Introduction 
Hazardous materials are a necessary part of University operations. A wide range of hazardous 
chemicals are used in both research and operational settings. 
 
Scope 
The Occupational Safety and Health Administration identifies two sources that list hazardous 
chemicals; 29CFR 1910, Subpart Z, Toxic and Hazardous Substances and the American 
Conference of Governmental Industrial Hygienists Threshold Limit Values. 
 
Other lists of hazardous materials are: Superfund Amendments and Reauthorization Act (SARA) 
Section 302 Extremely Hazardous Substances (42 USC 11000 et seq.). Comprehensive 
Environmental Response, Compensation and Liability Act Hazardous Substances (42 USC 9601 
et. seq.), or Section 311 of the Clean Water Act, as amended (33 USC 1251 et. seq.): oil and 
hazardous substances. 
 
Regulations/References 
Safety and Health Management Plan, Procedures for the Use of Hazardous Materials 
Valdosta State University Chemical Waste Management Program 



 

 37

 
Responsibilities 
The owner of the hazardous material is responsible for safe storage, use, and transport of the 
material and proper disposal of any waste. 
 
Environmental and Occupational Safety provides regulatory requirements and assists, as 
requested by the hazardous materials owner, with procedure development to meet appropriate 
requirements. 
 
Procedure 
Hazardous materials management is discussed in the Safety and Health Management Plan. 
 
NATURAL RESOURCES 
 
Introduction 
The purpose of this section is to establish procedures to ensure that University actions and 
operations comply with Federal and State regulations concerning natural resources management. 
 
Scope 
This procedure applies to all University activities. Natural resource issues managed under this 
procedure include:  

Threatened and Endangered Species 
Natural resources 

- Wetlands and Floodplains 
- Surface Waters 
- Land Resources 

 
Definitions 
Currently, Federal regulations define wetlands as those areas that are inundated or saturated by 
surface or groundwater at a frequency and duration sufficient to support, and that under normal 
circumstances do support, a prevalence of vegetation typically adapted for life in saturated soil 
conditions (33 CFR 328.3; 40 CFR 230.3). In other words, any areas that are "wet" at any time 
during the year may be considered wetlands. The exact boundaries will depend on technical 
criteria for vegetation, hydrology, and soils. 
 
Regulations/References 
50 CFR 402 and 17 Threatened and Endangered Species 
Clean Water Act (Section 404 Permits for Dredged or Fill Materials): 33 USC 1344 
The Environmental Protection Agency Interim Regulations on Discharge of Dredged or Fill 
Material into Navigable Waters: 40 CFR 230 
The Environmental Protection Agency Rule on Activities Exempt from Dredge or Fill: 40 CFR 
232 
EPA Regulations on State Permit Program: 40 CFR 233 
Army Corps of Engineers Regulations: 33 CFR 320 to 330 
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Responsibilities 
As described in the Design Review section of the Environmental Management Plan, Physical 
Plant and Facilities Planning is responsible for ensuring that adequate review is given to identify 
natural resources-related issues. 
 
Environmental and Occupational Safety is responsible for providing assistance and review for 
meeting natural resources management regulatory requirements, as requested by Physical Plant 
and Facilities Planning. 
 
The facility manager for remote operations is responsible for ensuring that his/her facility is in 
compliance with environmental regulations affecting natural resources. 
 
 
DRINKING WATER 
 
Introduction 
The Valdosta State University Main Campus obtains its water from the City of Valdosta. 
Therefore, the University is not a drinking water supplier, but rather a customer. However, the 
University has the potential to affect drinking water before it is provided to the public. 
 
The Safe Drinking Water Act (SDWA) was enacted in 1974. The act required EPA to set 
national health-based standards for levels of contaminants in drinking water and protection for 
sole source aquifers. The State administers its drinking water protection program as required by 
Chapter391-3-5 Georgia Environmental Protection Division Rules for Safe Drinking Water. 
 
Scope 
This procedure applies to all University facilities and operations. 
 
Definitions 
Non-community water system means a public water system that is a non-community system. 
 
Person means an individual, corporation, company, association, partnership, municipality, or 
State, Federal, or tribal agency. 
 
Supplier of water means any person who owns or operates a public water system. 
 
Public water system means a system that provides water to the public for human consumption 
through pipes or other constructed conveyances, if such system has at least fifteen service 
connections or regularly serves an average of twenty-five individuals daily, at least 60 days out 
of the year. Such term includes (1) any collection, treatment, storage and distribution facilities 
under control of the operator of such system and used primarily in connection with such system, 
and (2) any collection or pretreatment storage facilities not under such control, which are used 
primarily in connection with such system.  Such term does not include any “special irrigation 
district.”  A public water system is a "community water system," a “non-transient non-
community water system” or a “transient non-community water system.” 
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Regulations/References 
Safe Drinking Water Act of 1974 (42 USC 300f-300j) 
OCGA 12-5-170 Georgia Safe Drinking Water Act of 1977 
OCGA 12-5-470 Georgia Water Supply Act 
OCGA 12-5-120 Georgia Water Well Standards Act 
391-3-5 Georgia Environmental Protection Division Rules for Safe Drinking Water 
 
Responsibilities 
As described in the Design Review Section of the Environmental Management Plan, Physical 
Plant and Facilities Planning is responsible for ensuring that adequate review is given to identify 
project impacts on the drinking water system. 
 
The operator or facility manager is responsible for managing the property or water supply system 
to ensure that drinking water meets appropriate standards. 
 
Environmental and Occupational Safety is responsible for providing assistance, as requested, on 
drinking water issues.  
 
Permitting of new or modified drinking water systems will be coordinated by Environmental and 
Occupational Safety. 
 
Procedure 
Any project that involves installation, repair or maintenance, or abandonment of a permitted or 
permit-required water supply well will be discussed with Environmental and Occupational 
Safety. 
 
Any project that would place the University in a position of becoming a "supplier of water" must 
be discussed with Environmental and Occupational Safety. 
 
 
PESTICIDES MANAGEMENT 
 
Introduction 
The Environmental Protection Agency regulates pesticides under three major federal statutes. 
Under the Federal Insecticide, Fungicide, and Rodenticide Act (FIFRA), EPA registers pesticides 
for use in the United States and prescribes labeling and other regulatory requirements to prevent 
unreasonable adverse effects on health or the environment. Under the Federal Food, Drug, and 
Cosmetic Act (FFDCA), the Environmental Protection Agency establishes tolerances (maximum 
legally permissible levels) for pesticide residues in food.  For over two decades, there have been 
efforts to update and resolve inconsistencies in these two major pesticide statutes, but consensus 
on necessary reforms remained elusive. The Food Quality Protection Act of 1996 amended both 
major pesticide laws to establish a more consistent, protective regulatory scheme, grounded in 
sound science. It mandates a single, health-based standard for all pesticides in all foods; provides 
special protections for infants and children; expedites approval of safer pesticides; creates 
incentives for the development and maintenance of effective crop protection tools for American 
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farmers; and requires periodic re-evaluation of pesticide registrations and tolerances to ensure 
that the scientific data supporting pesticide registrations will remain up to date in the future. 
 
In addition to federal regulations, persons involved in the sale, distribution or use of pesticides in 
Georgia are governed by certain state laws such as (1) the Georgia Pesticide Control Act of 1976 
which regulates the labeling, distribution, storage, transportation, use and disposal of pesticides; 
and (2) the Georgia Pesticide Use and Application Act of 1976 which regulates the use and 
application of pesticides to control pests.   
 
Valdosta State University uses pesticides in a variety of settings including both research and 
operational. 
 
Scope 
This procedure applies to all University uses of pesticides; both research and operational 
 
Definitions 
Pesticide means: (A) Any substance or mixture of substances intended for preventing, 
destroying, repelling, or mitigating any pests; and (B) Any substance or mixture of substances 
intended for use as a plant regulator, defoliant, or desiccant. 
 
Restricted use pesticide means any pesticide whose label bears one or more uses which have 
been classified as restricted by the administrator of the Environmental Protection Agency. 

 
Highly toxic pesticide means any pesticide determined to be a highly toxic pesticide under the 
authority of Section 25(c)(2) of FIFRA or by the Commissioner under paragraph (2) of 
subsection (a) of Code Section 2-7-63. 
 
Permit means a written certificate issued by the Commissioner or his authorized agent, 
authorizing the purchase, possession, or use, or any combination thereof, of certain pesticides or 
pesticide uses defined in paragraphs (31) and (33) of this Code section. 
 
Regulations/References 
40 CFR 1, Environmental Protection Agency, Subpart E Pesticide Programs,  
Part 152–180  
Rules of Georgia Pesticide Control Act of 1976   
Rules of Georgia Pesticide Use and Application Act of 1976   
Rules Regarding Pesticide Applicator Posting
29 CFR 1910, Safety and health standards that govern the storage and handling of flammable and 
combustible liquids. 
 
Responsibilities 
The individual acquiring and using pesticides is responsible for ensuring that all appropriate 
requirements for storage, transport, use, record keeping, and disposal are met. 
 
The supervisor of the individual handling and/or using the pesticide is responsible for ensuring 
that the individual under his/her supervision has the appropriate training and license(s). 

http://www.agr.state.ga.us/assets/applets/PI_Rules_of_the_Georgia_Pesticide_Use_and_Application_Act_of_1976.pdf
http://www.agr.state.ga.us/assets/applets/PI_Rules_Regarding_Pesticide_Application_Posting.pdf


 

 41

 
Environmental and Occupational Safety is responsible for providing guidance on the proper 
usage, storage, and handling of pesticides. 
 
 
Procedure 
All activities associated with the project-related or operational use of pesticides is the 
responsibility of pesticide users and/or contractors.   
 
Contractors used for pest management must have current State licenses for the types of 
applications being performed.  
 
Requirements for storage, handling and usage of pesticides are described in the Safety and 
Health Management Plan. 
 
Requirements for empty container management and waste disposal are provided in the Chemical 
Waste Management Program. 
 
 
HISTORIC PRESERVATION 
 
Introduction 
Valdosta State University is committed to protecting historic resources within our campus.  More 
information on Historic Preservation within the USG is found at 
http://www.usg.edu/ref/capital/historical.phtml.   
 
Regulations/References 
National Historic Preservation Act of 1966, codified at: 

36 CFR 800 
36 CFR 63 
36 CFR 60 

Archeological Resources Protection Act of 1979, codified at: 
18 CFR 1312 
32 CFR 229 
36 CFR 296 
43 CFR 7 
The Georgia Environmental Policy Act of 1991 (GEPA) (O.C.G.A. 12-16-1) 

 
 
Responsibilities 
As described in the Design Review section of the Environmental Management Plan, Physical 
Plant and Facilities Planning is responsible for ensuring that adequate review is given to identify 
potential project impacts on cultural or historic resources. 
 
Environmental and Occupational Safety is responsible for maintaining this procedure to ensure 
compliance with federal and state cultural and historic requirements. 
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Physical Plant and Facilities Planning is responsible for maintaining the inventory of National 
Register of Historic Places property owned by the University. 
 
If a proposed project will affect a historic district, approval must be sought from the Georgia 
Historic Preservation Division using the following guidelines: 

At a minimum, the Historic Preservation Division (HPD) will need to receive the 
following information in order to conduct a review of any proposed undertaking 
in accordance with the State Agency Historic Property Stewardship Program 
(State Stewardship) and/or the Georgia Environmental Policy Act (GEPA):  

1. Detailed description of the proposed undertaking, information on the state 
agency’s involvement, which triggered the review process, and a request for 
HPD’s review in accordance with the appropriate legislation.  

2. Information on any historic buildings, districts, structures, objects or sites 
that are known to be fifty years old or older that may be physically or 
visually affected by the proposed project.  

3. Information on the context of the project and how it fits into the 
agency/campus master plan.  

4. A USGS quad/topographic map indicating the location of the proposed 
project and its area of potential effect (i.e. delineation of where the project 
will have physical and/or visual effects on nearby and/or adjacent 
structures/sites).  

5. The potential for archaeological resources with projects involving ground-
disturbance/new construction, should be discussed in the submitted 
documentation, and any cultural resource surveys or reports that have been 
carried out on the site should be sent to HPD for review and comment. (For 
further guidance on archaeological requirements, please contact the 
Archaeological Services Unit, at 404-656-2840.)  

6. Original 35 mm or high-resolution digital photographs of the proposed 
project area/structure and all buildings that appear to be fifty years old or 
older that are adjacent to or within view of the project area. For projects 
involving the alteration, rehabilitation or demolition of buildings, please 
provide interior and exterior photographs whenever possible (including all 
facades and significant architectural details). All photographs should be 
keyed to a site map indicating their location and direction of view.  

7. For projects involving the alteration, rehabilitation or demolition of 
buildings, please provide preliminary concept drawings and specifications. 
If demolition is proposed, please include information on what will be 
constructed on the project site, and what alternatives to demolition were 
considered and why such alternatives were determined not to be feasible.  

8. In some cases, HPD will require additional information after our initial 
review and comment period such as 90% completion plans and 
specifications on projects that involve alteration, rehabilitation, or 
demolition and redevelopment.  

 
Submittals should be addressed to Dr. W. Ray Luce, Division Director, at the above address. 
Please note that there is a thirty (30) day review and comment period for all project 
submittals.  
HPD/DNR/June 2004 

 
 
ENVIROMENTAL NOISE 
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Introduction 
The University performs projects that may generate excessive ambient noise. 
 
Scope 
This procedure applies to all University projects and operations. 
 
Regulations/References 
Consult community ordinance on allowed noise levels. 
 
Responsibilities 
Physical Plant and Facilities Planning is responsible for ensuring that adequate review is given to 
identify potential project-related noise issues. 
 
The operator of any equipment is responsible for operating his equipment so as not to generate 
excessive noise. 
 
Environmental and Occupational Safety will assist resolving environmental noise issues. 
 
Procedure 
In the absence of uniform ambient standards for noise, the OSHA requirements for implementing 
hearing conservation will serve as an indicator for an evaluation of a potential ambient noise 
issue. Physical Plant and Facilities Planning will coordinate with Environmental and 
Occupational Safety for projects or activities with potential noise impacts. 
 
 
ENVIRONMENTAL MONITORING AND SURVEILLANCE 
 
Introduction 
Environmental monitoring may be required to measure and monitor the effluents or emissions 
from University operations and conduct surveillance through measurement, monitoring, and 
calculation of the effects of those operations on public health and the environment.  
Environmental data collection may be performed in support of a new project. 
 
 
 
 
Scope 
This procedure applies to all environmental sampling, monitoring, or other data collection 
performed to support a University program, activity, or permit. This procedure does not apply to 
research projects not associated with University environmental compliance or management. 
 
Regulations/References 
Environmental monitoring or surveillance requirements are defined in the specific permits, plans, 
or licenses under which the activity is conducted.  The requirements for environmental data 
collection are provided in the regulatory reference that drives the data collection. 
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Responsibilities 
Responsibilities for environmental sampling are discussed in Part I: Policy and Organization of 
the Environmental Health and Safety Management Plan. 
 
Physical Plant and Facilities Planning, the Director, the Department Head or the Supervisor of 
the activity is responsible for coordinating with Environmental and Occupational Safety on all 
environmental sampling or data collection that is regulatory compliance driven. 
 
Procedure 
Environmental sampling or monitoring may be required as a condition of a specific permit, in 
response to a compliance requirement, or to support environment management decisions. In 
these situations, the conditions on the monitoring/sampling are established as a function of that 
permit or other requirement. 
 
Sampling and analysis will be conducted according to procedures that meet the requirements of 
the permit, license, or plan. 
 
Sampling procedures will be documented and the data produced by the activity will meet the 
minimum data quality objectives specified by the driving document or regulation. 
 
 
RELEASES OF OIL AND HAZARDOUS SUBSTANCES 
 
Introduction 
University operations involve the use of a wide range of petroleum products, chemicals, and 
other hazardous materials. This procedure addresses the proper management of spills or releases 
of these hazardous materials to protect the health and safety of staff, students, and the public and 
to minimize or avoid environmental impact. 
 
Scope 
This procedure describes the process of notification of releases of petroleum products or 
hazardous substances.  Notification has two components:  internal and external 
 
Release Notification Exclusions 
The following releases are exempt from the federal release notification requirements: 

• Any release that results in exposure to persons solely within a workplace. 
• Emissions from the engine exhaust of a motor vehicle, rolling stock, aircraft, vessel, or 

pipeline pumping station engine. 
• Release of source, byproduct, or special nuclear materials from a nuclear incident, 

defined in the Atomic Energy Act of 1954  
• Normal application of fertilizer 
• A "continuous" and stable release under the Comprehensive Environmental Response, 

Compensation, and Liability Act (i.e., a leaking hazardous waste landfill) 
• A release from a facility that does not produce, use, or store hazardous chemicals (i.e., 

laboratory or medical facility) 
• A federally permitted release: 
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 Discharges under Section 402 of the Clean Water Act, which include wastewater 
discharge permits under the National Pollutant Discharge Elimination System 

 Discharges under a dredge and fill permit RCRA-permitted releases (such as disposal 
in a permitted hazardous waste landfill  

 Ocean dumping in compliance with the Marine Protection, Research, and Sanctuaries 
Act Underground well injections in compliance with the Safe Drinking Water Act 

 Permitted air emissions 
 Injection of fluids in oil and gas exploration 
 Discharge to publicly owned treatment works according to pretreatment standards 

 
Definitions 
Comprehensive Environmental Response, Compensation and Liability Act (also known as 
Superfund): established prohibitions and requirements concerning closed and abandoned 
hazardous waste sites; provided for liability of persons responsible for releases of hazardous 
waste at these sites; and established a trust fund to provide for cleanup when no responsible party 
could be identified. 
 
Emergency Planning and Community Right-to-Know Act (EPCRA): This law, also known as 
SARA Title III, was enacted in November 1986 and provides an infrastructure at the state and 
local levels to plan for chemical emergencies. Facilities that have spilled hazardous substances, 
or that store, use, or release certain chemicals are subject to various reporting requirements. All 
of this information is made publicly available so that interested parties may become informed 
about potentially dangerous chemicals in their community. Common EPCRA topics include: 
emergency planning; hazardous chemical inventory reporting; public access to chemical 
information; toxic chemical release reporting and the Form R; and the toxics release inventory 
(TRI) database. 
 
Emergency Planning and Community Right-to-Know Act (EPCRA) Re/ease:  the owner or 
operator of a facility at which a hazardous chemical is produced, used or stored and at which a 
reportable quantity of an extremely hazardous substance or a Comprehensive Environmental 
Response, Compensation, and Liability Act hazardous substance is released must immediately 
notify the community emergency coordinator for the local emergency planning committee, if 
established, for any area likely to be affected by the release, unless the release specifically is 
exempted form Emergency Planning and Community Right-to-Know Act reporting 
requirements. 
 
Emergency Planning and Community Right-to-Know Act Hazardous Chemical: The Emergency 
Planning and Community Right-to-Know Act adopts the OSHA definition [29 CFR 
1910.1200(c)] of hazardous chemical but excludes from its scope the following substances: 

1. Any food, food additive, color additive, drug, or cosmetic regulated by the Food and 
Drug Administration. 

2. Any substance present as a solid in any manufactured item to the extent exposure to the 
substance does not occur under normal conditions of use. 

3. Any substance to the extent it is used for personal, family, or household purposes, or is 
present in the same form and concentration as a product packaged for distribution and use 
by the general public. 
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4. Any substance to the extent it is used in a research laboratory or a hospital or other 
medical facility under the direct supervision of a technically qualified individual. 

5. Any substance to the extent it is used in routine agricultural operations or is a fertilizer 
held for sale by a retailer to the ultimate customer. 
 

Hazardous substances: A Comprehensive Environmental Response, Compensation, and Liability 
Act (CERCLA) hazardous substance is any substance listed pursuant to the federal Clean Water 
Act (CWA) §§ 307(a), 311 (b) (2) (A); the Resource Conservation and Recovery Act (RCRA) § 
3001; the Clean Air Act (CAA) § 112; or the Toxic Substances Control Act (TSCA) § 7; and any 
characteristic hazardous waste.  
 

Hazardous substances do not include petroleum, petroleum products, natural gas, natural 
gas liquids, liquefied natural gas or synthetic gas usable for fuel. EPA has listed the 
hazardous substances and their reportable quantities at 40 CFR 302.4 (1992) (See 
Appendix 2). 

 
Comprehensive Environmental Response, Compensation, and Liability Act (CERCLA) release: 
any spilling, leaking, pumping, pouring, emitting, emptying, discharging, injecting, escaping, 
leaching, dumping, or disposing of a CERCLA Hazardous Substance into the environment. 
 
Comprehensive Environmental Response, Compensation, and Liability Act Facility: any 
building, structure, installation, equipment, pipe or pipeline (including any pipe into a sewer or 
publicly owned treatment works), well, pit, pond, lagoon, impoundment, ditch, landfill, storage 
container, motor vehicle, rolling stock, or aircraft; or any site or area where a hazardous 
substance has been deposited, stored, disposed of, or placed, or otherwise come to be located; but 
does not include any consumer product in consumer use or any vessel. 
 
Extremely Hazardous Substance: any substance listed at 40 CFR 355, Appendix A or B of the 
Emergency Planning and Community Right-to-Know Act. 
 
Comprehensive Environmental Response, Compensation, and Liability Act Reportable Quantity:  
In general, the Comprehensive Environmental Response, Compensation, and Liability Act 
reporting requirement applies only to releases of hazardous substances in excess of applicable 
reportable quantities during any 24-hour period. EPA's Comprehensive Environmental Response, 
Compensation, and Liability Act rules set reportable quantities for both listed and unlisted 
hazardous substances. Reportable quantities for listed hazardous substances are set forth at 40 
CFR 302 (Table 302.4) and range from 1 to 5,000 pounds (0.454 - 2270 kg). Unlisted substances 
(i.e., characteristic hazardous wastes) have a reportable quantity of 100 pounds (45.4 kg), unless 
they exhibit the characteristic of toxicity as defined in 40 CFR 261.24. In that case, the 
reportable quantity is that listed in Table 302.4 for the contaminant which causes the toxicity, but 
the reportable quantity applies to the waste itself, not merely to the toxic contaminant. If there is 
more than one contaminant, or the substance exhibits characteristics in addition to toxicity, the 
lowest of the applicable reportable quantities applies. 
 
Mixture: If a mixture or solution including a hazardous substance (except for radio nuclides) has 
been released, and the quantity of all hazardous constituent(s) are known, then the reporting 
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requirement applies if the volume of any hazardous constituent(s) released equals or exceeds the 
reportable quantity for such hazardous substance(s). If the quantities of all hazardous 
constituent(s) in the mixture/solution are unknown, then the reporting requirement applies if the 
volume of the mixture/solution equals or exceeds the reportable quantity for the hazardous 
constituent with the lowest reportable quantity. 
 
Oil: includes but is not limited to gasoline, crude oil, fuel oil, diesel oil, lubricating oil, sludge, 
oil refuse, oil mixed with wastes, and any other petroleum related product. 
 
Regulations/References 
Comprehensive Environmental Response, Compensation, and Liability Act reporting rules are 
codified at 40 CFR 302 
Emergency Planning and Community Right-to-Know Act rules are codified at 40 CFR 355 
Official Code of Georgia Annotated 12-14-1 Oil or Hazardous Spills or Releases 
 
Responsibilities 
The supervisor or responsible principal investigator shall ensure that an initial response and 
internal notification procedure exists and that adequate training has been provided to all 
employees under his/her supervision for successful implementation.  Environmental and 
Occupational Safety will be notified of all spills on campus. 
 
Environmental and Occupational Safety is responsible for maintaining this procedure to ensure 
compliance with spill reporting requirements. 
 
Environmental and Occupational Safety is the department on campus responsible for external 
notification of the Board of Regents, local, state, and/or federal agencies of a reportable release. 
 
Procedure 
Response procedures are driven by the type and quantity of hazardous material or substance 
released.  Valdosta State University is responsible for clean-up of spilled materials, even if the 
spill is not a reportable incident.  
 
Internal Notification and Initial Response 

Hazardous Material/Hazardous Substance/Extremely Hazardous Substances 
• For operations with safety plans, the safety plan for the specific work area directs the 

initial response to a chemical (or radioactive) spill. 
• Other, non-safety plan-required operations are referred to the Valdosta State 

University Emergency Preparedness Plan 
 
 
Oil 
• For operations with a Spill Prevention Control and Countermeasure Plan, the 

notification procedure is provided in the Plan 
• If a specific spill plan for the storage unit or operation does not exist, then the 

operator will notify Environmental and Occupational Safety of any release to the 
environment or spill as soon as practical. 



 

 48

• Any release of oil or other petroleum products to the environment requires internal 
notification  

 
External Notification  
External notification of releases of hazardous substances is required under the Comprehensive 
Environmental Release, Compensation, and Liability Act (CERCLA) and several other 
regulatory programs, including those under the Clean Water Act section 311, the Resource 
Conservation and Recovery Act (RCRA), and the U.S. Department of Transportation's 
Hazardous Materials Transportation Act.  State and local emergency notification required by the 
Emergency Planning and Community Right-to-Know Act (EPCRA) apply to the release of a 
CERCLA hazardous substance or an Extremely Hazardous Substance in an amount equal to or 
greater than its Reportable Quantity. EPCRA exempts releases that result in exposure to persons 
solely within the site or sites on which a facility is located from state and local reporting. 

 
Comprehensive Environmental Release, Compensation, and Liability (CERCLA); 
Extremely Hazardous Substance or Hazardous Waste Release 
The Comprehensive Environmental Response, Compensation, and Liability Act 
(CERCLA); the Superfund Amendments and Reauthorization Act Title III (SARA Title 
III); the Emergency Planning and Community Right-to-Know Act (EPCRA); and the 
Resource Conservation and Recovery Act (RCRA) require notification of the National 
Response Center, State Emergency Response Center and Local Emergency Planning 
Committee in the event of a release of a CERCLA Hazardous Substance or Extremely 
Hazardous Substance in an amount equal to or greater than its Reportable Quantity. 
 
In the event of an Emergency Planning and Community Right-to-Know Act (EPCRA) 
reportable release, Environmental and Occupational Safety will notify the Local 
Emergency Planning Committee and State Emergency Response Center.  Procedures for 
notifying the National Response Center can be found below. 
 
Special Considerations for Hazardous Waste 
Many of these wastes are contained on the Comprehensive Emergency Response 
Compensation Liability Act list.  
  
Use the following criteria to determine the reportable quantity 

• If a waste is on the CERCLA list, the Comprehensive Emergency Response 
Compensation Liability Act reportable quantity applies. 

• If the waste is not on the Comprehensive Emergency Response Compensation 
Liability Act list, but exhibits characteristics of a hazardous waste, (ignitable 
corrosive, reactive, toxic) the reportable quantity is 100 pounds. 

 
 

Characteristic Wastes 
• If the waste exhibits the toxicity characteristic, the owner or operator must check 

the Comprehensive Emergency Response Compensation Liability Act list for 
reportable quantities of its toxic components. 

• The reportable quantities apply to the waste itself, not merely to a toxic 
contaminant. If the composition is known, the owner or operator must determine 
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3. Any spill which is reportable in Georgia must also be reported to the federal National 
Response Center (NRC) at 1-800-424-8802.  

the relative amounts of the particular substances - not the entire mixture -and 
notify authorities only if reportable quantities of the components are present. 

 
Releases during transport 
Hazardous materials and hazardous waste transporters must notify National Response 
Center following a release if: 

• Anyone is killed 
• Anyone is hospitalized because of injuries Property damage totals $50,000 or 

more  
• A fire, breaking, spillage, or radioactivity contamination involving a shipment of 

radioactive material takes place 
• A fire, breakage, spillage, or radioactive contamination involving a shipment of 

etiological agents takes place. If this occurs, the transporter should notify the 
Centers for Disease Control at (404) 633-5313 or (202) 267-2675. 

 
Oil or Other Petroleum Product 
Environmental and Occupational Safety will immediately notify the Board of Regents as 
soon as it is determined that a reportable quantity of oil has been released. 
 
The reportable quantity for oil is any quantity which either: 1) violates an applicable 
water quality standard, or 2) causes a film or sheen upon or discoloration of the surface 
water or adjoining shorelines or causes a sludge or emulsion to be deposited beneath the 
surface of the water or upon adjoining shorelines. 
 
Also, as required by 40 CFR 112.4(a), if the facility discharges in excess of 1,000 U.S. 
gallons in a single event or has discharges that exceed harmful quantities, as defined in 40 
CFR Part 110, twice in a twelvemonth period, Environmental and Occupational Safety 
shall submit the required information to the Regional Administrator of the Environmental 
Protection Agency, within 60 days from the time such facility becomes subject to this 
section. 
 
All oil spills, whether reportable or not, will be documented on the form, "Oil Spill 
Documentation." Completed forms are kept on file for at least five years. 
 
 

 
For any reportable spill, up to three notifications to state and federal agencies may be required:  

1. The Georgia Oil or Hazardous Material Spills or Releases Act (O.C.G.A. 12-14-1 et 
seq.), requires that all reportable spills must be immediately reported to the DNR 
Emergency Operations Center at 800-241-4113 or 404-656-4863. 

2. A spill is reportable if it is:    
• a spill of a hazardous substance above the reportable quantity listed in 40 CFR 

302.4  
• a spill of a petroleum product which reaches the waters of the state (including 

streams, rivers, storm sewers, and drainage ditches) and causes a sheen  
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If any of these fractions is greater than the lower threshold planning qua

ts he criteria for a National Fire Prevention As
ep rting is required. 

 
Minimum Threshold Level: The minimum threshold level is 10,000 pounds, unless the chemical 
is an Extremely Hazardo
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allons, 55 pounds, or the Threshold Planning Quantity, whichever is less. Individual Local 

f 
quantities are also 

ontained in this list) to identify facilities subject to the CAA accident prevention regulations. 

 
0 CFR 355 

A and B and 40 CFR 372. 25, Extremely Hazardous Substances and 

2 Emergency and Hazardous Chemical Inventory Form, Codified at 40 CFR 370.40 

onse and Community Right-to-Know Act provides reporting and 
mergency planning rules.  Under these rules, any fixed facility with an Extremely Hazardous 

 at the Threshold Planning Quantity (TPQ) or 500 pounds, whichever is less, as 
. An 

 

icated health hazard must send in a report. 

d 
facilities are required to notify Local Emergency Planning Committee and State Emergency 

mmission within 60 days after the facility first commences production, storage, or 
ing 

 
 

mely Hazardous 
ubstances list equal to or in excess of the Threshold Planning Quantity located at the facility. 

nder 
(a) -- 

al 

cy Planning and Community Right-to-Know Act Section 311 reporting 
quirements, facilities that are covered by OSHA hazard communication regulations are also 

g
Emergency Planning Committees or fire departments may set lower values. 
 
Threshold Quantities (TQ): quantities established under the accident prevention provisions o
Section 112(r) of the CAA for chemicals listed at 40 CFR 68.130 (threshold 
c
 
Regulations/References 
42 USC 11001 to 11050 Emergency planning and Community Right-to-Know Act, Codified at
4
40 CFR 355, Appendices 
Threshold Planning Quantity 
42 USC 1102
and 40 CFR 370.41. 
 
Requirements  
The Emergency Resp
e
Substance (EHS)
defined in the US EPA Title III Consolidated List of Lists is required to send in a report
example of the TPQ/500 pounds requirement is sulfuric acid, which has a TPQ of 1,000 pounds
that drops to 500 pounds for Tier II reporting.  

Also, any fixed facility with 10,000 pounds or more of a substance with a Material Safety Data 
Sheet (MSDS) that indicates an OSHA commun

Section 302 
Under Section 302 of the Emergency Planning and Community Right-to-Know Act, covere

Response Co
use of Extremely Hazardous Substances in amounts equal or greater than the Threshold Plann
Quantity (40 CFR 355.30 and Appendices A and B). The Threshold Planning Quantity is the
amount of an Extremely Hazardous Substance that, if located at a facility, requires the facility to
notify federal, state, and local authorities of the material's presence.  
 
Emergency notification requirements under Emergency Planning and Community Right-to-
Know Act Section 302 apply to releases of all substances on the Extre
S
The notice rules also apply to substances that are already subject to reporting requirements u
Comprehensive Environmental Response, Compensation, and Liability Act Section 103
Releases in Excess of Established Reportable Quantities that Require Notification to the Nation
Response Center. 
 
Section 311 - Material Safety Data Sheets / Lists of Hazardous Chemicals 
Under the Emergen
re
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ow Act Material 
Data 

itle III requires that a covered facility submit an Emergency and Hazardous 
hemical Inventory Form by March 1 of each year. 

e 
at the facility, aggregated by category. 

pon specific request by any of the receiving organizations, a Tier II form must be prepared. 

esponsibilities 
g and 

ommunity Right-to-Know Act-required information for the University and file the submittal. 

Environmental and Occupational Safety will use the chemical inventory data provided as 
red in Procedures for the use of Hazardous Materials, of the Valdosta State 

ement Plan to compile the information required by 

 
ps. 

required to comply with Emergency Planning and Community Right-to-Kn
Safety Data Sheet reporting requirements. This requirement specifies that a Material Safety 
Sheet must be provided to the Local Emergency Planning Committee and State Emergency 
Response Center and local fire department for all substances present at above the minimum 
threshold level. 
 
Section 312 - Emergency and Hazardous Chemical Inventory Form 
Section 312 of T
C
 
Tier I and Tier II Forms: The annual inventory form contains basic "Tier I" information on th
amount and general location of hazardous chemicals 
U
 
Forms: Forms may be obtained from Environmental and Occupational Safety. 
 
R
Environmental and Occupational Safety will coordinate the Emergency Plannin
C
 
Procedure 
Hazardous Substance Inventory Reporting 

requi
University Safety and Health Manag
Emergency Planning and Community Right-to-Know Act Section 311 and 312. 
 
Supplemental information may be requested by Environmental and Occupational Safety
from Principal Investigators or operators/supervisors to clarify data or fill data ga
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Appendix 

Environmental Policies & Procedures  

of Valdosta State University 
 

PREAMBLE 

The policies outlined in Section III of VSU’s Environmental Policy provide the administrative 
framework for the preservation of natural and historical resources, the conservation of energy 
and other resources, the reduction of light and other forms of pollution, and the reduction of solid 
waste by the recycling of post-consumer materials such as paper, cardboard and plastic.  
Importantly, these policies preserve environmentally and historically significant stands of mature 
trees and greenspace in designated areas of the campus and promote the development and 
maintenance of an overall campus landscape design that sustains such preservation, conserves 
natural resources, and reduces light and other forms of pollution, while providing a safe, 
aesthetically pleasing, and educationally rich environment for the campus community.   

Through these policies, the administration and representatives of the faculty serving on the 
Environmental Issues Committee and its subcommittees will proactively consult and seek advice 
on these environmental issues.  To be effective, the process requires judicious and timely action 
and open communication by the administration and the Environmental Issues Committee and 
functions on a level of reciprocal trust.  Open communication is required at the earliest stages of 
formal planning for construction, renovation, or other activities that involve historical and natural 
resources, energy conservation, outdoor lighting, and recycling.   

Moreover, through the policies set forth herein, particularly the tree replacement provisions of 
the Tree Preservation and Maintenance Policy, the Campus Beautification and Stewardship 
Subcommittee of the Environmental Issues Committee shall continue to work together with 
representatives of the University administration to enhance, restore, and create campus 
greenspace, stream corridors, and other natural resources for the benefit of the University 
community and the common good.  In particular, the following priorities are recognized:  (1) to 
protect the old growth stand of longleaf pines along the Georgia Avenue corridor, (2) to secure 
funding for beautification and stewardship projects such as stream restoration , and (3) to assist 
landscape architects in developing a long-term, campus-wide, sustainable plan that preserves 
significant stands of mature trees, promotes diversity and the use of native species or other plants 
requiring minimal irrigation and maintenance, provides for replanting to replace losses, and 
creates a landscaping plan that enhances the existing beauty of the campus. 
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In essence, Section III of the Environmental Policy, initiates new levels of cooperation and trust 
among all campus constituent groups dedicated to the current and future beautification of 
Valdosta State University and its land holdings.  The combined dedication and efforts of those 
charged with implementing referenced policies will enhance VSU for future generations. 

 

WASTE PREVENTION AND RECYCLING POLICY  

PURPOSE  

VSU recognizes its role as a leader in the community with regard to environmental policies and, 
with the adoption of this policy, demonstrates its intention to ensure responsible stewardship of 
the environmental resources under its influence. More specifically, the purpose of this policy is 
to set forth standards and organizational processes aimed at: 1) reducing waste at the source; 2) 
encouraging the purchase and use of durable and reusable products; 3) encouraging the purchase 
of high post-consumer content recycled products; 4) increasing the total volume of waste 
materials diverted from landfills to recycling processes; 5) ensuring the long term viability of 
campus recycling operations through appropriate educational programs, coordination, 
management and oversight; and 6) remaining in compliance with Federal and Georgia State Law.  

Valdosta State University will have a campus-wide program for the collection of waste and 
recycling of materials used in large quantities by the campus community and otherwise discarded 
on campus, to include, but not necessarily limited to the following: white paper, newspaper, 
cardboard, aluminum cans, and plastic beverage bottles. In addition to the fact that we are an 
agency of the State of Georgia, and therefore mandated by the 1990 Georgia Solid Waste 
Management Act to have a waste reduction and recycling program, and that we are a unit of the 
University System of Georgia, which mandates that each campus "practice waste minimization 
and pollution prevention by adopting recycling programs for all appropriate materials, 
purchasing recycled products, substituting less hazardous materials and establishing micro-scale 
chemistry operations (USG Board of Regents Policy Manual 916.g)," we should also recycle for 
all of the following reasons: 

• Recycling saves landfill space (each ton of paper saves three cubic yards, a ton of 
aluminum cans 10 cubic yards, a ton of plastic bottles 30 cubic yards) and land filling 
costs, which are rising; 

• Recycling saves natural resources; each ton of recycled paper can save 17 trees, 380 
gallons of oil and 7,000 gallons of water; a ton of recycled aluminum saves over 16,000 
gallons of water; 

• Recycling saves energy; each ton of recycled paper can save 4,000 kilowatt-hours, a ton 
of aluminum can save14,000 kilowatt-hours; 

• Recycling reduces pollution; each ton of recycled paper reduces air pollutants by 60 
pounds and produces virtually no dioxin (the most carcinogenic chemical known), which 
is a water-polluting byproduct of the bleaching of raw wood pulp; 
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• Recycling is an engine of economic development, creating jobs in the local community; 
recycling a ton of paper creates 5 times as many jobs as producing paper from raw 
materials; incinerating 10,000 tons of waste creates one job, land filling the same amount 
creates 6 jobs, and recycling that amount creates 36 jobs; 

• VSU, as the leading educational institution for the south Georgia region, must lead by 
example in an effort to increase recycling regionally; our increasingly cosmopolitan 
student body and faculty expect it; a 2005 study by the South Georgia Regional 
Development Commission found that annually in the ten-county region over 45,000 tons 
(62% of the municipal waste stream, and including over 13,000 tons of cardboard alone) 
of recyclable materials are landfilled. 

PROCEDURES  

The following practices shall be implemented and maintained through all VSU operations.  

Reduce the Amount of Waste Generated  

I. Departments will consider the purchase of durable and reusable products by evaluating 
the total cost of ownership for any products specified or purchased.  

II. Suppliers will be required to utilize minimal and reusable packaging materials as deemed 
appropriate in the products packaging specifications.  Suppliers with contracts that 
require installation will be required to take back their packaging materials/containers 
when written in their contract requirements.  

III. Copying  and Printing 
A. Whenever feasible, electronic distribution of correspondence shall replace written 

correspondence. On campus correspondence shall be by email, list serves, and 
electronic bulletin boards.  Only one printed copy of the correspondence should 
be sent to each department to be routed or posted for interested parties to read. 
Unnecessary printed copies of electronic correspondence are discouraged.  

B. All office paper shall meet or exceed the State and Environmental Protection 
Agency (EPA) requirements for recycled content. 

C. Office paper shall be recycled by each department. 
D. Employees will reuse office paper whenever practical. 
E. Letters, reports and documents produced by campus departments should be 

printed on both sides when feasible for the intended use.   
F. Departments shall encourage two-sided copying and printing.   
G. Whenever practical, scrap paper printed only on one side shall be used for either 

producing rough drafts or as scratch pads.   
H. All requests for proposals and reports from outside vendors and consultants shall 

include the request that these be printed on both sides and using recycled content 
paper.  
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I. When electronic communication is not feasible any forms used on the campus 
should include only the necessary information and number of copies.  Necessary 
instruction sheets shall be printed on the back of the last page of the form.   

J. Annually, staff shall review mailing lists and delete out of date subscribers. 

 

Standards and Specifications  

VSU shall, at a minimum, conform to State of Georgia requirements and the federal 
purchasing guidelines developed by the Environmental Protection Agency (EPA).  For 
products which have been designated by either the State or EPA, all bid specifications 
shall include products with the minimum recycled content and purchases must contain the 
minimum recycled content as long as the products are available and meet the 
performance needs.  See EPA website for minimum percentage of recycled content and 
listings of the most common recyclable materials. 

Purchasing  

1)  General  

VSU shall continue to improve its efforts toward recycling and waste reduction 
goals by defining purchasing policies aimed at encouraging the procurement of 
recycled products.  

Initially the focus of this policy is on toner and inkjet cartridges for printers and 
copiers, paper products for printers and copiers, and papers in items printed off 
campus because these groups of products are the largest volumes of recycled 
commodities ordered by the campus.  Detailed expenditure policies shall be 
recommended by the Vice President for Finance and Administration to the 
Faculty Senate Environmental Issues Committee and coordinated policy will be 
forwarded through the Faculty Senate and COSA for the President’s approval and 
signature.  

2) Requirement to Purchase Recycled Paper Products  

The VSU Central Stores should be used for the purchase of all bond paper 
products used in copiers and printers. The VSU Central Stores shall procure paper 
products meeting the State of Georgia regulations for price and recycled content.  

3) Elimination of Prohibitions  

Purchasing Department shall be responsible for informing the Faculty Senate, 
COSA, and the SGA of purchasing policy changes that limit or restrict purchases 
of bond paper, inkjet cartridges, or toner cartridges based on recycled content or 
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ability to be recycled. Additionally, VSU and individual departmental policy and 
procedures shall be updated to reflect any changes.  

Recycling  

1)  All University employees shall be encouraged to participate in campus recycling 
efforts.   

2) General practices regarding recycling, reuse and waste reduction shall be included as 
part of the standard job orientation for all new employees.  

3) The Physical Plant and Facilities Planning Department shall ensure that all new 
construction is designed to facilitate recycling in both interior and exterior locations.  

4) Whenever possible and economically feasible, the University and its contractors shall 
reuse or recycle materials resulting from the demolition or remodeling of campus 
facilities. 

5) Physical Plant will be responsible for providing educational programs and materials 
for faculty and staff.  Education will include a discussion of VSU's commitment and 
responsibilities regarding waste prevention, recycling instructions on how various 
commodities can be recycled, information contacts and phone numbers, and any 
applicable incentives.  

6) Departmental Contacts:  Each Department should appoint a primary contact person 
for recycling 

7) Students:  Educational presentations regarding the need for recycling and waste 
reduction and ways to participate in campus recycling efforts will be made to all new 
students as part of their orientation.  Additional educational programs shall be devised 
and implemented as the program improves. 

RESPONSIBILITIES  

Recycling Coordinator  

The Assistant Director for Physical Plant Operations shall coordinate the recycling program 
and at a minimum include the following materials: Aluminum, Corrugated Cardboard, Non-
Corrugated Cardboard, Computer paper, Glass, Yard Wastes, Mixed paper (White paper), 
Newspaper, Plastic, Metal Tin & Steel cans, Building Materials, Auto Waste from campus 
vehicle maintenance (Oil, Batteries, Tires, etc.). 

 

Waste Prevention  

Each campus department shall coordinate the purchase of materials to ensure durable, 
recycled and recyclable goods and materials are purchased when feasible.  
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The Director of Environmental and Occupational Safety shall coordinate the storage of all 
hazardous materials on campus, keeping an inventory of all materials and maximum amounts 
that can be stored at each site.  The Director shall inform the President and Cabinet of 
amount and location of toxic chemicals annually and recommend changes to reduce the 
severely hazardous chemicals. 

Departments and Organizations  

All departments and organizations engaged in individual recycling programs shall coordinate 
their activities with the Assistant Director for Physical Plant Operations and provide records 
of their operations (if separate from the campus-wide program) on a quarterly basis within 
fifteen days following the end of each calendar quarter.   

Faculty Senate Environmental Issues Committee  

The Environmental Issues Committee of the Faculty Senate will recommend university 
policy, review the recycling program, and make recommendations for the campus waste 
prevention and recycling operations.  The Committee should review quarterly recycling 
reports and determine whether any commodities should be added to or deleted from VSU's 
recycling operations.  
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ENERGY POLICY  

PURPOSE 

Valdosta State University is committed to a policy of energy efficiency and energy conservation 
in its current facilities and all new construction on campus. This policy identifies energy 
conservation as a significant issue for the entire campus community and outlines steps to 
address these issues and reach the energy goals of the University. 

POLICY 

It is the University's policy to reduce energy consumption whenever possible through the active 
efforts of its faculty, staff, and students in closing doors, turning off lights, and generally making 
positive efforts to conserve energy and through passive means such as installing energy-saving 
devices and lights, pursuing energy savings in its infrastructure and facilities construction plans, 
and continued implementation of the University's environmental control system. 

PROCEDURES 

Buildings 

Windows and doors of conditioned spaces should be kept closed. Office 
equipment, lights, window air conditioners and personal heaters should be turned 
off when not in use. As time and funding allow, buildings' mechanical systems 
will be tied into the University's environmental control system permitting central 
monitoring and change of building temperatures and energy consumption.  As 
resources allow, building efficiencies will be upgraded to the standards of new 
buildings, if possible. 

New Construction 

New construction should be designed and built to minimize energy use. The most 
recent version of ASHRAE Standard 90.1 – Energy Efficient Design of New 
Buildings Except Low Rise Residential Buildings should be set as the minimum 
energy efficiency guideline, since it has been shown that further reductions in 
energy use are economically achievable. The design process should include 
energy life cycle costing analyses. New construction should be added to the 
University's existing environmental control system for enhanced energy 
management capabilities. Primary consideration should be given to connecting 
and/or extending central systems for heating, cooling, and other electrical and 
lighting systems. Year-round cooling needs should be met by utilizing the most 
energy efficient systems. All new construction should include utility metering 
(electricity, natural gas, steam, and water). 
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Alternative Energy 

Alternative energy sources such as passive solar heating, solar water heating, 
photovoltaics, and heat recovery should be considered, as well as day lighting and 
other strategies for decreasing building energy consumption in accordance with 
green building concepts. 

Lighting 

Most lighting on campus has been retrofitted or upgraded to high efficiency lighting. 
Remaining areas should be upgraded as funding is available. New construction and 
remodels should use high efficiency lighting and minimize incandescent lighting. 
Excessive interior decorative lighting should be kept at a minimum and exterior 
decorative lighting should be limited and use the most efficient fixtures available. 
Lighting levels recommended by the Illuminating Engineering Society Lighting 
Handbook should be used as guidelines to avoid over-lit spaces. Motion-activated light 
controls are used throughout campus and will continue to be implemented as funding 
allows 

The University will strive to make outdoor lighting increasingly more efficient while 
maintaining the standards established by the University’s Outdoor Lighting Policy. 

Heating and Cooling 

For occupied rooms, control of room temperatures should be maintained at 70-75° F.  
This is generally accomplished by the Physical Plant Department setting the temperatures 
then locking down thermostats. The University's environmental control system will 
be used to control nighttime temperatures or other extended periods when facilities are 
unoccupied. 

Research from the American Society of Heating, Refrigerating, and Air-conditioning 
Engineers (ASHRAE) over many years has shown the following thermostat settings 
will keep the most occupants comfortable in the typical office setting. 

Maintain Temperatures between: 

Winter 70° F and 74° F 

Spring & Fall 71° F and 75° F 

Summer 72° F and 75° F 

The Physical Plant Department strives to maintain temperatures in facilities within those 
ranges. Those utility systems under direct control of building occupants should be 
operated in an economical manner. It is imperative that someone be designated in each 
facility to ensure proper system operation to prevent damage to building systems or waste 
of utilities. 
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If facilities are uncomfortably cold or warm, employees should contact the Physical 
Plant Work Order Center at X7854. 

Purchasing 

Energy efficient products should be purchased whenever possible. For example, see the 
U.S. Environmental Protection Agency Energy Star products list. Recyclable and 
reusable products should also be purchased when feasible to reduce disposal costs. 

Green Computing 

The university will continue to enhance the energy efficiency of computers as resources 
permit. Faculty, staff, and students are encouraged to adopt green computing practices.  
Power management features of personal and institutional computer systems should be 
enabled. 

Campus Education  

Through the Environmental Issues Committee of the Faculty Senate, faculty, staff, and 
students will be informed of the campus energy policy and encouraged to adopt practices 
which contribute to its achievement. 

Fleet Fuel Economy 

New campus vehicles will be purchased with the maximum feasible fuel efficiency. 
Alternative energy vehicles will be gradually phased into the campus fleet, as it is 
practical and economically to do so. 

RESPONSIBLITIES 

Yearly Review  

Physical Plant and the Environmental Issues Committee of the 
Faculty Senate will work cooperatively to conduct a yearly review of 
campus energy policy.  

Suggestions  

Faculty, staff, or students with suggestions that may reduce energy 
consumption or costs should contact the Physical Plant Department 
at  229-333-5875. 

Notes: 

Second Draft 11.10.2006, 03.22.2007 

Draft Amended by EIC, 04.20.2007 



 

 63

OUTDOOR LIGHTING POLICY  
PURPOSE 
This policy is predicated on the need to balance the following objectives and concerns: 

1) To ensure nighttime safety and security for VSU students and personnel, and to provide 
optimum nighttime visibility on the VSU campus. 

2) To avoid unnecessary hazards to motorists and pedestrians created by lateral glare from 
building, street, or parking lot light fixtures. Lateral glare is defined as a light beam 
projecting from a fixture more than 70 degrees above straight downward. 

3) To minimize undesirable light trespass and illumination of Valdosta’s night sky. 
4) To conserve energy, for both environmental and economic reasons. 
5) To minimize adverse effects of artificial nighttime illumination on local nocturnal 

animals. 
6) To restore and preserve a suitable level of night-sky darkness to ensure adequate 

visibility of celestial objects from the VSU Observatory, a scientific and educational 
facility of regional importance. 

POLICY 

It is the University’s policy to provide optimum nighttime campus lighting for maximum 

security, while minimizing risks to safety and adverse effects on the environment and night sky. 

PROCEDURES 

1) Specifics of design and installation of new lighting and retrofitting of existing lighting 
should be done after a survey and consulting the IDA Outdoor Lighting Code Handbook 
Version 1.11, including the USA Pattern Lighting Code and the EPA Green Lights 
Program (http://es.epa.gov/partners/green/green.html). 

2)  Any currently existing lighting fixture which does not satisfy these guidelines should be 
removed, redirected, or shielded within a reasonable period of time, budget permitting, so 
as to minimize light trespass, light pollution of the night sky, and over-illumination 
within the VSU campus area. The VSU Administration cooperates with the 
Environmental Issues Committee (a standing committee of the VSU Faculty Senate, with 
representation from SGA and the administration), in collaboration with SGA and COSA, 
in the design and retrofitting of campus outdoor lighting fixtures to be in compliance with 
this policy. 

3) Full consideration should be given to the appropriate placement, density, and elevation of 
lights, so as to avoid over-illumination of any given area and to minimize glare and light 
trespass. As an example, a higher density of lower-elevation, lower-intensity light 
fixtures might be chosen over a smaller number of high-elevation, high intensity fixtures 
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providing comparable illumination. High-elevation lights particularly should be 
adequately shielded to minimize lateral glare.  Properly shielded and well-placed fixtures 
should allow adequate illumination of the ground generally not exceeding 200,000 net 
lumens per acre for parking lots, and 20,000-100,000 net lumens per acre for other 
campus areas, depending on level of use; sport-field lighting levels will be higher 
(exception 8c). 

4) No single lamp should exceed 1800 lumens unless housed in a “full cut-off” fixture (i.e. 
it is fully shielded) so that all light is directed downward with no lateral glare.  Full cut-
off fixtures are recommended for all outdoor lighting. A recommended maximum per 
fixture of 180 watts Low Pressure Sodium (LPS), 250 watts High Pressure Sodium (HPS) 
or Metal Halide (MH), and 400 watts Mercury Vapor (MV, see 8c below) should provide 
adequate brightness for most campus uses (this equals 20,000 to 33,000 lumens per 
fixture depending on lamp type), especially when proper design and placement of fixtures 
is considered. 

5) Because energy conservation is and will increasingly be an important consideration, 
preference should be given to the most efficient lamp type (highest lumens/watt) that is 
feasibly and effectively used in a given lighting situation.  For light intensities typical of 
large-scale outdoor uses, LPS is the most efficient lamp type, followed by HPS, and then 
MH; MV lamps are substantially less energy efficient; these and MH also produce 
potentially toxic mercury waste when disposed of, and should therefore be avoided, 
except in special circumstances where a case can be made for their necessity. Compact 
fluorescent is very energy efficient and may be feasibly used for some smaller-scale 
lighting needs. LPS lamps may be effectively used where true color rendering is not 
deemed important for security or other purposes (or where the latter could be provided 
for by additional individual lights of other types) and are particularly advantageous near 
the astronomical observatory.  Although somewhat true of all lamp types, MH and 
especially MV lamps fade in intensity over time, providing less luminance and 
sometimes altered quality while drawing the same wattage. 

6) For any areas (such as outdoor sports facilities and outlying parking lots) which are not 
intended to be used after a certain hour of the night, lights should be turned off after 
hours of use in order to conserve energy and to limit light trespass onto streets and 
residential neighborhoods. 

7) In campus areas which experience very little nighttime usage, it is suggested that 
illumination be triggered by motion detectors or manual on/off switches wherever 
feasible.  This could be done on an experimental basis. 

8) Exceptions  
1) Any state or federal regulations which may take precedence. 
2) Temporary emergency or construction situations which may require additional 

lighting for performance of specific tasks. 
 3) Sporting or other special events, where the special lighting is used only during the 

event. 
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 4) Illumination of monuments, structures, or flagpoles, providing every effort is made to 

direct the illumination so as to minimize light trespass and lateral glare. 

 5) Any other situation in which the VSU Administration can make a special case for a 

variance, subject to consultation with the Environmental Issues Committee of the 

Faculty Senate. 

RESPONSIBILITIES 

Overall responsibility for implementation is assumed by Physical Plant unless otherwise noted. 

 

Notes: 

This policy has been developed with the aid of guidelines established by the Illuminating 

Engineering Society of North America and by the International Dark-Sky Association. 

Passed by VSU Faculty Senate, 15 November 2001. 

Adopted as VSU Policy, 14 January 2002, according to VSU Statutes, Chapt. 4, Art. I, Sect. 3. 

Draft revision 03.22.2007. 
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TREE PRESERVATION AND MAINTENANCE POLICY  

PURPOSE 

As the leading center for higher learning in southern Georgia, Valdosta State 
University recognizes its obligation to preserve and manage an abundance and diversity 
of trees on campus for the benefit of the public and future generations of students. By its 
example of environmental stewardship, the University will take the lead in promoting and 
developing a sound preservation ethic for the region's natural heritage. Included among 
the many benefits of preserving trees on campus and promoting additional plantings are: 
(1) improved air quality; (2) noise abatement and temperature amelioration; (3) mitigating 
the natural processes of water runoff, erosion, and sedimentation; (4) shading and 
consequently energy savings; (5) education; (6) aesthetics; (7) historical significance, and (8) 
intrinsic value. 

POLICY 

It is the University's policy to preserve and manage all trees on campus, particularly 
species native to south-central Georgia, in such a way as to minimize damage and 
prolong their life. Especially important are stands of mature native trees and native 
species no longer abundant on campus or in the area. Existing trees should not be removed for 
merely aesthetic, design, or landscaping reasons. Long-term plans should promote new 
plantings that will increase the diversity of native species, contain more canopy species, and 
enhance fall color. 

As the campus continues to undergo development, special consideration must be given to the 
design and placement of new buildings so as to minimize the loss of trees.  Existing trees must 
be taken into consideration before decisions about placement of buildings or other constructions 
are made, i.e., during or before the Pre-Design Phase of new projects.  Also, landscaping 
associated with new buildings or other constructions or renovations should be designed to 
replace as closely as possible the number and the species that were lost to construction, so that 
no net loss of trees occurs. 

PROCEDURES 

Special Management Zones 

The following special zones are established on campus in order to protect and 
manage critical or sensitive areas of mature trees:  

1) the entire stand of mostly mature longleaf pine, between Patterson 
Street and Oak Street, extending southward from Georgia Avenue onto 
the main campus. This stand pre-dates the settlement of Valdosta, 
contributes substantially to the unique character of the University campus, 
and is especially vulnerable to changes in environmental conditions 
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2) stands of mature native trees along One Mile Branch, especially 
near the intersection of Patterson Street and Brookwood Drive 

3) the mature mixed woodland at north campus bisected by Two Mile 
Branch 

4) the dense woodland/swamp along the southern bank of One Mile Branch 
west of the Student Recreation Center parking lot. 

Activities resulting in soil compaction, root damage, and depletion of air and 
water supply to the roots should be avoided in these zones. Also, thinning of 
groves, especially pines, increases susceptibility of remaining trees to storm 
damage and should be avoided. Specifically, the following practices are to be 
avoided, in proximity to trees which may be affected:   

1) trenching, filling, or other soil disturbances 

2) unabated erosion;  

3) driving or operation of heavy equipment over the ground 

4) parking of vehicles or heavy equipment 

5) storage of materials 

6) paving or introduction of impermeable surfaces on the ground 

 7) thinning of groves, especially pines. 

 

Preventive Maintenance and Care of Existing Trees  

Prevention of tree damage or disease should be an ongoing commitment, 
particularly of older, still-healthy trees. The following preventative maintenance 
measures will be taken to enhance the vigor and prolong the life of trees and to 
reduce susceptibility to disease and weather damage: 1) application of pesticide 
treatment; 2) aeration of soil within the drip line of trees where compaction has 
occurred; 3) bedding of individual trees or groups of trees to prevent future 
physical damage and soil compaction by mowers and other vehicles or equipment; 
4) cordoning of drip-lines or critical root zones of trees with a 4-foot high, high-
visibility fence prior to the initiation of renovation or construction activities, according 
to the Community Tree Planting and Establishment Guidelines (Georgia 
Forestry Commission, 2002); 5) restriction of equipment and any construction and 
renovation activities from cordoned areas; 6) inclusion of language in contracts 
issued by the University, which prohibits construction and renovation activities from 
cordoned areas and specifies penalties for violations; and 7) application, as practicable, of 
special irrigation and root growth stimulator to individual specimen trees threatened by 
drought and/or root damage from soil disturbance activities associated with construction.   
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Prior Consultation 

The University administration shall work in consultation with the Campus 
Beautification and Stewardship Subcommittee of the Faculty Senate's 
Environmental Issues Committee in all Pre-Design Phase and Design-Phase 
meetings involving the VSU Administration, campus planners, state officials, 
and private contractors, during which any decisions can and will be made 
affecting the fate of campus trees. This policy also designates Campus 
Beautification and Stewardship Subcommittee as the consultative body to be 
integrally involved in environmental, historical, and cultural impacts reviews of 
proposed campus projects as mandated by the Georgia Environmental Policy Act 
of 1991 (Georgia Code Title 12, Chapter 16). 

Before trees are removed or plans are finalized for tree removal, or for construction 
or other activities that may result in tree removal or potential tree damage, the 
Physical Plant Department will consult with the Campus Beautification and 
Stewardship Subcommittee of the Environmental Issues Committee, except in 
emergency situations, where imminent damage to property or individuals is 
involved. In the latter event, the subcommittee is to be immediately notified by the 
Physical Plant Department of the action to be taken.  

Reasons to be considered as valid for proposed tree removals will generally include 
the following:  

1) prevention of the impending spread of disease by the affected tree 

2) likelihood of imminent damage to property;  

3) existence of a threatening safety hazard to individuals 

4) any unavoidable constraints of construction or renovation that remain 
after completion of the planning and consultation requirements as 
specified above. 

 

RESPONSIBILITIES 

Monitoring and Enforcement 

The Physical Plant Department shall ensure that any trees scheduled to be 
removed after consultation shall be clearly marked at least 14 days before their 
scheduled removal and the Campus Beautification and Stewardship Subcommittee be 
notified and given the opportunity to inspect the marked trees before removal. For any 
construction projects, the Physical Plant Department shall ensure that drip-lines or critical 
root zones of trees are condoned as specified under Preventative Maintenance and Care of 
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Existing Trees and shall periodically throughout the duration of the construction make 
arrangements for the Campus Beautification and Stewardship Subcommittee of the 
Environmental Issues Committee of the Faculty Senate to inspect the site and ensure 
that the protection provisions previously specified are being observed. If they are not 
being observed, the Physical Plant Department shall immediately report the failure 
to the contractor and/or the Georgia State Finance and Investment Commission 
official. In accordance with Board of Regents contracts, appropriate action will be 
taken to remedy the situation. 

 

 

Notes: 
Amended and Passed by VSC Faculty Senate: May 27, 1993 
Adopted as VSU Policy 27 July 1993, according to VSU Statutes, Chapt. 4, Art. I, Sect. 3. 
Revised by the Environmental Issues Committee: 9 May, 31 May, 2 November 2000. 
Amended and adopted by the VSU Faculty Senate 15 February 2001. 
Adopted as VSU Policy 16 April 2001, according to VSU Statutes, Chapt. 4, Art. I, Sect. 3. 

 Draft Revision 02.09.2007, 03.22.2007, 04.20.2007 
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ATTACHMENT G:  
http://teach.valdosta.edu/chjames/GAFGUMARCH142008_files/frame.htm  
http://ctl.clayton.edu/cid/downloads/rporter/usgfc.htm  
 
 
Date: Mon, 17 Mar 2008 09:09:36 -0400 
From: Christine James <chjames@valdosta.edu> 
Subject: [Faculty] Georgia State Faculty Council First Meeting 
List-Post: <mailto:faculty@lighthouse.valdosta.edu> 
 
 
Hello Colleagues, 
      You may remember that I mentioned that in mid-March, there would be a meeting of all the Faculty 
Senate heads from around the state and a number of the Board of Regents and University System 
officials.  The meeting took place this weekend, and it was highly successful. The meeting included 25 
different Faculty Senate/Council leaders, as well as Dr. Susan Herbst, Chief Academic Officer & 
Executive Vice Chancellor; Dr. Melinda Spencer, Chief of Staff, Academic Affairs; Dr. Sandra Stone, Vice 
Chancellor, Academic Planning and Programs; and Dr. Linda M. Noble, Assistant Vice Chancellor for 
Faculty Affairs. 
      We discussed a variety of issues facing faculty in the Georgia State System, and we voted to begin 
the process of forming a University System of Georgia Faculty Council.  Such Councils already exist for 
Staff and Students, and all the Chancellor officials were enthusiastic about beginning a Faculty Council.  
A number of these new leaders in the state system office come from states with a strong faculty voice, 
and they encourage us to use our voice here in Georgia.  They congratulated us on a historic moment in 
the history of the Georgia faculty. 
      Along with colleagues from Clayton State, the University of Georgia, and Kennesaw, I presented 
information on faculty salary and benefits.  The powerpoint is linked here, please note it is optimized for 
Internet Explorer: 
http://teach.valdosta.edu/chjames/GAFGUMARCH142008_files/frame.htm  
You'll notice that while our salary study at VSU is excellent, other campuses are emphasizing a different 
set of comparison institutions. The VSU study was focused on Delaware Study peer institutions, the 
current set of studies emphasizes specific states with comparable population growth and its relationship 
to faculty salaries and need for new faculty hiring.  Georgia, as you can imagine, is ranked low compared 
to other states with comparable population. 
      Other Faculty Senate leaders were very interested in what we are doing at Valdosta State, and I have 
shared information with them on a number of issues.  Although some campuses have had Faculty 
Senates or Faculty Councils for a few more years than we have, we also have positive enhancements 
and achievements from which other campuses will benefit.  For example, some Faculty Senates do not 
yet have Administrator Evaluations as we do for the President, Vice President of Academic Affairs, Deans 
and Department Heads; and I was asked to share a scan of our evaluation forms. 
      A few other points to summarize the meeting: 
1. The Governance Breakout recommendation of creating the University System of Georgia Faculty 
Council was carried forward to the synopsis portion of the meeting. There was a motion made and 
seconded (with an amended motion first) to create the University System of Georgia Faculty Council. It 
was unanimous among those voting. 
2. A committee is currently working on an initial bylaws section to get the USGFC started. Once that draft 
is complete, we will circulate it to you for adoption. The current draft includes two members from each 
USG Institution with one voting and one non-voting. We should all think of those two individuals in terms 
of continuity. Ideally, past chairs/past CEOs of your governance units should be able to help with the 
continuity. The draft of the bylaws are similar to the USG Staff Council bylaws, here are links to the state 
Staff and Student Councils for your information: 
http://www2.gsu.edu/~wwwsen/usgsc/bylaws3.html  
http://www.usg.edu/regents/policymanual/400.phtml    
http://www.usg.edu/sac/about/history.phtml  
http://www.usg.edu/sac/about/sga_reps.phtml    

http://teach.valdosta.edu/chjames/GAFGUMARCH142008_files/frame.htm
http://ctl.clayton.edu/cid/downloads/rporter/usgfc.htm
http://teach.valdosta.edu/chjames/GAFGUMARCH142008_files/frame.htm
http://www2.gsu.edu/~wwwsen/usgsc/bylaws3.html
http://www.usg.edu/regents/policymanual/400.phtml
http://www.usg.edu/sac/about/history.phtml
http://www.usg.edu/sac/about/sga_reps.phtml


 

 71

3. A discussion followed the conference on keeping the momentum going for the USGFC. The discussion 
centered on meeting at least annually or semester by semester. We are preparing for a Fall 2008 
meeting. 
4. Along with who/whom we need to think about where the next meetings will be, universities and 
colleges around the state are welcome to offer to host. 
5. Linda Nobles from the USG-BOR will be our immediate contact once the bylaws are adopted. We 
should try to have the USGFC bylaws adopted by the end of this semester so we have structure in place 
for next fall. 
6. There will be a webcast and minutes from the meeting, the link will be provided soon by Clayton State, 
the hosts of the meeting.  
 
I hope that our Faculty Senate at VSU approves of the formation of a state level faculty council, and I will 
ask for a sense of the Senate vote on the preliminary concept. 
 
Thank you, 
Christine 
 
 
Date: Wed, 19 Mar 2008 09:05:08 -0400 
From: Christine James <chjames@valdosta.edu> 
Subject: [Faculty] All USG Faculty Governance Units - Outcomes from March 14, 
 2008 Meeting 
Sender: faculty-bounces@lighthouse.valdosta.edu 
X-Sender: chjames@mail.valdosta.edu 
To: faculty@valdosta.edu 
 
 
Date: Wed, 19 Mar 2008 04:12:42 -0400 
From: Russell Porter <RussellPorter@mail.clayton.edu> 
Subject: All USG Faculty Governance Units - Outcomes from March 14, 2008 Meeting 
 
To All USG Faculty Governance Units:  
 
For those of you who could not attend the March 14, 2008 USG Faculty Council (pending 
name), we did a Webcast of the event 
 
Here is the website where the Webcast and PowerPoint are available for your 
institution: http://ctl.clayton.edu/cid/downloads/rporter/usgfc.htm 
 
The website is only a temporary placement during review of the USG Faculty Council 
bylaws. 
 
The first part is the interaction with the Executive Vice Chancellor and Chief 
Academic Officer Dr. Herbst, and her staff. The second part is the presentation on the 
10 most populated states and relation with Georgia for faculty by 2025, and the wrap-
up is the discussion of creating the USG Faculty Council. 
 
A big thank you goes to the Center for Instructional Design at CSU for creating the 
Webcast. 
 
Sincerely, 
 
Russell Porter, Ph.D., Ed.D. 
Current Chair Faculty Council, Clayton State University 
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Dear USG Faculty, 
 
First allow me to introduce myself.  My name is Dorothy Leland.  I am a professor of philosophy 
and also currently serve as president of Georgia College & State University.  Like a number of 
other presidents in the University System of Georgia, I have been assigned a system wide 
presidential project.  In my case, that project is to lead an initiative to restructure the University 
System core curriculum framework to achieve a sharper focus on system-wide competencies our 
students will need to work, live well and lead in the technologically interconnected global 
environment of the 21st century. 
 
Recently, Susan Herbst (Chief Academic Officer and Executive Vice Chancellor of the 
University System of Georgia) met with faculty governance representatives from University 
System institutions.  During that meeting, governance leaders suggested that USG faculty would 
prefer to received information about the USG Core Curriculum Initiative directly via email from 
me rather than logging onto the website at http://www.strongfoundations.usg.edu/
developed for the purpose of keeping you informed.  I am happy to honor this request, which is 
the purpose of this email. 
 

USG Core Curriculum Framework 
 
The USG Core Curriculum Framework was adopted as part of Board of Regents policy 
approximately ten years ago.  In addition to the curriculum framework, the University System has 
adopted a statement regarding the goals of general education and a set of principles that cut 
across the core of each USG institution. 
 
It is important to distinguish between the USG Core Curriculum Framework and the core curriculum at 
your college or university.  Each USG college or university (with the exception of the Medical College of 
Georgia) offers a unique core curriculum to its students that is consistent with the USG Core Curriculum 
Framework, which consists of area and distribution requirements and regulations regarding credit transfer. 
That curriculum is and will continue to be developed and approved by faculty at the institutional level.  
 

Rationale for USG Core Curriculum Initiative 
 
The Board of Regents’ interest in restructuring the USG Core Curriculum 
Framework at this point in time is linked to the University System’s recently 
adopted strategic plan, which calls for renewing “excellence in undergraduate 
education to meet students 21st century needs.”  This plan states that undergraduate 
education “should be a transforming experience for students” and also notes, “each 
generation anew must re-examine and define the value of the liberal arts education 
in contemporary circumstances.”  The USG Core Curriculum Initiative was 
conceived as part of this re-examination and is a key objective under Goal One of 
the University System’s Strategic Plan (http://www.usg.edu/regents/strategic/). 

http://www.strongfoundations.usg.edu/
http://www.usg.edu/regents/strategic/
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More specifically, the Board of Regents has asked us to present for its 
consideration a USG Core Curriculum Framework explicitly focused on 
competencies that will enable our students to work, live well and lead in the 
technologically interconnected global environment of the 21st century.  Regents are 
aware of levels of student performance on the Regents Test and also national 
studies that indicate a need to ramp up expectations with respect to students’ 
understanding of concepts and new developments in science and technology, their 
abilities to apply knowledge in real-world situations, their understanding of global 
issues, communication skills, analytical and quantitative reasoning, etc..  See for 
example the study at 
http://www.aacu.org/advocacy/leap/documents/GlobalCentury_final.pdf. 
 
 

Process and Oversight 
 
The USG Core Curriculum Initiative has an oversight committee consisting of three regents.  Although I was 
designated as the “single point of accountability” for the project, it was clear to me from the beginning that I 
would need to find a way to meaningfully involve USG faculty, despite the challenges of doing so in a very 
large System with 35 geographically dispersed campuses. 
 
The approach I chose was to work through a committee structure, whose “work products” would then be 
broadly disseminated for review, input and feedback from faculty across the USG at key milestone. 
 
Committees (http://www.strongfoundations.usg.edu/committees/index.html)  
include at least one faculty representative from each University System of Georgia college or university (with 
the exception of the Medical College of Georgia.)  In seeking nominations from chief academic officers, I 
asked them to consider criteria that included the following:  familiarity with national literature on general 
education, relevant curriculum development experience, openness to interdisciplinary approaches, 
creative/out-of-the-box thinker, familiarity with general education assessment, and respected by faculty 
colleagues.   
 
Conceptual Models  
 
Thus far, project committees have met once as a group during a two-day retreat held in Athens.  The retreat 
focus was to create very preliminary conceptual models for a USG Core Curriculum Framework that served 
as a response to the question:  what should our students be learning through their studies in the core 
curriculum to prepare them to work, live well and lead in the technologically interconnected global 
environment of the 21st century? 
 
A model is a preliminary work or construction, often meant for further testing before developing a final 
product. The use of the term model in structuring the initial retreat was intentional:  it was meant to convey 
the preliminary nature of our work at that point in time. 
 
Participants were asked to use the following common template in creating these models as a means for 
providing consistency of focus and comparison across groups.  
 

http://www.aacu.org/advocacy/leap/documents/GlobalCentury_final.pdf
http://www.strongfoundations.usg.edu/committees/index.html
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Theme 
Paragraph description of the intellectual focus of the core and the rationale for this 
focus. 
 
Areas 
Sketch of subject area categories that express and develop this theme.  
 
Threads 
List of skills, values, and processes that will be repeated in multiple courses across the core.  
 
This template is similar in structure to the current USG Core Curriculum Framework 
(http://www.usg.edu/academics/handbook/section2/2.04/2.04.phtml), 
which has six different area requirements and a set of principles that include connective threads (e.g., 
providing opportunities for interdisciplinary study and informed use of technology).  We asked participants 
to ground areas and threads in a statement (“theme”) that describes the intellectual focus and rationale for a 
model’s particular approach to the core.   
 
As you might imagine, these very preliminary models are just that—first, tentative stabs at what a Core 
Curriculum Framework might look like if it was developed as an explicit response to the question of what our 
students should be learning through the core curriculum to prepare them to work, live well and lead in the 
technologically interconnected global environment of the 21st century.  Indeed, a number of faculty 
participants were hesitant to have the models disseminated for broader review and input at this point in time 
because they recognized the amount of work that remained to be done and the significant number of 
questions/concerns that remained unanswered.  
 
However, I chose to err on the side of transparency, believing that feedback sooner rather than later would be 
most beneficial to our work.   
 
These very preliminary models can be found on the project website 
(http://www.strongfoundations.usg.edu/news/news.html) 
along with a questionnaire that seeks your feedback and input.  I encourage you to participate.  
The questionnaire will be available through the month of March. 
 
Assessment of Current Core Curriculum Framework and Other Questions 
 
A number of people have asked why we did not begin this project with an assessment of the current core 
curriculum framework.  
 
But in order to meaningfully assess how well the current core curriculum framework is preparing our 
students to work, live well and lead in the globally interconnected world of the 21st century, we must have 
first determined what knowledge and abilities (“competencies”) would count for us as best preparing them 
for this future.   The current USG Core Curriculum Framework was not created based on explicit answers to 
this question and does not include a common set of measures against which we could assess system-wide its 
strengths and weaknesses. 
 
Our approach was thus to ask participants to be creative in thinking about model curricular frameworks 
responsive to the challenge.  The aim was to first get a range of conceptual approaches (models) on the table 
and then to narrow these down to the approaches that the majority of participants found the most compelling 
for broader review and feedback.  
 
Clearly, much work and refinement remains to be done, and your input will be critical.  I should note that 
nothing we have done to date rules out the possibility that a good deal of the current core curriculum 

http://www.usg.edu/academics/handbook/section2/2.04/2.04.phtml
http://www.strongfoundations.usg.edu/news/news.html
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framework will find its way into its successor.  We are not far enough along in the process to draw that 
conclusion. 
 
Others have asked why we did not begin with a discussion of the learning outcomes that should be included in 
the core curriculum.  In fact, as preparation for the retreat we asked committee members to review the 
literature on general education and outcomes drafted by national studies in response to 21st century needs.  I 
invite you to also review this literature, posted on the project website under the “resource” tab.  Our 
assumption was that the outcomes charted in the literature would provide a background of common 
reference for our efforts to sketch curriculum framework models with compelling intellectual rationales 
(“themes) with respect to their role in preparing students for their futures in a complex 21st century global 
environment. 
 
Future Communications 
 
I promise shorter communications in the future!  For this initial direct communication to USG faculty, I felt 
it was important to provide a broad overview of the USG Core Curriculum Project, a brief description of 
work to date, and to also respond to some questions that many of you have asked.  I hope that you have found 
this communication to be helpful. 
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University System of Georgia Faculty Council Bylaws Proposal 
  

Proposed:  March 14, 2008 
 

Drafted By:  
Russell Porter (Clayton State University), Elizabeth Combier (North Georgia College and State University), Craig 

Turner (Georgia College and State University),  Thomas Hancock (Georgia Gwinnett College), Rose Metts 
(Savannah State University), & Juone  Brown-Johnson (Fort Valley State University) 

  
Section I:  Name 
  
The name of the body hereby constituted is the University System of Georgia Faculty Council 
(USGFC). 
  
Section II:  Mission 
  
The purpose of the University System of Georgia Faculty Council is to promote and foster the 
welfare of system faculty, in non-collective bargaining issues, through the combined creativity 
and expertise of faculty representatives from system institutions. 
  
Section III:  Responsibilities and Functions 
  
The USGFC will participate in the process of University System of Georgia governance by 
advising, recommending, and consulting with the Chancellor or the Chancellor’s designee(s) 
concerning the establishment of rules and regulations deemed necessary or appropriate for the 
promotion of the general welfare of the University System of Georgia. 
  
The USGFC will formulate and recommend to the Chancellor or the Chancellor’s designee(s) 
University System of Georgia policies and procedures related to but not exclusive to system 
faculty. 
  
The USGFC will develop principles for system institutions relevant to the formulation of faculty 
representative bodies.  These bodies will strive to address issues of a local nature and forward to 
the USGFC issues of system-wide concern. 
  
The USGFC will develop and maintain a system-wide communications network to provide for 
efficient transmission of relevant information to system faculty. 
  
All USGFC business will be decided by a simple majority of the voting membership. 
  
Section IV:  Membership 
  
Membership of the USGFC will be comprised of two representatives (one voting member, one 
non-voting) from each participating system institution.  The representatives for a participating 
institution must be members of that institution's faculty body and selected by a process 
determined by the faculty governance unit of that institution. 
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Section V:  Officers of the USG Faculty Council.   
 
The officers of the USG Faculty Council shall be chair, vice chair, and secretary. 
 
At the first meeting of the newly created Council (annual or other determined period of 
meetings), the outgoing Council chair shall convene the Council for the purpose of electing a 
chair, vice chair and secretary from the membership of the Council.  The chair shall be elected 
first. Officers of Faculty Council shall be elected from the voting members. Election is by 
majority vote of those present and voting presuming a quorum.  The chair, vice chair and 
secretary shall serve for one year. There is no limit on total years of service as chair, vice chair or 
secretary, but no individual shall serve as chair, vice chair or secretary for more than two 
consecutive years. The primary duty of the chair, vice chair and secretary will be to 
communicate with the USG Chancellor or Chancellor’s designee and attend the BOR meetings 
to distribute meeting outcomes to the USG Faculty Council members. The chair, vice chair and 
secretary will help create the USG Faculty Council meetings in coordination with the USG 
Faculty Council members. 
 
Section VI: Amendments 
 
These Bylaws may be amended or repealed at any regular meeting by an affirmative vote of not 
less than two-thirds of the voting membership, provided, however, that any proposed amendment 
to these Bylaws shall be submitted to the USGFC in writing at least 30 days prior to any regular 
meeting of the USGFC and shall be voted on at that regular meeting of the USGFC. Any Bylaw 
may be suspended at any regular or special meeting for that meeting only by the unanimous 
consent of all voting members present, provided that not fewer than two-thirds of the voting 
membership is present. 
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ATTACHMENT H: 
 
Date: Sat, 05 Apr 2008 13:29:53 -0400 (EDT)  
From: mettsr@savstate.edu  
Subject: Re: Comments, By-Laws of USG Faculty Council  
To: Christine James <chjames@valdosta.edu>  
Cc: Michael Toma <michael.toma@armstrong.edu>,  
 Thomas Hancock <thancock@ggc.usg.edu>,  
 Elizabeth Combier <egcombier@ngcsu.edu>, lvassiliou@abac.edu,  
 bmorgan@atlm.edu, crychly@aug.edu, jheck@aug.edu, cadams@bainbridge.edu,  
 wgk@canes.gsw.edu, calverr@cgcc.edu, zuiderveen_jeffrey@colstate.edu,  
 brownj@fvsu.edu, craig.turner@gcsu.edu, phumphre@georgiasouthern.edu,  
 rpaul@kennesaw.edu, Russell Porter <russellporter@mail.clayton.edu>,  
 chornung@mail.maconstate.edu, llane@mail.mcg.edu, rschade@mcg.edu,  
 mettsr@savstate.edu, lisa.arnold@sgc.edu, wvencill@uga.edu, mhende@waycross.edu  
 

To all: 
 
I think the open meetings idea is sound but my concern is that faculty 
visitors would hold the same collegial attitude that we had at our CSU 
meeting. I realize that such situations may occur but hope that they 
don't. 
 
Rose Metts 
 
 
Date: Wed, 02 Apr 2008 16:28:40 -0400  
From: Russell Porter <RussellPorter@mail.clayton.edu>  
Subject: RE: Comments, By-Laws of USG Faculty Council  
To: 'Christine James' <chjames@valdosta.edu>  
 
Christine: Thanks for the suggestions. We will add them to the report that will go to the Executive Vice 
Chancellor. 
  
Hope all is well. 
  
Russ  
  
Dr. Russell Porter, Ph.D., Ed.D.
Current Chair - Faculty Council 
Program Director, MHA Program 
Clayton State University (678) 466-4979 
 
 
> Hello colleagues in the USGFC, 
> A colleague of mine at Valdosta State University asked me to pass along 
> these comments. 
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> Thank you, 
> Christine James 
> 
> 
>>Date: Wed, 02 Apr 2008 11:07:51 -0400 
>>From: Barney Rickman <bjrickma@valdosta.edu> 
>>Subject: RE: By-Laws of USG Faculty Council 
>>To: 'Christine James' <chjames@valdosta.edu>, 
>> 
>> 
>> 
>>             Having reviewed the By-Laws of the proposed USG Faculty 
>> Council (USGFC), I think they are fine except I would like to see the 
>> addition of a new section detailing how the meetings will be 
>> run.  Specifically, I think the USGFC, like VSU's Faculty Senate, should 
>> have open meetings that all USG faculty are allowed to attend, and USG 
>> faculty should be offered some way to (1) submit issues to the USGFC as 
>> well as (2) talk @ a USGFC meeting. 
>> 
>> 
>> 
>>Proposed New Section VI to By-Laws of the proposed USG Faculty Council 
>>(USGFC) w/ the Amendments section becoming Section VII. 
>> 
>> 
>> 
>>             All meetings of the USGFC will be in open session with the 
>> date, time, and place of the meeting published on the USGFC website at 
>> least four (4) weeks prior to the meeting.  All USG faculty are allowed 
>> to attend a USGFC meeting, but speaking at the meeting is usually 
>> limited 
>> to the two representatives from each participating system 
>> institution.  For a member of the USG faculty who is not a 
>> representative 
>> from a participating system institution to speak at a USGFC meeting, 
>> that 
>> faculty member must make a verbal request to the USGFC Chair to speak 
>> either before or during the meeting.  To facilitate this participation, 
>> before the USGFC votes on any issue, the Chair must ask if there are any 
>> USG faculty present who would like to speak.  If so, that USG faculty 
>> member can address the USGFC for no more than five (5) minutes with the 
>> approval by simple majority of the voting membership on the USGFC. 
>> 
>>             The USGFC website should also provide minutes of past USGFC 
>> meetings, reports submitted to or created by the USGFC, and proposed 
>> agendas for USGFC meetings.  The website must also provide a mechanism 
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>> for USG faculty to notify the USGFC of issues regarding the welfare of 
>> system faculty. 
>> 
>> 
>> 
>>Thanks, Jay 
>> 
>> 
>> 
>>Dr. Barney J. Rickman, Professor & Director of Undergraduate Studies 
>> (History) 
>> 
>>Chair, Faculty Senate's Committee on Committees; Treasurer, AAUP @ VSU 
>> 
>>History Dept., Valdosta St. Univ., Valdosta, GA 31698-0035 
> 
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